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BAJIV GANDHI MATIONAL AVIATION UNIVERSITY
NOTIFICATION
Mew Drelhi, the |8 August, 2021

F. Mo, AV-ZR0G60C2018- SDITYER)-MOCA— In exercise of the powers conferred by sub-section (27 of
section 28 of the Rajiv Gandhi Mational Aviation University Aact, 2005 (26 of 2003}, the Viee Chancellor of te Rajiv
Gandhi Mational Awviation University with the previous approval of the Central Government hereby makes the
following Crdinance, namely. —

Shor title, Commencement and application, — (1) These Ordinonces mav be called the Bajiv Gandhi
Matkonal Aviation University Ordinance, 20200

(2)
(3}

They shall come iwte force from the date of their publication in the Official Gazetie.

They shall apply 10 the emploves of the University other than persons appointed on contract, daily
wage, ad-hoc basis and such other emplovee as may be specially exemgted by the Executive
Council.

Deefinitions.— I this ordinance unless the context otherwise requines,—

(i)
b}
(c)
id)

(e)
(f)

(g)
(h)

)

(k)
i

(m)
(n)

“Act” means the Rajiy Gandhi Mational Aviation University Act, 2003 (26 of 2003),
“aAnnexure” means the annexures enclosed o these ordinances;

“Appellate Authoriy™ means the authonty specified under sub-clause {1 of clavse (2)
Ordimance (6,

“Appointing Authority™ means the authority empowered o make appoiniment in a cadee in which
the emploves is for the time being included Ordisance 7;

“authority cormpetent to grant leavie” means the awthoerity specified in Annexure [1;

“average pay” means the average monthly pay earsed during the ten complete months immediately
preceding the month i which the event occurs which necessitsies the calculation of average pay:

“eadre™ means the strength of o service o0 a part of a service sanctioned as a separate unit,
“Committes” means the body formed by the authorities of the University o deal with any subyject
delegated o it subject to subsequent confirmation by the authority appointing it

“competent Awthority™ means any authority of the University constituted as such, which is
cormpetent 1o make decisions as regards w the Academic maters;

“completed years of service™ or “ome year's contineous service” means comfinuous service of
specificd duration under the University and inclodes period spent on duty as well as on leave
including extra-ordinary leave;

“Disciplinary Authority™ means the authority competent under these ordinances o impose any of
the penalties specified inclawse (20 of Ordisance 146,

“foscign service” means the service in which an employee receives his pay with the sanction of the
niviersity feom any source other than the funds of the University;

“hoporarim” aeans recurring oF nea-recurring payment granted w an employes from the funds of
the University as remuneration for special work of an eccasional or interminent natuee;

“lien” means the title of an employee o hold on regular basis, either immediately or on the
termination of a period or periods of absence, a post, including a tenure post, o which e has been
appointed on regular bagis and on which he 15 not on probation:

Prowvided thar the title 1o hold a regular post shall be subject 1o the condition that the junior mast person in the
grade shall be liable 1o be reverted 1o the lower grade if the nomber of persons so entitled s mose than the
posts available in that grade;

(o)

“members of a family™ in relation o an employes incledes —
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(p)

iq)

(r)

(s)
(0
(u)

(v)

(W)

(il

(i1}

(i1}

the wife or hushamd, as the case may be, of the employee, whether residing with the
cmployee or ot but does nod include a wife or hushand. as the case may be, separated from
the employes by decree or order of a competent cowrt;

son of dawgher or glep-son o step-daughter of the employes wholly dependent o him, but
does wot include a child or step-child who is no longer in any way dependent on the
emploves oF of whose custody the emplovee has been deprived by oo wnder any Law;

any other person related, whether by blood or marnage. o the employee or o the
emplovess wife or hushasd asd wholly dependent on the emgloyee;

“Memoranpdum of Understanding” means an agreement between two or more parties which contains
an intended common action for achieving a common goal:

“pith™ means & calemdar reoath and in calewlating a period expressed in terma of months and days,
compleie calendar msonih, irrespective of the number of days in each. should first be calculated and
the odd member of davs caleulsted subsequently;

“Seroening Commitbee” means the body formed by the authority of the University, for the purpose
of evaluating applications received for employiment (o a vacant post in the University for which
advertisements have been launched:

“Selection Committes” means a comimitice as prescribed in the respective recruitment rules andd
includes members of the Depanmental Selection Cominmites;

“Siatutes” means the Staiwvtes of the University made wnder the Rajiv Gandhi Mational Aviation
Lrmiversity Act, 2003 (36 of 2011y

“siudent™ means any person who s admitied to or registered for a course of study in any School or
Dreprartmeent in the University;

“substantive pav’ means the pay other than special pay or personal pay or any other emoluments
classed as pay o which an employee is entitled w on account of a post o which he has been
appointed substantively or by reason of his substantive position in a cadre;

“time scale pay™ means pay, which rises by periodical increments foom & MInLMLN 1o & maxinsm.

CHAPTER 1

TERMS AND COMIMTIONS OF SERVICE OF TEACHERS AND NON-TEACHING EMPLOYEES

PART I
Conditlons of Service

3. The pumber of posts, their classification and level in pay mateix shall be as specified in column (20 e (4) of
achedule and scheduale 11.

4. Fimess - (1) Appodontment of teachers and pon-teaching employees by divect recouitiment for a period of morne
than twelve months shall be subject w their being found medically fit by the Medical Officer of the
Civersity o any other Medical Officer authorised for the purpese and Posts in Level in Pay matcix 9 and
above teachers amnd non-teaching employees shall be required to produce a cerificate of fitness from a
medical bard.

(2}

(3}

The teacher apd mon-teaching employes appointed on part-time basis shall also be reguired to
produce Bedical Cerificate of fitness in the same manner and under the same conditions as
applicable to whale e employees.

Mo teacher and non-teaching emploves shall be appointed o any post unless the Appointing
Awthority is satisfied that he possesses good character and antecedents and every teacher and non-
teaching erployes an the tnse of joining the University service is requived o submit attestation fosm
in the specified formar along with dentity certificate amd his appointment shall be subject w
verfication of his character and antecedents from the distrct authoraiy:
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Prowided that this shall not apply o a teacher and non-teaching employes whose character and amtecedents
have already been werified in his previons service under a Government Depanment or Organisation and a
copy of the same shall be obtained from bis peeviows employver and kept in their seevice records.,

The method of recruitment. age limdt, qualifications and other matters relating hereto shall be as specified in
column (4) to {121 of schedule 1 and scheduale I1

Disqualification — Mo weacher and pon-teaching emplovee shall be cligible for appointment who has been
copvicted in a court of law for any offence involving maoral trpitade,

Appointment of teachers and non-teaching employees 1o the post shall be made by the Executive Council or
an autlsority competent w make appoiniment in accordance with elause (2) of ordinance 106,

Savings - Nothing in these Ordinance shall affect reservations and other coneessions required 1o be provided
i the Scheduled Casies, Scheduled Tribes, Ex-Serviceman, Other Backward Classes and other special
categories of persons in accordance with the orders isseed by the Central Government from tme 9 tme in
ihis regard.

Commencement of service — Service shall be deemed to commence from the working day on which a teacher
and non-teaching employes repors for duty noan appoistment if e reports for such daty inche forenoon and
from the following dav if be reporis for dsty in the afiemoon.

. Appoiniment o te place of teachkers and non-teaching employees dismissed, removed or redoced. — Where

an employee has been dismissed, removed or reduced from any cadre o the service, no vacancy cansed
thereby or arising subsequently in such cadre in the service shall be substantvely filled w the prejudice of
auch person uniil the appeal, if any, preferred by them against such dismissal. rersoval or reduction is
decided, and except in conformity with sech decision or uniil tee tme allowed for preferring an appeal has
expired, as the case mav be,

. Re-emplovieent in service beyond the date of retirement.— Nothing in these ordinances shall be construed 1o

limit or abridge the power of the Executive Council to re-employ on contract basis persons in the service of
ithe University who have reached the date of retirement specified by the Executive Council: Provided that -

(a) such re-employment is certified to be o the iverest of the University;
(b} for other special circumstances to be recorded iy writing and sanctioned by the Viee-Chancellor.
. Teachers and non-teaching employees absent from duty. — The absence of a weacher and mon-teaching

crnployee of the University from dary, whether on leave or on foreign service of on depatation or for any
ather reason and whether his lien in a post bome on the cadre of the service is suspended o not, shall no of
hez iz ptherwise i, render kim ieeligible on his retuen, —

(i) for re-appointment to a permasent of officiating vacaney in the cadre or post on which he may be on
probation:
(b} for promotien from a bower 1o a higher category in the service. as the case may be. o the same

manier as if he had mot been absemt and bhe shall be entitled o all privileges in respect of
appolnment, seniority. probation amd confirmation which he would have enjoyed bt for his
absence subject 1o his completing  satisfactoeily  the  pericd  of  probation  on his
relum.

PART I
Tenure, probatlon and confirmation

. Every weacher and non-teaching employee appoimted permanently 10 a post under the University after the

cormmencement of these ardinances, whether by promotion or by direct reeruitment shall be on probation in
auch post for a peried of one vear provided that the Appointing Authority mav. in any individual caze, extend
the period of probation for a further period pot exceeding one vear. the reasons thereof wo be recosded in
wriling.

. Where an teacher and non-teaching emploves appointed w a post under the University on probation is,

during his period of probation, found unsuitable for holding thar post or has not completed his period of
probation satisfactorvily, the Appoising Awthosity msay.—

() in case of a person appointed by promedtion revert him o the post beld by him immediaiely before
auch appoiniment;
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1.

(1] in case of a person appointed by direct recowitment terminate his services under the University
withour notice: and

(o) extend his period of probation to the extent necessary as specified in ordisance 13,

. Every weacher and nen-teaching employee appointed to a permanemt post under the University by promotioa

aor by direct pecruitment shall, on satisfactorily completing his pericd of probation, be eligible for
confirmation in that post,

Mo teacher and non-teaching emgloyes shall be confirmed in any post unless. —

ial such post is permanent and no one else halds a Lien on the post
(1] the service of the enploves wnder the University ig approved by the Appointing Awthaosity,

(ch a vernfication report abowt the character and antecedents of the employes is received from the disirict
autharity;
(d) a medical certificate of fiteess has been submited by the teacher and ron-teaching emploves,

. Seniogity—The seniority of a teacher and non-teaching employes in a particular grade shall be determined in

accordance with the general prnciples enunciated by the Central Govermment.

. Temporary and permanent service. — (ah an employes shall be a temporary emplovee of the University, until

he is confirmed in a permanent post on successful completion of probation under the University.

(1] an employes confitmed in permanent post under te University shall be a pemmanent emploves of
ihe University.

. Termination of Service.— The services of a temporary weacher and pon-teaching employee shall be

terminated by the Appointing Authority under sub clavse (i) of clawse (3) of ordinance 106, or any higler
authority of tee University withoul assigning any readon . —

() during the period of probation following the first appointment, at any tme without motice; and

(b} if the appointment s emporary & oany time by a notice of one month in writing given by the
Appointing Authority to the emplovee or forth with by pavinent to him of a sum equivalent o the
amount of his pay plus allowances for the period of the notice at the same rates at which be was
drawing them immediately before the termination of his service, or as the case may ke, for the
perod by which such motice falls shoet of one month.

The service of a permanent teacher and pon-teaching employee may be terminated by a notice of three
months of on payment of pay plus allowances drawn by him immediately before the termination of his
service for such perod as the notice falls shor of three months, or withour notice on payment of theee
months” pay plus allewances drawn by him immedizgtely before the termination of his service.

Teacher and non-teaching employes given notice of lermination of service in accordance with ardinance 20,
may be gramed during the period of potice, such camed leave, as may be admissible o them, and where the
leave s admmissible ad granted is more than three months, his services shall be terminated on the expiry of
anch leave.

Mothing contained in this ordinance shall affect the right of the approprate suthority o take action wiwler
clauses (11 o (5) of ordinasce 108 leading to the dismissal, removal from service or compualsory retirement
of & weacher and non-teaching enployes,

. Retirersent.—The age of reticement of a member of teachers and non-teaching employees of the University

shall be sixny years,
Prowvided thar Registrar and Finance Officer shall retire on attabning the age of sixty two years.

. Motwithstanding the provisions of ordinasce 23, a teacher and non-teaching employee shall be retired —

(&) on his being declared medically unfit for service by a Medical Board to be appointed by the
Esecurive Council in this behalf by following Government mules as issued in this regard; or

(b} o te imposition of the penalty of compulsory retiremsent.

. Retention of Lien—ia) The pervsapent teacher and non-teaching employee who applics for lien theougl

proper channel for a post in response o advemizement in other organisation (Union Public Service
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Cominisaion or Government of India Departments or State Governments o Avionomous Bodies or Central
or State Universities) may be retained in the University for a maximum period of two vears or date of
confirmation in the new post, whichever is carlier and such teacher and pon-teaching employes slould either
revert back 1o the University within that period or resign from the post at the end of that peod and an
undertaking to abide by these conditions may be faken from them at the tme of forwarding the application o
ather Department or Offices.

(1] [y exceptional cases where it would take some time for the other Deganneent or Office w confirm
such University emplovees dee o adminisirative reasons, they may be permitted o retain their lien
in the University for one mone year and while granting such permission, a fresh wsdenaking similar
o the one indicated inoclanse (1) may be taken from the permanent employoe.

(ol The emporary teacher and non-teaching employee should be asked 1o resign from the post at the
tiene of release and an underaking w the effect that they shall resign from the post in the event of
their selection and appointment o the post applied for may be taken from them at the time of
forwarding the applications.

i} When a permanent teacher and pon-teaching employee does not resume duty after remsaining on
leave  for continnous period of three years, or whether an employee afier the expiry of his leave
remiaing abszent from dury, otherwise than on foreign service of on account of suspension, for any
period which weether with the period of the leave gramed o him exceeds three years his lien shall
unless the Executive Council in view of the exceptional circumstances of the case otherwise
determines be deemed to have terminated and he shall cease 1o be in the University service.

Resignation.— (1} Subject o the acceptance of resignation by the Competent Autherity as mentiomsed at
Clawse (2) of Ovdinance 106, a pemmanent teacher and non-teaching employes may, by notice of theee months
in writing 1o the Appointing Authornty resign from the service of the University or by payment of a swm
cquivalent o the amount of his pay plus allowances for the period of the notiee at the same rates o which he
was drawing them immediately before the acceprance of his resignation.

(2) [ the case of a temporary teacher amd non-teaching employee, this period shall be one mondy:

Provided that the Appointing Aathority may, iF i deems proper., in any ciose psermil & permanent oF Emporary
teacher amd non-teaching emplovee to resign the service on notice of less than three months.

PART III
Slliscellaneons

Service Books and Character Bolls:— (1) The University shall maintain a Serviee Book, a Character Roll amd
Acnnal Performance Appraisal Reports for each teacher and non-teaching emplovee in such form as may be
apecified by the Executive Council.

(2 The entries in the Servioe Book of a teacher and non-teaching employee shall be authenticated by an
Officer authoriged in this behalf by the Begisirar.

Anmeal Perfornsance Appraisal Repons: — (1The teachers amd mon-tesching employees of the University
ahall subimit Annual Performance Appraisal Report specified for the post and submat it 1o his reporting officer
as per the specified time-frame.

(2) The Reporting Officer shall repont for each financial vear in the specified format on the performance
af the teachers and mon-teaching employess who had served under them for peniods not less than
three months o the financial year immediacely preceding and forward their reporis o the RBeviewing
Officer within the tume schedule as specified in Annexure L

(3 The full Annual Performance Appraizal Reports including the overall grade and assessment of
integrity shall be communicated 1o the concemed officer after the Report is complete with the
remarks of the Reviewing Officer and the Accepting Authorty and where the employes has only
ane supervisory level abowve him as oo the case of personal staff atached to officers. such
cormmunication shall be made after the reporting officer has completed the performance agsessment.

(d) The zection entrusted with the maiotenance of Annual Peeformance Appraisal Reporns after s
receipt shall disclose the same to the officer reported wpon.

(5) The Concersed officer shall be given the opponunity 10 make any representation against the entries
and the fusal grading given in the Annual Performance Appraisal Repon within a period of fifteen
davs from the date of receipt of the entries in the Annoal Performance Appraisal Beports.

(i) The representation shall be reswicted o e specific faciual observations contained in the repon
leading to assesament of the officer in terms of attributes, work eutpan ere.



=T [H—a7E 4] AT FT FTA9H D AETETTT L8

(7}

(5}

(95

10k

(11}

(12}

(13}

(14}

(15}

(16}

(17}

(18}

(19

(208

While communicating the entries, it glsall be made clear that in case mo representation is received
from the concerned official within the fifteen days, it shall be deersed that be has mo represeniation
i ke

The competent awhority for considering adverse remarks upder the existing instuctions may
consider the representation, if necessary, in consultation with the reporting of reviewing officer and
shall decide the matter objectively based on the material placed before him within a period of thiry
davs from the date of receipt of the representation.

The competent awtherity after due consideration may reject the representatbon or nsay accept and
modify the Anmuwal Performance Appraisal Reporis accordingly and the decision of the competent
autharity and the final grading shall ke communicated 10 the officer reporied upen within fificen
davs of receipt of the decision of the competemt auwthority by the concerned Annual Performance
Appraisal Bepons section.

Wiiting of Annual Performance Appraisal Report of teacher amd non-teaching employee working on
ithe post carrving pay in Level-1 inthe pay maing and above is mandatory.

Annual Performance Appraisal Repons are to be wiitien by the Reporting officer immediately
auperior 1o the eacher and non-teaching employee concemed and reviewed by the next highes
authority and o both the cases, they should have supervised the work of the employee for mot less
than three months.

For computing the period of three months, any leave for a penod of more than fifteen days should
e deducted.

[f the Reporting or Beviewing Officer is under suspension, they should write or review the regodts
within two months of the date of suspension o one month of due daie of completion of Annual
Performance Appraizal Reports, whichever is later.

Writing or reviewing noi permissible after this time limit, if however, they are under suspension
during major pant of writing o reviewing period, they should pot wiite the Annual Performance
Appraisal Reports and if the teacher and non-teaching employee concerned happens 1o be a relative,
reporting o0 reviewing, as the case may be, is 10 be done by the next higher authoraty.

Entry of Punishment. — A record of punishment imposed on a teacher and non-teaching employes
resuliing from disciplinary proceedings should be recosded in his Annual Performance Appraisal
Bt

Self-Appraisal. — Anmual Performance Appraizal Reports shall be performsance otiented and teacher
and non-teaching employvee of Posis in Levels in Pay matrix | o 14 emplovees shall be reguired 1o
subimit a brief resunse ol exceeding 300 words as self-appraisal. relating to the penod of repor.

Annmual Performance Appraisal Bepon Forms for different levels of posis shall be specified by the
Criversity and isswed from time o time and adopted by the Executive Council.

Anvual Performance Appraisal Repois are to be written annually according to the financial year ie.
1 Agpail 1o 317 Masch.
Part Repons - — Part Reports shall be written in the following cases —

{id if the teacher and on-teaching employes 18 wansferred to e control of another reporing
afficer, during the period wnder review, the repons are w be written by the respective
officers for the relevant periods,

(i} if the reporting officer is transferred from one branch 1o another branch during the year, he
shavuld write Anmual Performance Appraisal Reporis for all the siaff wsder his control up o
the date of his wwansfer, within thiee 1o five weeks of his transfen

ik if the reviewing officer is wansferred and if new reviewing officer is mot likely o have at
least three months (o supervise the work of the weacher and pon-teaching employes
concerned, the outgoing reviewing officer shall review the Annual Performance Appraizal
Bepoms for the period he had supesvised the work of the teacher and non-teaching
emploves; or

When Part Bepors are written and any periods in a vear are mol covered by the repons for the

reasons  above, a cemificate of 4 pote about non indtiation to be placed on Ale. duly signed by the

reporting or reviewing officer.

29, Test or Examination, — Teachers amd mon-teaching employees shall be required 1o pass such depanmental
amd other test or examination as may be specified in the recruitment mles.
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Residuary conditions of Service . — Any matier relating 1o the conditions of service of a wacher and non-
teaching ermployee for which no provision is made in these Ordinances shall be determined by the Execunive
Ciouncil.

Power o relax . — Motwithstanding anvthing contained in the Ordinance, the Executive Council may, in the
case of any teacher and pon-teaching employee, relax any of the provisions of the Ordinanee w relieve him of
any undwe hardship arising from the operation of sech provisions, of in the imerests of the University.

CHAFTER 11
LEVEL IN PAY MATRIX AND ALLOWANCES OF TEACHERS AND NON-TEACHING EMPLOYEES
PARTI
Level in Pay Matrix . — The level in pay matrix for the posts shall be as specified from time o tme by the

ix,

i1

Governent of India and adopied by the Executive Council.

Imitial lewel in Pay Blamrix . — The inisal level in pay matnx of a teacher and non-teaching employes who is
appeinted to a post ona time level in pay matrix 8 regulated as follows -

(1) [y case of an appointment, the teacher and non-teaching emplovee shall have the option, w be
cencised within one month from the date of promotion or appointment, as the case may be, o have
the level inpay matris fixed under this ordinance from the date of such profssion o appoistinent of
o have the level in pay matrix fGxed initially at the stage of the tme-scale of the new post above e
ay matriy in the bower grade or post from which they are profested on regular Basis, which may be
re-fixed in accordance with this ordinance on the date of accral of pext increment in the level in pay
matrix of the lower grade or post:

Provided that, where a teacher and pon-teaching employes s, inmediately before his promotion of
appainirent on regular basis o a higher post, deawing level in pay mairix at the maximuom of the time-scale
of the lower post, his initdal level in pay mateix in the tme-scale of the higher post shall be fixed at the stage
next above the level in Pay Mains notonally amived at by increasing his Level in pay matnx in reapect of the
bower poat held by him on regular basizs by an amount equal w the last increment in the ume-scale of the
bwer poat of rupees oie hundred whichever is more.

(2) When the appointment o the mew post does nod involve such assumpuion of duties asd
responsibilities of greater impontance, they shall draw as initial level in pay matrix, the stage of the
tme-acale which is equal to his level in pay mainiz in respect of the old post held by them on
repular basis, o, iF there i3 no such sage, the stage ext above their level in pay matrix in respect of
ihe obd post held by them on regular basis:

Provided that where the minimum level in pay mamx of the time-scale of the new post is higher than their
level in pay matrix in respect of the post held by them regulacly, they shall draw the minimwm as the nial
level in pay matrx:

Provided further that in a case where level in pay matnx is fixed at the same stage, they shall continue o
diaw that level in pay matris wntil sech e a8 they would have received an increment in the tme-scale of
thee obd post, in cases where level in pay matrix is fixed at the higher stage, they shall get his next increment
oi completion of the period when an increment is camed o the tme-scale of the new post

(3 When appointiment to the new post i3 made on their own request the maximwm bevel b pay matrix i
the time-scale of that post is lower than his level in pay matrix in respect of the old post held
regularly, they shall draw that masimum as his initial level in pay mairix.

() [t is furiher clarified that on transfer 1o the lower post or scale, the level in pay mairix of a wacher
amd non-teaching employe: holding a post on regular basis shall be fized ar a stage equal o the level
in pay matris deawn by him in the kigher grade and if oo such stage is available, the level o pay
matrix ghall be fixed at the stage next below the level in pay mairix drawn by him in the higher post
amd the difference may be granted as personal level in pay matrix w be absorbed in futwre
increments; if the maximum of the level in pay mainx scale of the lower post is less than the level
in pay matris drawn by him in the higher post, his level in pay matrix may be sestricted w the
THLLN TR,

(5) The eniry level in pay mairix at which the level in pay mairix of direct recruits o a particular post
carrving a specific level in pay matnix shall be as per schedule Tand schedale 11 to the Ordinasee and
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when such appointment is made by prometion. the initial level in pay matax shall be regulated as
under -~

(i) e increment equal to three per cent. of the sum of the level in pay matrix and the existing
lewel bm pay matrix shall be computed and rounded off (o thee next mulaple of ten and while
rounding off, paise should be ignored bt any amount of a rupee or more should be rounded
off b next mwlaple of ten and this shall be added vo the existing bevel in the pay nsatrix

{id) the lewel in Pay matix cormesponding o the promotion post shall thereafier be granted in
additbon vo this pay o the bevel in Pay matrix:

(i) in cases where promwiion involves change in the level in Pav matnx also, the same
meethisdoloegy shall be followed,

{iv) bowever, if the pay in the level in Pay matrix after adding the increment is less than the

minimieen of the higher level in Pay matriz to which promotion is mking place, pay in the
lewel in Pay matrix shall be stepped (o such minkmam;

(¥l in case the teacher amd non-teaching employes opis w get his pav figed from his date of
mext increment, then, on the date of promotion, pay in the level in Pay matnx shall continue
wischamged, but the bevel in Pay matrix of the bigher post shall be graned and fusther re-
fixatbon shall be done on the date of his next increment Le., Lst July, on which he shall be
gramted two increments: one annual increment amd the second on account of promotion;
while computing these two increments, basic pay prior to the date of promotion shall be
taken into account; w ilustrate, should the basic pay prior toothe date of promotion be R,
L0, farse increment would be compuated on Bs. 100 and the secord on B 103,

{wi) in case the teacher and mon-teaching employes opis 10 get his level in pay matrix fixed in
the higher grade from the date of his promotion, he shall get his fiest increment in the bigher
grade on the next 1s0 July if e was promosted berween 2nd July and 1st January; however,
if he was promoted between 2ond January and 30th June of a panicular year, he shall geo his
increment on et Tuly of mext year.

34. Increments. — {11 A teacher and non-teaching employee is entitled to receive increments from the 17 of
Julv every year, except when it is withheld as a statuory punishment asd iF a teacher and non-teaching
employee s on leave or 1% availing joining tme on 1% of July, the increased level in pay matrix shall be
drawn only from the date on which be resumes duty and ot feom the first of Tuly.

(2

(3

(43

(5

The annual increment shall be thiee percent of total pay in the runing level o Pav omatrix and
comesponding level in Pay matrix sounded off 1o next muluple of 10, while rounding off, paise
should  be ignored but any amownt of & rupee o moee should be rounded off to next moltiple of 10
amd the amount of increment shall be added 1o the existing pav in the level in Pay matrx.

Crealifving period for carning increment is 6 months on Lst July of a vear, however, an employee
who b8 promoted or appoeinted on 131 January of a year, joing that post on tee first working day of the
year due o Saturday or Sunday or a Gazetted holiday falling on 15t January, 15 deemed o have
completed six months of service on L& July of that year for drawing of anneal incremest.

Oualifving service of less than six months between 1sr July of previows vear and 30th Jume of the
year on account of Extracrdinary Leave (without medical cemificate) shall have the effect of
poatponing the inerement except under circumstances laid down in Opdinance 335,

[y cases where a teacher and mon-teaching employvee reaches the maximum of his level in Pay
matrix, he shall be placed in the next higher level in Pay matnx afier one vear of reaching such a
maximun at the time of placement in the higher bevel in Pay matix, the bewefin of omne incremem
shall be provided and thereafier he will continue 1o move in the higher level in Pay matrix il his
pay in the band reaches the maximwm of equivalent in level in pay matrix 13, after which so further
increments shall be gramed.

35 Bervice counting for increment .— The following circumstances shall be considered while deciding
increments —

(&)
(b

all periods of duy;
aervice in another post, other than a post carrving less level in pay matix,
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(el all kinds of leave other than extraordinary leave;
(dy  extraosdinary leave granted —
{1} on medical cemificare:

{iid atherwize than on medical certificate due to the inability of the employes to join duty on
aceaunt of civil commotion; and

(i) For pursuing higher technical and scientific studies:
(el foreign Service:

(fi Jeiiing thine,

6. Pay during suspension. — (1) A teacler and pon-teaching employee under suspension or deemed 1o have

£

been placed under suspension shall by an order of the Appointing Awthority, during the period of
suspension., draw subsistence allowance. at an aresount equal 1o the leave salary which the employee would
have drawn, if be bad been on leave on half average pay or on half-pay and o addition, deamess allowance,
if admissible on the basis of such leave salary:

Prowvided that whese the period of suspension exceeds three months, the authority which made or is deemed

o have made the order of suspension, shall be competent o vary the amount of subsistence allowance for
any period subsequent to the peried of the first three months as follows —

{i) the amount of subsistence allowance may be increazed by a soitable amount, not exceeding
fifiv per cent. of the subsistence allowance admissible dunng the period of the first theee
mepauthia, if, b the epinion of the said awhority tee period of suspension has been prolonged
e 1o peagons o be recorded i writing o directly atnbutable vo the emploves;

{ii} the amount of subsgistence allowance may be redwced by a suitable amount, not exceeding
fifiv per cent. of the subsistence allowance admissible dunng the period of the fist theee
mepathia, iF in the  opinion of the said authaoricy, tee period of suspension has been
prodopged doe o reasons, v be recorded inowriting, divectly atributable o the employes;

iii AFNERE shia : i Lo L
{1t} the rate of dearness allowance shall be based on increased or. as the case may be, the
decreased amownt of subsisience allowance admissible under sub- clauses (1) and (1i).

(2 A teacher amd non-teaching emplovee s entithed 10 receive any otler compensatory allowances
adrmissible from tme w o on the basis of level in pay mamix of which he was in receipt on the
date of suspension subject o the fulfilmsent of other conditions laid down for the drawl of such
allowances.

(3 No payments referred to in elauses (1) amd (20 shall be made unless the teacher amd non-teaching
cmployee furnishes a certificate that be is not engaged in any other employment, business.
profession oF vocation:

Prowvided that in the case of a teacher amd non-teaching employes dismissed, removed of compulsorily retined
form service, who is decmed to have been placed or to continue 10 be under suspension from the date of sech
dizsmissal or removal or compulsery retirement. and who fails o produce such a cenificate for any period or
periods during which e is deemed o be placed or to contimes o be wder suspension, he shall be entitled o
the subsistence allowance and other allowances squal o the amount by which his earnings during such
period or perieds, as the case may be, fall shorm of the amownt of subsistence allowance and other allowanees
that would atherwise be sdmissible 1@ him: where the subszistence allowance and other allowances admissible
o hime are egual wooor less than the amount camed by kim, nothing in this provision shall apply w him.

Dreductions from subsistence allowance.— The following categories are permussible deductions from the
subsistence allowance, namely :—

(a) Compulsory deductions—

(i) income-tax  {provided the emploves’s yearly income calculated with reference (o
subsistence allowance is taxable).

(i) Pvivwse rent and allied charges, Le. electricity, water, furniture eic,
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432,

43.

(i) repaviment of loans and sdvances other than from Provident Fund taken from the University
at such rates as the Vice-Chascellor nsay decide.

{iv) contrbution under Health Scheme followed by the Universiny.
(¥ contribution towards Insurance Schemse followed by the Universiny.
{wi) subscription o the Insurance Scheme followed by the University.

L] Optional dedwctions . — The deductions falling wider this category should not be made except with
employee' s written consent, are as under—

il premia due on Life Inswrance Policies,

{iid amount due to Co-operative Stores and Co-operative Credil Societics.

{iin) refurd of advances taken from Provident Fund or any such similar scheme followed by the
University,

The following categories are impermissible deductions from the subsistence allowance, mamely :—

(] subacription o a Geseral Provident Fund or any such similar scheme followed by the University:
3} amounts due on Court attachments; and
(ol recovery of loss to University for which an employee is responsible.

Ak regands the recovery of overpayments, the competent administrative authonty shall exercise discretion o
decide whether the recovery should be held wholly in abeyance or it should be effected at a rate not
exceeding one-thied of the subsistence allowance only, Le. excluding deamess allowance amd other
cormpensatory allowances.

Special pay. personal pay, honoranum and fee.— The University may sanction to an employee in any special
circumstances, such special pay, personal pay, honoraciom of fee and on such conditions as it may deem L.

Drrawing of lewel in pay matrix . — (1) A teacher and pon-teaching eraployee shall be entitled o draw the

lewel in pay matrix of the post based on level in Pay marix applicable o which he s appointed from the date

ot which e agsuimes charge of the post.

(2) Level in pay mairix in respect of any month shall become pavable on or afier the first working day
af the following montlh.

(3 A teacher and non-teaching employes resigning from the service of the University without the notkce
apecified shall wot, wnless the Vice-Chancellor directs otherwize, be allowed wo draw level in pay
matrix due but not drawn.

PART I

Allowances

Lewvel in pay matrix and allowances for holding additbomal charge of post. — An employee placed in charge
af e current duties of a higher post shall receive level in pay mammx in the basic post plus pwo per cent. of
ihe level b Pay matrix applicable to the higher post eniry level in pay mairix for direct recruiis o the posi:

Prowvided that there shall be no allowance adrissible when a tcacher and nos-teaching emplovee who s
placed o bold curvemt charge of the routing duties of another post o posts bvespective of duration of
additional charge:

Prowvided further that a teacher and non-teaching employee placed in charge of the full duties of a post of
atwiug equivalent to his own basic post shall receive allowance at two per cent, of the minimum pay of the
lewel in Pay matrix, applicable v the post Le, entry level in pay nsatnx for disect recouits to the pose:
Prowided also that a reacher and non-teaching employee holding one post when placed in charge of the
current duties of a lower post shall not receive any allowance for the additional work.

Compensatory Allowances, — The weacher and non-teaching employes shall be entitled to house rent
allowance, ravelling albvwance and other allowances as sanctiomed by the University.
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CHAPTER III
LEAVE ENTITLEMENT FOR TEACHERS AND NON-TEACHING EMPLOYEES
PART I
Leave

Gemeral condition of Leave - —

(&) leave is camed by duty only,

(b the period spest in foreign service counts & daty if comtribution wwards beaves salary is paid for
auch period.

(ol leave campol be canmot be claimed as a matter of right.

(dpf  when the exigencies of service so reguire, leave of any kind mav be refused or revoked by the
authority competent to grant it.

(el in case an emploves is recalled o duty before the expivy of his beave, such recall o duty shall be
treated as compulsory in all cases.

(fi an enmployes claim toe beave is regulated by the ordinances in force at the time the beave is applied for
amd granted.

(gh  leave shall not be gramed 1o a weacher when a competent authority has decided o dismiss, remove or
compulsorily retive from service por shall any leave be granted o a teacher whio is wnder suspension.

Combination of different kinds of leave . — Except as otherwise provided in these ordinances, any kind of
leave under these ondinances may be granted i combination with or in comtinuation of any other kind of
leave.

Explanation — Caswal leave which iz not recognized as leave under these ordinances shall not be combined
with any other kind of leave admissible wisder these ordinances.

Commencement and termination of leave. — (1) Leave ordinarily begins on the day on which the wransfer of
charge is affected and ends on the day preceding that on which the charge is pesumed.

(27 Saturdays or Sundays and other holidays may be prefized or suffixed 1o leave subject o any limit of
absence on beave specified ander each kind of leave:

Prowvided that the restricted holiday can be prefised or suffised o regular leave or casual leave.

(3)  If a teacher and non-teaching employee is ransferred 1o Foreign Service while on leave, he ceases,
from the date of sech ransfer, o be on leave and wo draw leave salary.

Effect of disrmissal, remwsval or resignation on leave at credit.— (1) Exeepi as provided in ordinance 3, any

claim o leave o the credit of a teacher and mon-teaching employee, who 15 dismissed or rervoved or who

reaigns from service, ceases from the date of such dismassal or removal oF resignation.

(2) Where a teacher and non-teaching emplovee applies for another post in other organisation (Union
Public Service Commission or Government of India Departments o0 Autonomious Bodies or Cemral
Umiversities) and of such application is forwarded through proper channel and the applicant is

requiared 1o resign his post before taking up the new one., such resignation shall ot resuln in the lapse
of the leave 1o his credit.

(3) Aoteacher and non-teaching employee, wha is dismissed or removed from service and reinstated on
appeal or revision, shall be entitled wo coumt for beave his seevice prior v dismdissal o removal, as the
case may be.

Encashment of carsed leave along with leave travel concession while in service | — A teacher amd -

teaching emplovee may be permitied to encash eamed leave up 1o en days at the time of availing leave iravel
concession, while i service, subject to the following conditions that :—

(i) ihe total leave so encashed during the entire career does not exceed sixity days in the aggre pate:

(b} a balamee of &t least thirey days of camed leave may be available 10 his credit afier taking ino
account the period of encashment as well as leave being availed of;

(ch the cash egquivalent for encashment of beave shall be calculated as follows namely -
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no howse rend allowance shall be included i the cash squivalent caleulated under clanse (c);

the period of eamed beave encashed shall not be dedwcted from the quanium of leave thar can
nogmally be encashed by the emgloyes under ordinance 49 and ordinances Te, T7, TE, T2 and 80;

if the teacher amnd mon-teaching emploves fails o avail the leave travel concession (ILTC) wathin the
tise specified under the leave wavel concession mles or ordinances, then he shall be required 10
refund the entire amount of leave so encashed along with interest at the rate of two per centl. above
the rate of interest as applicable o Provident Fund balances and shall also be entitled for credin back
of leave w0 debited for leave encashiment.

49, Leave or Cash paymeent i lien of leave beyond the date of retirement, compulsory retirement of guitiing of
service.— (1) Mo Leave shall be granted wo any teacher and non-teaching employes bevomd —

(2)

i the date of his retirement; or
{ii) the date of his final cessation of duties; or

{iin) the date on which he retives by giving potice to University or be is retived by University by
giving him notice or pay and allowances in licu of such notice, in aceordance with the terms
and conditions of his service: of

{iv) the date of his resignation from service.

{i) Where a weacher and non-teaching employes setites on anmaining te normal age specified for
retirement under the terms and conditions governing his service, the awthority competent 1o 2 rant
leave shall, sao-seons, iss0e an order granting cash equivalent of leave salary for both eamed leave
ad half pay leave (HPLL U any, an the credin of the employee on the date of his retirement, subject
o o masimum of theee hedred days.

{ii} The cash equivalent under sub-clause (i} of this clause shall be calculated as follows and shall be
pavable i one lumg sum a8 4 one-time settlement and wo house rent allowanee shall be pavable.

{A)
Pay admisilile snlhe dale of petiremenl plie de srmess Sumber of davs of ssullised caroed leave s cocdil o
allwanee admbsible om e date x the date of reflremeni sabject o maskmom of fhree
Cash huardred doaws
wigivalenn
Bor waariwed =
B v L
By
Hall Fay baive salery admbsibk an the dale of kall BMumber of days of L lhe belal of carmal kave and hall
Beave al oredd sshject retiremesd phas dearmcs pllawg % Pk legve o oredil mel cxceeding (hires Bundred days
atlmissihle sn that dale
LUash
gevmenl
b liew ol hald
par lesive =
EE sl Hi

Mote:— The overall limit for encashiment of leave including boh eamed leave and half pay leave
shall not exceed three hundred days.

(3}

(1) To make wp the shortfall in camed leave. no commutation of half pay leave shall be permissible.

The authority competent to gram leave may withhold whole or parnt of cash equivalemt of earned
leave in tee case of an employes who retires from service on attaining the age of retirement while
under suspension of while disciplinary or eriminal procesdings are pending against him, if in the
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view of such authomty there is a possibility of some money becoming recoverable from bim on
conclusion of the proceedings against him and on conclusion of the proceedings. he shall become
cligible to the amount 5o withheld after adjustment of Univessity dises, if any.

() A weacher and non-teaching emploves, who retires or is retired from the service in the manner
mentioned in sub-clawse (i) of clause (1) may be granted swo-motw, by the authogity osmpetent o
grant leave, cash equivalent of the beave zalary in respect of both earsed leave and half pay leave at
hig credit subject o a maximam of theee hundred days and the cash equivalent pavable shall be the
same as i clause (2§ of this ordinance.

(5) (i) Where the services of an employee are erminated by notice or by paymest of pay and
allwances in lieu of notice, of otherwise in accordance with the terms and conditions of his
appoiniment, he may be gramed, suo mors, by the aathority competent o grant leave, cash
ecguivalent in respect of both camed leave and half pay leave at his credit on the date on which he
ceases i be in service subject io a mazimum of three hundred days.

{ii} The cash equivalent payable shall be the same as in clause (2) of this ordinance.

(idn) IT a veacher and mon-teaching emplovee resigns or quits service, be may be granted, swo-seof,
by the awthority competent o grant leave, cash equivalent in respect of earned leave at his credii on
the date of cessation of service, o the extent of half of swch leave 3t bis credit, swbject oo maximm
af one hundred fifty days.

{iv) The cash equivalent umder sub-clouse (i) shall be egqual to leave salary admissible for eamed
leave caleulated wmder sub-clause (i) of clawse (b) of this ordinance; plus dearmess allowance
adrdgaible on thar leave galary an the rate in foree on the date the teacher and non-teaching emploves
ceases o be in service and the amount so calculaied shall be paid in one lump sum as one time
aetlement and oo house rent allowance shall be pavable.

Commutation of one kind of leave to another. — (17 The teachker and non-teaching employves may pequest the
authority who gramed him leave may commue it retrospectively into keave of a different kind swhich was due
and admissible vo him ar the wme the leave was gramed, but the weacher and non-teaching employes cannot
claim such commutation as a matber of righi:

Prowvided that no such request shall be considersd unless received by such authorty, or any other authority

designated in this behalf, within a period of thiroy davs of the concemed emgloyee joining his dury on the

cxpiry of the relevant spell of leave availed of by him.

(2) The commutation of one kind of leave into another shall be subject o adjustment of leave salary on
the basis of leave finally gramed o the eacher and non-teaching employee, that s o say, any
armount paid 1o him in excess shall be recovered or any areears due 1o him shall be paid.

Leave on medical grounds and resumgtion of duty. — (1} The authorsity competent to grant leave may, at its
discretion, waive the production of a medical cenificate in case of an application for leave for a period mol
exceeding three days at a time; sech leave shall not, bowever, be treated as leave on medical cemificate and
shall be debited against leave other than leave on medical grounds.

(2) A teacher and non-teaching emplovee who has been granted leave on medical grounds shall be
required to produce a medical cerificate of filness before resuming duty.

Re-joining of duty before the expiry of the leave and reern from leave. — (1) No employee on leave may

Jaein duty before the expiry of the period of leave sanctionsd o bim, except with the pemmission of the

sanciioning authority.

{2 An emplovee shall report his return o duty o the authonty which granted him leave or o the
auwthority, if any, specified i the order granting him the leave.

Application for leave. — The Teachkers and non-teaching employees shall apply for leave in the form given in

Aceexure T for sanction of sanctioning authority before it is availed of except in special cases of emergency
and for reasons v the satisfaction of the sanctioning authoriry.

Maote: Continuous temporary service followed by permanent service without any break, shall be included in
ithe permanent service for the purpose of computation of leave.

[ncrement during Leave . — IF the increment falls during leave other than casual leave or special casual
leave, the effect of increase of pay shall be given from the date the teacher and non-tesching employes
regumies duty without prejudice o the normal date of his increment.

Maximum period of contimeows leave . — Mo permanent teacher and non-teaching emploves shall be gramed
leave of any kind for a continuous perod exceeding five years,
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56, Leave account shall be made for cach emplovee in the specified form, — The sanctioning order for
sanciioning carned leave, half-pay leave o a teacher and non-teaching employee shall hereafier isdicate the
balance of such leave @i his eredit: honorary or pari-time employee shall be entitled w beave on the same
conditions on which it is available to salaried employees of the University and leave o the teachers and non-
teaching emplovees engaged on contract shall be in accordance with the terma of the comract entered imo.

57, Absence after expiry of leave, — (1) Unless the authorty competent to grant leave extends the leave, a
teacher and mon-teaching employee who remains absent afier the end of leave is entitled 1o no beave salary for
the period of such absence and that perod shall be debited againat his leave account as though it were half
pay leave, fo the extent such leave is due, the period in excess of such leave due being ireated as
extrasrdinary leave,

(2 wilful absence from duty after the expiry of leave remders a teacher and non-teaching emploves
liakle o disciplinary action.

S8, Combination of helidays with leave — {10 When the day, immsediately preceding the day on which a teacher
and non-teaching employee’s leave (ofher than leave on medical cenificate) beging o immediately following
the day on which his leave expires. is a holiday of one of series of holidavs, the employee shall be deemed o
have been permitted (except in cases where for administrative reasons permdssion for prefixing o suffixing
holidays v leave specifically withheld) w leave his station at the close of the day before, or retwm o it on the
day following such holiday or series of holidays,

EY] In the case of leave on medical cemificate -

(A when an emplovee i cerified medically unwell to attend office, holidayvis), if any.
immediately preceding the day be is 5o certified shall be allowed automatically o be
prefixed 1o leave amd the holidavis) if any, immediately succeeding the day he is wo
cemified (including that day) will be weated as pan of the leave; and

(B} when an emplovee is ceriified medically fit for joining dury. holidayi=) if any.
succeeding the day he is so certified (incleding that dav) shall awomatically be
allowed 1o be suffixed o the leave, amd holidaw(s). if any, preceding the day he is a0
certified shall be weated as pan of the leave.

(2) Cinless the anthoriey competent 10 grant beave in any case otherwise directs—

i) if holidavs are prefised to leave, the leave and any consequent rearrangement of pay level
in pay matrix and allowances ake effect from the day after the holidays; and

(i) If holidavs are suffixed wo leave, the leave §s meated a3 baving teominated and any
consequent rearrangement of level in pay marriz and allowances akes effect from the day
o which the beave would have emded if holidays had not been suffixed.

Mote :— A compensatory leave granted in lieu of doiy performed by a teacher and pon-teaching employee on
Samrday or Sunday or a oliday for a full day may be reated as a oliday for the above purpose,
PARTII
Kinds of Leave

59, The following kinds of leave shall be admissible.— (1) Leave carped by dury comprising of Earned leave,
half pay leave, commuted leave and leave not due,

(2) Leave not eammed by duty — Casuoal leave, special casoal leave, maternity leave, patermity leave,
child care leave, hoapital leave, study leave and extraordinary leave.,

). Leave Eamed by Duty — (1) Eamed beave - the leave account of every emploves shall be credived with earmed
leave, in adwance, in two instalmems of fifteen days each on the first day of January and July of every
calendar vear.

(2) The keave at the credit of a teacher amd non-teaching employee at the close of the previous half year
shall be camried forward o the next half-year, subject w the comdition that the leave =0 camied
forward plus the credit for the half year do not exceed the maximum limit of three husdred days:

Prowvided that where the carned leave at the credit of an emplovee as on the last day of December or June is
three hundred davs or less but more than two eighty five davs, the advance credio of fifteen days earned beave
on first day of January or July o be afforded in the manser indicated in clawse (1) of this ordinance shall,
inatead of being credited in leave sccount, be kept separately amd first adjusted against the earped leave that
ithe ernployee takes during that half-year and the balance, if any, shall be credited to the leave account at the
close of the half-vear, subject to the condition that balance of such camed leave plus leave already at eredin
do pot exeeed the maximwen lmit of three udred days,
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(3p The miaximum amount of earned leave that can be granted 1o a teacher and non-teaching employee at
atime shall be one husdred eighey days.

(d) A period spent in Foreign Service shall count as duty for purposes of this erdinance, if contribution
towards leave salary is paid on account of such peried.

(5) When a teacher and non-teaching emploves is appointed. earmed leave shall be credited 1o his leave
account two and half days for each completed calendar month of service which be is likely o remder
in the half vear of the calendar year in which e is appointed ez if be is appointed on 13th March,
the number of completed months of hig service inthat half yvear shall Be thoee and the credit shall be
three x two and half = seven days.

(i) Half days rounded 1o eight days if be is appointed on dth April, the number of completed months
shall be only two and the credit shall be twoe x twoe and half = five days.

(7 The credit for te half year in which a teacher and pon-teaching employes is due 1o retire of resigng
from the service shall be afforded only an the rate of tao and half days per completed month in that
half vear up o the date of retirement oF resignation: if in the case of an emploves who resigng froom
the University service, the leave already availed of is more than the credit so due o him, pecessary
adjustment showld be made in respect of leave salary overdrawn, if any.

(5) When a eacher and non-teaching employes is removed or dismissed from service. credit of eamed
lzave shall be allowed at the raie of vwo and half days per completed calendar month up o the end of
the calendar month preceding the calendar month in which he s removed o dismdssed from semviee;
when a teacher and non-teaching employes dies, while in service. credit of earned leave shall be
allowwed at the rate of vwo and half days per completed month of service wp to the date of death of the
teacher and mon-teaching employee.

(9 [f an employee has availed of extra ordinary leave or some period of absence has been treated as dies
non ina kalf-year, the credit wo be afforded 10 his leave account at the cormencensent of tee next
half-year shall be reduced by 14 10ih of the period of sech leave or dies on subject to maximum of
fifteen days.

(10 While affording credit of camed leave, fractions of a day shall be rounded off 1o the nearest day.

Limuits of sccumulation and grant. — (1) A teacher and nop-teaching employvee shall ozase v oearn beave
usder clause {1} of erdinance &0 when the carped leave due ansounts 1o three hundred days.

(2) The maximun areount of earned leave that can be granted to a weacher and non-teaching employee at
afamme shall be one husdred eighey days:

Provided that camed leave may be granted for a period exceeding one hundred eighty days, but not exceeding
theee hundred davs if the entire leave 30 gramed of any poition thereof is spent owside India, Bangladesh,
Bhutan, Myanmar (Burma). Sri Lanka, Mepal and Pakistan:

Provided further that where eamned leave for a period exceeding one hundred eighty days, i3 granted wiwder
this ordinance, the period of swech leave spemt in India shall not in the aggregate exceed the aforesaid limas:

Provided also that the camed leave taken as leave preparatory o eetirement can be availed of up 1o a
risaxiemim of three hundred days.

(3) Prefixing and suffixing holidays o leave other than leave on medical cenificate shall be allowed
amtomatically except in cases where for administrative reasons permission for prefixing or suffixing
holidays v beave is specifically with-held and when an employee is cemified medically fit for joining
duty. holidayi &) if any suceeeding that day shall amomatically be allowed to be suffized vo the leave
amd holidayis), if any, preceding the dav he is so certified shall be reated as pan of the leave.

Half Pay leawve. — (1) The half pav beave account of every tweacher and mon-teaching employee shall be
credited wath half pay leave in advance, in two installments of ten days each on the first day of Janoary and
July of every calendar vear.

(2 (i) the leave shall be credited o the said leave account at the rate of five or three davs for cach
compleied calendar month of service which he is likely o render in the half-year of the calendar
year in which he is appointed:
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(i) the credit for the half-year in which an emplovee is due o retice or resigns from the
service  shall be allowed at the rate of five or theee davs per completed calendar momih
up i the date of retivement or resigsation;

(i) when a teacher and mon-teaching employee is removed or dismdssed from service, credit
af half pay leave shall be allowed at the rate of five or three davs per completed calemdar
month wp o the eod of the calendar momth preceding the calendar month o which he is
removed or dismissed from service:

(iv) when a teacher and non-teaching employes dies while in service, credit of half pay leave
shall be allowed at the rate of five of theee days per comgleted month of service ap w the
date of death of the employee:

(¥l when a period of absence or suspension of a weacher and non-teaching employes has been
treated as dies-mon in a balf year, the coedit 1o be afforded 1w his balf pay beave scoount at
the commencement of next half year, shall be reduced by one- eighteenth of the period
of dies pon subject o a maximum of ten days,

(3 Half pay leave may be granted 1o a teacher and non-teaching emploves on medical certificate o on
private affairs amd no half-pay leave may be gramied o an employes in temporary appoiniment
except on medical certificate.

(4} While affording credit of half pay beave, fraction of a day shall be rounded off w the nearest day.

Commuted leave, — (1) The permanent teacher and non-teaching employee is entitled to Commuted leave
nol exceeding half the amount of half pay leave on medical certificate subject o the following oomditions,
namely —

(i) the authority competent to gramt leave is satisfied that there 15 reasomable prospect of the
emploves returning o duty o its expiry;

(i) when comnuted leave i3 gramted, twice the amount of such leawe shall be debited against
the half pay leave due;

{ i} half pay leave up o o maximom of one huedred eighty davs may be allowed w be
commuted during the entive service (without production of medical cenificate) where such
beave is wiilised for an approved course of siudy certified to be i the public interest by the
leave samctioning authority,

(2) Where a teacher and non-teaching employees who has been granted commuted leave resigns from
aervice oF al his request is permitied o retire voluntanly without returning to duty, the commuted
leave shall be treated as half pay leave and the difference between the leave salary in pespect of
cormmuted leave and half pay leave shall be recovered:

Prowvided that no such recovery shall be made if the setirtement is by reason of ill kealth in-capacitating the
crnployee for fanher service of in the event of his death.

Mote. — Commuted leave may be granted at the request of the employee even when carned leave 15 due o
him.

Leave mot due. — (11 Inothe case of the leave preparatory to retirement, leave not due may be granted 1o an
cmployes i permsanent employment limited o a maximom of three hundred sixty days during the entire
aervice on medical cenificate subject w the following conditions. —

il the authority comgetent 1o gramt leave s satisfied that there i reasomable prospect of the
emploves reurning to duty on its expiry;

{iid beave not due shall be limited to the lalf pay leave he is likely o earn thereatier:

{ i} beave not due shall be debited against the half pay leave the employee may earn
subsequently:

Provided. that, in order o mitigate the hardship of the temporary employees who are suffering from T.B.
Leprosy, Cancer or mental illness, leave not due may be gramted 1o swch teacher and son-teaching emploves for a
period not exceeding three hundred sixty days during entire service subject 1o the fulfilment of conditions i sub-
clauses (ij o (iid) and also subject 1o te following conditbons, namely -

{A) that the teacher and non-teaching employee has put in a mininum of ome year's servioe
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{B) that the post from which teacher and non-teaching employee proceeds on leave is likely to
Last tll his returm to duty;

{C that the request for grant of such leave is supported by a edical cerificate,

(2) {il Where a teacher and won-teaching employee who has been gramted leave not dee resigns
Fromm service oF af lis request permitted to petive voluntarily withowt returning to duty, the ‘leave oot
due” slall be cancelled, his resignation or retirerment taking effect from the date on which such leave
haad commenced, and the leave salary shall be recoverad.

{ii) Where a teacher and mon-tesching employes whoe having availed himself of keave not due
retums 1o duty bt resigng or retires from service before he has ecarmed such leave, he
shall be liable vo refund the leave salary to the extent the leave has not been earned
subasquently:

Frovided that no leave salary shall be recovered under clause (1) or (20 if the retirement 15 due o i1 health in-
capacitating the employes for futher service o i the evient of his death:

Provided further that no leave salary shall be recovered under clause (1) or clanse (2) of the teacher and non-
teaching employes is compulsorily retived premiaturely.

PART IIT
Leave not earmed by duaty

65, Casual Leave.— (1) Casual leave s not earned by duty.— A teacher and pon-teaching emplovee on caswal

leave is ot dreated as absent from duty and his pay i3 not ivermitied and casuoal leave cannot be clabimed as
of right and i3 grant is always subject to the exigencies of service and subject to a maximum of eight dayvs in
a calendar year, which shall mun from 15t January o 3 st December each vear

Provided that persons who join service in the middle of a year may avail casual leave proportionately or the
full pervod at the discretion of the comgetent awhority.

{2 Casual leave can be cormbined with special casual leave and compensatory leave in licw of Saturdays
ad other holidays bt ot with any other kind of leave.

(3 Casual beave cannat be combined with joining time.

() Casual leave may be granted as and when occasion anses up io five davs at any one fime and

Sawrdavs or Sundavs or public bholidavs or resricted holidavs or weekly offs can be prefixed or
auffized w casisal leave.

(5) Sawrdavs or Sundays and recognized holidavs falling in between the casual or compensatory leave
ahall ot be counted as part of caswal leave.

(i) Casual leave can be taken for half-day also.

i) Leave Travel Concession can be availed during casual leave.

(5 Half a day"s caswal leave shall be debited to the casual leave account of an employee for each late

atbendance but late attendance wp to an hour, on not more than two eocasions in a month may be

condoned by the competent authority, i be s satisfied that i iz due o unavoidable reasons e.g..

illivess in o family, vehicle breakdown, late running of buses or train etc.
Special Casual Leave.— (1) For participation in sporis and culoeral activities special casual Leave may be
granted o an employee for a period o exceeding ten days in any one calendar year for panicipating in inter-
departmental toumaments and sporiing evens; in the case of employee who are selected for participating in
sporting events of national or intersational imponansce, the perod of the actual days on which they participate
i the events as alao the ime spent in traveling o and from such oursaments of meeis may be treated as
duty.

(2) Further. if amy pre- participating coaching camp is held in connection with the ahove -mentioned
events and the employes is required 1o attend the same, this period may also be eated as on duty.
(3 The guantwm of special caswal leave for a period ot exceeding thinty days in a calemdar year
allowed 1o employees for the following purposes —

{a} attending coaching or waining camps wnder Rajkumarn At Kaor Coaching Scleme of

similar All Iinlia coaching or Training Schemes,
il atbending coaching or training camps at the Mational Institute of Sporis, Patiala,
{ch participating in mowntaieering expeditions,

{d) attending coaching camps in spons ofganised by Watonal Spors Federation or Sporis
Boards recognized by Government | Department of Youth Affairs and Sposts):
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{2} participating in trekking expeditions,
i participating in spoiting events of nadonal or intermational impomance: and

12 Coaching of administration of teams panicipating in spoming events of patdonal o
intemational importance.

For family planning. in the case of male wacher and pon-teaching employves who undergo
vasectomy operation under the Family Welfare Programme for the first time may be granted special
casual leave pot exceeding five working davs and Saurdays or Sumdays amd closed holidays
intervening should be igmored while calculating the period of special casual leave: if any teacher and
non-teaching emgployes undergoes vasectomy operation for the second time on account of the failure
of the first operation, special casual leave pot exceeding five working days may be granted again on
produciion of a certificate from the medical authority concemed 1o the effect that the second
aperation was performed dee 1o failure of the firsn operation.

For family planning in the case of female teacher and non-teaching emgloyes. —

i) who undergo ubectomy operations puerperal of non-puerperal — may be granted special
casual leave ot exceeding en working davs:

(i) who undergo tubectomy operation for the second twme on account of the failure of the (s
aperation, special casual leave not exceeding ten working days may be granted again on
production of a medical cemificate from the specified medical awthority concerned 10 the
effect that the second eperation was performed dve @0 the failure of the first operation;

{ i} who have insertions of imranterine contraceptive devices may be granted special casual
leawve on the date of the insenions of Intrautenne contraceptive devices insertion,

{iv) who have reinsertions of Inrauterine Device may be granted special casual leave on the
date of the Intrawterine Device re-insemio ing emplovee who undergo salpingectomy
aperation after Medical Temmination of Pregnancy may be gramted n,

(% female teacher and mon-teach special caswal leave not exceeding ten working days;

{wi) female teacher and non-teaching emploves who undergo salpingectomy operation along
with Medical Termination of Fregnancy amd avail the facility of maternity leave for fory-
five days under clause (3 of ordinance 68 will oot be emitled to additional ten working
days of special casual beave.

Male employes whose wife undergo bectomy operation.—

il meale teacher and mon-teaching employee whose wife undergo either puerperal or non-
puerperal bectomy operation for the first time or for the second time de o failure of the
firat aperation (Under Family Welfare Programime ) may be gramted special caswal leave for
three working days, subject to the production of a medical cenificate stating that their wives
have undergone ubectomy operation for the secomd time due 1o the failuee of the first
aperatbon and it shall not be necessary o state in the cerificate that the presence of the
emplovee is required o look after the wife during her convalescence.

(i) meale teacher and non-teaching emploves whose wife undergo wbectomy, salpingectomy
aperatbon after Medical Termination of Pregnancy may be granted special caswal leave up
i seven days, subject 1o the prodection of the medical cenificate siating that their wife
have undergone wbectomy, salpingectomy operatbon  after Medical Termination of
Pregnancy and it shall mot be pecessary to state in the cemificate. that the presence of the
emploves is required to look after the wife during her convalescence,

{iin) special casual beave has o follow the date of operation and the grant of special casual leave
i & male emploves whose wife undergees wbectomy operation is imesded 10 enable him o
ok after his family afier the operation; in the circumstances. the special casual leave will
pecessarily lave o follow the date of operation and there cannot be any gap between the
dare of operation and the date of commencement of special casual leave.

Special casual leave for ene day, on the day when their husband undergo vasectomy operation may
bz given o women teachers amd non-teaching emplovees, w0 enable them o avend on their
hushands.
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Teachers ard mon-teaching emplovess wiso require special casual leave beyond limits laid down for
undergoing serlisation operation owing 1o post- operation complications may be allowed special
casual leave o cover the period for which he s hospitalised on scooum of post-operational
complications, subject o the production of a certificate from the concerned ospital suthoritics or an
Awthorised Medical Avtendant.

Teachers and non-teaching emplovees who undergo operation for recanalization may be gramied
apecial casuwal leave up tooa period of twenty one days or actual period of hospitalisation as cenified
by the Authorised Medical Atiendant. whichever is less and in addition special casual leave can also
b granted for the acal peried of the w and fro journey performed for underzoing this operation:
the grant of special casual leave for recanalisation operation {without any commitmen o the
reimbuwrsement of medical expenses) is subject o following conditions. namely :—

(i) the operation should have been performed in bospital or medical college or institwie where
Facilitbes for recanalisation are available: if the operation is performed in a private hospical,
it should be one nominated by the State Government of Union Territory or Administeation
for performing recanalisation operations,

{id) the request for grant of special casual leave is supported by a medical cenificate from the
doctor who performed the operation e the effect that hospitalization of the employes For the
peried stipulated therein was essential for the operation and posi- operation recovery.

(i} the concession indicated above is admissible o emplovees who -

[A) are unmarried: or
(R} hiave less than two children: asd
(i desire recanalisation for substantial reasons, e_g.. the person has lost male children

of all female children after vasectomy of wbectomy operation performed earlier.

Special caswal beave connected with sterilisation, recanalisation under farily welfare programme
may be suffixed as well as prefised o regular leave or casual leave: however, special casual leave
should pot be allowed to be prefixed both o regular leave amd casual leave, special casual leave
should either be prefited to regular or to casual leave and not both; similarly. special casual leave
may be suffized either 1o regular leave of 1o caswal leave and not both; the intervening holidays,
which may include Saurdays and Sundays, may be prefised or suffixed o regular leave, as the case
may be.

Miscellaneous —

(i) ateacher and mon-teaching employes summoned o serve as Juror or Assessor of 1o give
evidence before the Couwrt of Law as a witness in a civil or criminal case in which his

private interest are nod at igsue may be given this Special Casual Leave and the leave s

granted  should be sufficient to cover the period of absence necessary.

(i) special casual leave mot exceeding ten davs in a calendar vear may also be granted when a
teacher and noo-teaching employee s depuied o attend reference libraries of other
instiutions and conferences of educational gathering of learned and professiomal society in
the nteresis of the University or other academic work which shall include working on the
comimittees appointed by the University or Government or University Grant Comimission,
lecturing and examisation work and Union Public Service Commission work, or such other
work as may be specified by the University.

{iin) special casual leave may granted o an emplovee whene the s1aff is peevemed o attend
affice during civil disturbances, curfews or sirikes,

67, Compensatory leave— (13 Compulsery attendance on Sawrdavs or Sundays or other public holidays

justifies the grant of compensatory leave for the number of days a teacher and pon-teaching employes is

compelled 1o atend the office, unless it is imposed on him as a penalty or it 13 required 10 clear areears for
which he is personally sesponsible and the atendance in such cases should be under the previows orders of
the office-in-charge; the member of days of compensatory leave eamed will be noted in the casual leave
register and the grant of leave also noted therein, Compensatory beave 1o the extent actually carped may be
allowed under the same conditbons as specified for grant of casual leave.

(2)

The compensatory leave earned by teacher and mon-teaching emplovee shall be allowed o be
availed of within a period of four moaths of its becoming due.
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blaternity leave. — (10 A female teacher and nop-teaching employee with less than two surviving childeen

rsay b granted maternity leave by an authority competent o grant leave for a perod of one hurdred eigluty

days from the date of its commencement.

(2) Driwrinng the matemminy leave period, the female eacher and pon-teaching employee shall be paid

lzave salary equal o the pay drawn immediaiely before proceeding on leave.

(3 Matemity leave ot exceeding fonty-five davs may alse be granted w a female teacher and non-
teaching emplovee (irrespective of mumber of surviving children) dunng the entire service of that
femiale employes in case of miscarmiage including aborion en production of Medical certificate,

() (i) Matemity leave may be combined with leave of any other kind.

{ii)  Matemity leave shall moi be debited against the leave account. and unmarned female teacher
and non-teaching employes is also eligible for nsateenity leave,

Child care beave. — (1) Subject w the provision of this Osdisance, a woman Government servant may be

granted child care leave by an authority competent o grant leave for a maximum period of seven hundred

thirty diays during her entive service for taking care of her two elder surviving childeen, whether for rearing or
for looking afier any of their needs. such as education, sicksess and the like.

Explanation. — for the purposes of this clause, “child™ means —

{1} a child below the age of eighteen years, of

i) achild below the age of twenty-two years with a manimum disability of forty per cent.

(2) Cirant of ¢hild care leave to a woman govermment seevant under clause (1 shall be subject w the
following conditions, namely -

(1) it shall not be granted for more than three spells in a calendar vear,

(i) it shall not ordimarily be granted during the probation perod except in case of cerain
extreme sitwations where the leave sanctioning authority is satisfied ahout the need of child
care leave w the probationer, provided that the perod for which such leave is sanctioned is
iminamal.

(3p Dwring the period of child care beave, the woman Government servant shall be paid beave salary
egual 1o the level in pay mariz deawn immediately before proceeding on leave,

() Child care leave msay be corbined with leave of any other Kind.

(5) Motwithstanding the requirement of production of medical certificate contained in clause (3) of
aordinance 68 or clause (1), leave or the kind dee and admissible (including Cormmuted Leave not
cwceeding sinty davs and Leave Mot Due) up 1o a maximem of one year, if applied for, be gramed in
continuation with child care leave granted wisder clawse (1.

(i) Child care leave shall not be debiied against the leavie scoownt.

Paternity leave.— (11 A male teacher and non-teaching employes with less than two surviving children may

b granted patemity leave for a perbod of Ofteen davs during the confinement of hisz wife for childbirth, e up

to fifteen davs before, or up 1o six months from the date of delivery of the child and during swch penod of

fifteen days, he shall Be paid leave salary equal o the level in pay matris deawn bomediately before
proceeding on leave; paternity leave shall not be debited against the leave secount and may be combined with
any other kind of leave (as in the case of maternity leave).

(2) [f the paternity beave s oot availed of within the period specified in clanse (1) sech leave shall be
ireaied as lapsed.

(3) The patermity leave shall not ormally be refused under any eircumstances.

Paternity leave for child adoption — (11 A male eacher and mon-teaching employee with less than two

surviving children, on valid adopiion of a child below the age of one year. may be granted paternity leave for
a period of fifteen days within a period of six months frem te date of valid adopion.

(2) During the peried of fifteen days, e shall be paid leave salary equal io the level in pay matnx drawn
immediately before proceeding on leave.

(3 The Paternity Leave nsay be combined with leave of any other kind.

() The Paternity Leave shall not be debited against the leave acoouni.

&) If Paternity Leave is mot availed of within the period specified in clause (1), such leave shall be
trcated as lapsed.
(i) The paternity leave shall not rormally be refused under any circumsiances.
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Child adoption leave.— (1) A female ieacher and non-teaching employee, with one surviving child, on wvalid
adoption of a child below the age of one year may be granted child adopiion leave, for a perod of one
hisisdred eighy davs immediately after the date of valid adogtion.

(2) During the period of child adopiion leave, she shall be paid leave salary equal 1w the pay drawn
imrediately before proceeding on leave.
(3p {il Child adoption leave may be combined with leave of any ather kind.
{ii) [ continuation of the child adoption leave granted under clanse {11, a female emplovee on
valid adoption of & child may alse be granted, if applied fos, beave of the Kind due and — adimissible
{imcluding leave pot due and commuted leave not exceeding sixty days  without  production of
medical cerificate) for a period up 1o one yvear reduced by the age of the adopred child on the date
of valid adogtion, without taking into secount child adoption leave:
Frovided that this facility shall not be sdmiszible in case the female teacher and non-teaching
crmployee is alveady having two surviving childeen at the tme of adopion.
{4} Child adoption leave shall mot be debited against the leave account.
Hospital leave— (1) Hospital leave may be granted 1o a teacher and non-teaching emplovee for medical
treatment for illness oF iojury. if such illness or injury is directly dise to risks incured in the course of official
duty amd this leave shall be available o such teacher and non-teaching employes only, whoese duties expose
them to such illness or ijury.
(2) Hospital leawve may be granted on leave salary on average pay or half pav as the University may
consider eoessary.
(3p The amount of hospital beave is limited to three months on average pay in any penod of three
yiears and hospital leave on average pay counts for the purpose of this limit as half the amount of leave on
AVErage pav.
() Hospital leave may be combined with any other kind of leave, except casual leave, which may be
admissible provided that the wial pericd of leave after such combinastion shall ot exceed one hundred
cighiy days.
Extraordinary leave. — (1) Extraoedinary leave may be granted o wachers amnd non-teaching emplovess in
special circumstances, —
i) when ne other kind of leave is admissible;

(i) when other leave is admissible, ban the employves applied in writing for the grant of extra-
ordimary leave:
{ i} the period of extra-osdinary leave shall not count for increment.
(2) Cnless the Executive Council in view of the excepiional circumstances of the case otherwise
determines, no employee, who i3 nod in permanent employment, shall be granted exira ordinary
lzave o any one occasion in excess of the following limits.—
i three mionths:

{iid six myonths, where the ernployee has complefed one year's continuous service on the date of
expiry of leave of the kind due and admissible under these ordinance. including three
mepavth's exteaordinary leave under sub-clause (i) of clawse (2) and bis reguest for such leave
is supported by a medical certificate as required by these ordinance

(i) eighteen moenths, where the teacher and non-teaching employee who has completed one
year's continnous service is undergoing treatment for-

[A) pulmonary  wbercalozis or plearisy  of whercular ogin, in 4 recognized
sanatoriem,
Mo, — The concession of extracrdinary leave up w eighteen months shall be admissible also w an

emploves suffering from pulmopary wibercalosis or Pleurisy of wbercular ongin who receives reatinent at
his residence under a twberculosis specialist recognized as such and produces a ceriificate signed by that
specialist (o the effect that e s wnder his reatment and that he bas reasonable chances of recovery on the
expiry of the leave recommended.
(B} tuberculosis of any other pant of the body by a qualified wberculosis specialist or a
covernment dector of
(i leprogy o a recopnized leprosy institution or by a government docior in leprosy
hospital recognized az such by the State Administrative Medical Officer
concerned;
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(I cancer o for mental illess, in an institution recognised for the teeatment of such
digease or by a government docior oF a specialist in such disease;

{iv) tweniy-four months, where the leave is required for the purpose of prosecuting studies
certified to be i the public interest, provided the teacher amd won-teaching employes
concerned has completed three vears” continuous service on the date of expiry of leave of
the kind due amd admissible under these ordinances, including three months' extrasrdinary
leave under sub-clause (i) of clawse {2

(30 Where a teacher and pon-teaching emplovee is granted extraordinary leave in relaxation of the
provisions contained i sub-clause {iv) of clause (2} shall be required to execute an undertaking in
the form of affidavit duly notarized 10 refund o the University the acial amouwnt of expenditure
incurred By the University during such leave plus that incumed by any other agency with interest
thereon in the event of his ot returning 1o duty on the expiry of such leave or quitting the service
before a period of thiee years after return to duty.

(47 Two spells of extraordinary leave, if intervened by any other kind of leave, shall be treated as one
continuous spell of extraordinary leave for the purposes of clanse (2.

(5 Government servants belonging o the Scheduled Castes or the Scheduled Tribes may, for the
purpose of atending the Pre-Examination Training Course ai the cemers motified by the Governmsent
from fimee e e, be granted extraordinary leave by Head of Department in relaxation of the
provisions of clause (2]

(8 The auwthority competent 0 grant leave may commute retrospectively periods of absence withowt
leave inbo exiraordinary leave.

Mote. — The power of commuting retrospeciively the period of aheence without leave into extrasrdinary
leave ia absolute amd not subject 1o any conditions.

Study beave etc.— A teacher and non-teaching employee shall be eligible for sudy leave in accordance with
thee ordinances as may be specified by the Executive Council from time 1o timee and tse maximom amount of
study leawe, which may be granted to and teacher and non-teaching employee shall be —

() ardinarily twelve months at any one time; and

ik} during his entire zervice, twenty-four months in all {inclusive of similar kind of leave for smudy or
traiming gramted under any other males),

(ch atndy leave may be combined with other kinds of leave, bat in no case shall the gram of this leave in
combination with leave, other than extraordinary leave, involve a total absence of more than twenty-
cight months generally and thirty-six months for the courses leading 1w docior of philozophy degree
from the regular duties of the teacher and pon-teaching employee of the Universicy:

d} the limit of twenty-eight months or thiry-six months of absence referred v clause (e} of this
ordimance includes the period of vacation.

Leave salary — (11 A wacher amd non-teaching emploves on camed leave is entitled 1o leave salary
equivaleni to the pay drawn imimediately before procesding on carned leave.

(2) A teacher and mon-teaching employes on half pay leave or leave not due is emitbed o leave salary
equal 1o alf the amownt specified inclause (1.

(3p A teacher and mon-teaching employee on commuted leave s entitled o leave salary equal to the
amount admiszible under clause (1)

() Ateacher and non-teaching employves on extra-ordinary leave is not entitled w any leave salary.

(5) A teacher and non-teaching emplovee, incloding an emplovee on foreign service, proceeding on

leave for a period not less than thirey days may be allowed an advance in licu of leave salary up o a
month's pay and allowances admissible on that leave salary subject w deductions on account of
income-tax, provident fund, house pent, recovery of advances e,

(i) [ the case of a teacker and non-teaching employee who s granted cash equivalemt under sub-clawse
{ii} of clause (2) of ordinance 49, the leave salary shall be based on the payv drawn by him exclusive
of the pension egquivalent of other retirement bene s,

In case a teacher and von-teaching employee dies while in service. the cash equivalent of the leave
salary for both earned leave and half pay leave, if any, at the credin of the deceased employes on the date of
his death, mot exceeding three hundred days shall be paid o his family in the mamner specified in
ordinance T8 and the cash equivalent payable shall be as in sub-clause (i) of clause (2) of ordinance 49.
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TE. A wacher amd pon-teaching employee who is declared by a Medical Auvthoniy o be completely and

permasently incapacitated for furiher service may be granted. sie-mone, by the authonty competent 1o grant
leave. cash equivalent of leave salary in pespect of both carned beave and half pay leave, if any, at the credit
of the teacher and non-teaching emplovee on the date of invalidation from service, subject 1o a maximuam of
three hundred days and the cagh equivalent pavable shall be the same as in sub-clause {iip of clawse (2) of
ordinance 49,

Paveeent of cash equivalemt of leave salary in case of death, ete. of tee weacher and non-teaching cmployee.—
In the event of the death of a teacher amd non-teaching emplovee while in service or afier retirement or after
final ceszatbon of duties bt before actual receipt of s cash equivalent of leave salary payable wiwder
ordinance 7T and 78, such amount shall be payahle—

[al o the widow, and if there are more widows than oz, 10 the eldest surviving widow if the deceased
was o male employee, o to the hushand, if the deceazed was a female teacher and non-teaching
crployes;

ik} failing a widow or hushand, as the case may be. o the eldest surviving son; or an adopled son;

(cl Failing (a) and (b} above, 1o the chdest surviving unmamied daughtes:

d} failing (a) to () above, to the eldest surviving widowed danghier;

(e Failing (a) o (d) above, to the Gather,

(f} Failing (a) to (@) above, o the mother:

izl failing (a) to () above, (o the eldest surviving marned danghter:

ihi failing (a) to () above, to the eldest surviving brother below the age of eighteen years;
(il failing (a) to (h) abpve, to the eldest surviving unmaried sister,

0 failing (a) to (i) above, 1o the eldest surviving widowed sister;
ik} failing (a) to (j) above, 1o the eldest child of the eldest pre-deceased son.

Explanation. — For the purpose of this ordinance, the expression “eldest surviving widow™ shall be construed
with reference to the seniority scoording 1o the date of the marmriage of the surviving widows and wot with
reference o their ages.

80, Cash equivalent of leave salary in case of permanent absorption in other organisation {Unkon Public Service

Commission or Government of India Depanments or autonomous b or Central Universities)- An emploves
who has been permitted o be abzorbed i other organisation (Union Public Service Commission or
Governiment of India Departments or antonomows bodies or Central Universities) shall be granied suo i
by the authority comgetent 1o gramt leave cash equivalent of leave salary o respect of camed leave at his
credit on the date of abzorpiion subject to a maximum of three hundred days (in additnon o the nomber of
days. for which encashment was availed along with leave ravel concession (while in seevice) This will be
calculated im the same manner as indicated in sub-clause (i) of clause (2) of ordinasce 49.

i) Geeneral:i— The benefit of encashment of unutilised earned leave is three hundred davs is applicable
the following categories:—
i) retirement on attaining the age of superannuation;
{ii} cases where the service of a teacher and non-teaching employee has been extended in the
interest of public service, bevond the date of retrement on Superannuation;
(i} volunary or pre-maiine retine ment:
{iv) where the services of a teacher and non-teaching emploves are terminated by notice or by

payment of pay and allowances in lied of wtice, of otherwise in accordance with the terns
and conditions of kis appointment;

(¥ in thee case of termination of re-emploviment after petirement,
{wi) in the case of death of an employes while in serviee o the family of the deceased,
{wii) in the case of leave preparatory 10 retiremme

(wiily  inothe case of ransfer of an emploves o an industal escablishoent: asd

{ix) on absorption of an employee in the central public sector udenaking or automomsaeds body
wholly or substantially ewned or controlled by the Central or State Govemiment.

(2) A teacher and non-teaching emplovee who resigns o0 quits service shall be entitled o cash
cguivalent in respect of eamed leave at credit on the date of cessation of service, to the extent of half
af such leave at his eredit, subject 1o a maximum of one hundred fifiy days.

(3 Leeave entitlement for the incurbents granted temporary status shall be as wwder —
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il One-day leave after every ten working days which shall be camed over at their credit on
their regulari sation.
{ii) Mo casual or any ather leave shall be granted in addition 1w as referred 1o at claose (1),

(i) The temporary status a teacher and non-teaching employee shall not be entitled o leave
encashment o termisation of service or their guitting service unless they are regularised in
group 'O post againat subatantive post.

CHAPTER IV
CONDUCT OF TEACHERS AND NON-TEACHING EMPLOYEES
Ewvery teacher and non-teaching emploves shall at all times -
(i) maintain absolute integrity;
{ii} maintain devotion o duty; and
{iin) dor mothing which i unbecorming of an employee of the University.

Ewery teacher and non-teaching employes holding a supervisory post shall take all possible sieps o
cmswre the imegrity and devotion o duty of all employees for the time being under his control and
autharity.

Mo teacher and non-teaching emplovee shall, in the performance of his official duties, or in the
exercise of powers conferred on him, act otherwise than in his best judgment except when he is
acting under the direction of his official superior.

The direction of the official superior slsall ordinavily be inowriting asd oral direction 1o subordinates
shall be aveided, as far as possible. Where the issue of oral direction becomes unaveidable, the
afficial superior shall confirm it in witing immediacely thereafier.

A teacher and non-teaching emgloyes who has received oral disection from his official superior shall
asek confirmation of the same in writing as early as possible. whereapon it shall be the duty of the
afficial superior o confinm the direction in writing.

Uinless otherwise stated specifically in the terms of appointment, every whole-time teacher and momn-
teaching emplovee may be called upon to perform such duties as may be assigned o him by the
competent awthority, bevond scheduled working hours and on closed holidays, Sawedavs and
Sundays,

A teacher and won-teaching employee shall observe the scheduled bours of working during which he
miust be present at the place of his duty.

Escept for valid reason and unforeseen contingencies, mo teacher and non-teaching emploves shall
e abaent from duty withowt preor permission and where an employee absents himself from dury
without prier permission for a continuous period of minety days, he shall be treated as absconding
From duty amd disciplinary proceeding shall be inimated in accordance with the procedure laid down
under clavse (1) of ordinance 105 read wath clanse (1) of ordinance 107 1o termisate his services.

Evplanariond. — A teacher and non-teaching employee who habimally fails to perform the task assigned o him
within the tme set for punpese and with the quality of performancs expected of him shall be decmed o be
lacking in devotion to duty within the meaning of sub-clause (i) of clause (1)

Evplanariond., — MNothing contained o clause (3) shall be consreed as empowering an emploves o evade his
responsibilities by seeking instructions from. or approwal of. a superior officer or awthority when such
isirections are wl pecessary under the delegation of powers and responsibilities.

£, Prompiness and coumesy. — (1) Mo wacher and pop-teaching employee shall in the pesformance of his
official duties. act ina discourteous manmer;

(2}

Mo teacher and non-teaching employes shall i his official dealings with the public or otherwise
adopi dilatory tactics or wilfully cause delay in disposal of work assigned o him.

&3, Prohibition of sexual harasment of working women. — (1) Mo emplovee shall indulge in any act of sexual
harasment of any womsan at her work place.

(2) Ewery teacher and mon-teaching emnployee who is in-charge of a work place shall take appropriate
aleps o prevent sexual harassment o any woman at such work place.
i, Miscomducr. —

Withowt prejudice to the generality of the term ‘misconduct’, the following acts of cmission shall be freated
as misconduct -
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(1p taking or giving bribes or any illegal gratfication;

i2) furnishing false information regarding name, age, father’s name, mother's name, qualification,
ability or previous service or any other matter gerrsane o the employment at the time of
crployment or during the course of employment;

(3 acting i a manner peejedicial or likely 1o be prejudicial o the interest of the reputation of the
Llmiversity;
() wilful inswhardination or disobedience whether or not in combination with others. of any laswful and

reasonable order of superio
(5) darmage to any propey of the University;

(i) interference or tampering with any safery devices imstalled in or abow the premises of the
Lmiversity;
(7h drunkenness or riodous of disorderly or indecent behaviour in the premises of the University or

aatside swch premises where such belsaviour is related 1o or connected with the employment,
(5 garbling within the premises of the establishment:
(9 amoking within the premizes of the establishment where it is prohibited:
10 cormmissien of any act which amounts to a cnmisal offence involving moral tarpitude;
(11 cormmissien of any act subversive of discipline or good behaviour:
(12} crployment of children as domestic workers or servanis below the age of fourteen years.

Restriction on Joining of Associations by teacher and non-teaching emgloyee.—{ 1) No teacher and -
teaching employee shall join or coninue (o be a member of an association, the objects or activities of which
are prejudicial v the interesis of the University or public order, decency or morality.

(2) Mo teacher and non-teaching employves shall be a member of, o be otherwise associated with, any
poelitbcal party or any organisation which takes part in politics nor shall he take part in, subscribe in
aid of, or assist in any ather manser, any political movement or activity.

(3 [t aball ke the duty of every teacher and pon-teaching employes o prevent any member of his Family
from taking part in, subscribing in aid of, or assisting in any other manner any movement of activity
which is. or tends divectly or directly o be, subversive of the Government of the University as by
law established and where a teacher and pon-teaching employes s unable o prevent a member of
his family from taking part in, or subsceibing in aid of or assisting o any other manner, any such
movement or activity, ke shall make a report w teat effect wo the Universicy.

(d) The question regarding whether a pany is political party or whether any organisation takes part in
poditics or whether any movement or activity falls within the scope of ordinance 86 the decision of
ithe University thereon shall be final.

(5) Mo teacher and non-teaching employes shall canvass or otherwise imerfers with or use his influesee
in connection with or take part in an election o any legislature or local anthorty:

Provided that. —

{i] & teacher and nop-teaching employee gualified w vote at such election may exercise his right 1o
vote, but where he does so, he shall give no indication of the manner in which he proposes o vode or has
vited:

(i) ateacher and non-teaching employes shall not be deemed 10 have comravened the provisions of this
clause by reason only that lse assisis in the conduct of an election in the due performance of a duty imposed
o ham by or wisder any Law for tee tme being in force.

Explanation. — For the purpose of this erdinance the display of a teacher and non-teaching employee on his
person, vehicle or residence of any electoral symbol shall amount to using his infleence in conpection with an

election within the meaning of this ordinance.

&6, Resriction on Demonstration and sinkes.— (1) Mo teacher and non-teaching emplovee shall engage himself

oF pamticipate in any demonstration o stikes which i prejudicial o the interest of the University or public
order, decency or maralivy, or which involves contempt of cowrt. defamation of incitement o an offence;

(2) No teacher and non-teaching emplovee shall resprt to or in amy way abet any form of stike oo
coercion or physical duress in connection with any maiter peraining to his serviee or the service of
amy other teacher and non-teaching ermployes.
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Restriction on Connection with Press or other Media, - (I eacher and non-teaching employee shall,
except with the previeus sanction of the University. own whaolly or in pat. or conduct or participate in the
editing or management of any newspaper of periodical publication of electronic media.

(2 Mo weacher and mon-teaching emplovee shall, except with the previous sanction of the University, of the
specified awthority or in the bonafide discharge of his duties, participate in a radio broadecast or
clectronic media or contribute any amicle of write any leter o & Book either in his own name o
anonymously, pseadonymously of in the name of any sewspaper or periodical:

Provided that no such sanctien shall be pequired if such broadcast or telecast or such contribwion or writing is

of a purely literary. amistic or scientific character.

() Ateacher and mon-teaching employes publishing a book or pamicipating in a public media shall st

all times muake it clear than the views expeessed by him are his own and oot tha of the University.

() Mo teacher amd mon-teaching emplovee shall, inany radio broadcast, telecast theough any electronic
media or in any document published in his own name or anonymously, preudenymously or in the
mapne of any ollber person of in any communieation to the peess or in any public utlerance, make any
atatement of fact or opinion which has the effect of an adverse criticism of any current or recent
policy or action of the University:

Provided that nothing contained in this clawse shall apply 1o bona-fide expression of views by a teacher and

non-teaching employes as an office bearer of a trade union of association of employees for the purpose of

safeguarding the conditions of service of such category of employees or for securing an improvement thereof:

Frovided further that nothing in this ordimance shall apply 10 statements made or views expressed by a
teacher and non-teaching employves in his official capacity of in the due performance of the duties assigned o
him

Representation, — (1) Whenever a teacher and pon-teaching emploves wishes o put forth any claim or seek
redress of any grievance or any wrong done o him, e st forward his case through proper channel and
shall not forward such advance copies of his application w any higher authority, unless the lower awthority
has eejected the clainy or refused relief, or that the disposal of the maner is delayed by more than three
risiiths.
(2) Mo eacher and mon-teaching employee shall be signatory o any joint represemtation addressed o
ithe authorities or redress of any grievance of for any other matier.
Evidence before a cormmittes of any other authority. — (1) Save as provided in clawse (1) no wacher and non-
teaching erployes shall, except with the previous sapction of the University, give evidence o conpection
with any enguiry conducted by any person, committes or authariny.
(2) Where any sanction, has been accorded under clawse (1) no teacker and non-teaching employes
giving such evidence shall criticizse the policy or any action of the University or the Governmeni
(3) Mothing in this ordinance shall apply w, —
il evidence given al an enguiry before an authority appoioted by the Visitor, Chancellor, Vice-
Chancellor, Government and Parliament or any State Legislature: o
{ii} evidence given in any judicial emgquiry: or
{iin) evidence given in any depammental emguiry ordered by the authorities of the University
subordinate to the Yice- Chancellor.
Communication of Cificial Information:— Every teacher and non-teaching employee shall, in performance of
his duties in good faith, communicate informsation to a person in accordance with the Right to Infosmation
Act, X005 122 of 2005 and the rules made thereunder through the Central Public Information Odficer or
Public Information OfTicer of the Universiny:

Provided that no teaclker and pon-teaching emplovee shall, except in accordance with any general or special

order of the University or in performsance in good faith of the duties assigved to him, communicate, directly or

indirecily. any official document or any part thereof or classified information o any employee or any other
person o whom e i3 mol authogised w cormmunicate sech docament or classified infornsation,

Subscription. — Mo teacher and non-teaching employes shall, except with the previous sanction of the
University or of the specified anthority, ask for or accept conributions 1o, or otherwise associste himself with
the raising of, any funds or other collections in cash or in kind o pursuance of any object whintsogver excepl
for bona-fide purpose e.g. for recepiton or farewell or for financial assistance to a member of the University
staff or his family in disress,

Private Trade or Employment.— (1 Mo teacher and non-teaching employvee shall, except with the peeviows
sanciion of the University -
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i) engage directly or indirectly in any rade or business;

{ii) megotiate for, or underake, any other emiployment;

(i) vinld an elective office, or canvass for a candidate or candidates for an elective office, in any
body, whether incorporated o nog

{iv) canvass in support of any business of insurance agency, commission agemcy, ete.. owned o
managed by o member of his family:

(¥l take part in the regisiration, promotion or management of any bank or other company
registered or reguired to be registered, under the Companies Act, 2003 (18 of 2003), or any
ather law for the time being in force, o of any co-operstive society for cominsercial

[Lrgases; o
{wi) participate in o associate himself in any manper in making -
[ Ap asponaored media (radio or ielevision) programinse: or
(B} a media programme commissioned by Government media but produced by a
privabe agency! or

(i a privately prodeced media programime including video magazine:
Provided that no previows permission shall be mecessary in case where a teacher and non-teaching employves
participates ina programme produced or commissioned by Government media in his official capaciny.

(2) A tescher and non-teaching employes may, without the previous sanction of the University.—
il undertake honoeary work of a social or charitable natune;
{iid undertake occasional work of a literary, amistic of scientific characier;
{ i} participate in sporis activities as an amateur,
{iv) take part in te regisration, promotion or management (ol involving the bolding of an

elective office) or a liberary, scientific or chariiable society or of a club or similag
arganisation, the aims or objects of which relate w promsstion of spors, culiural or
recreational activities, registered winder the Societies Registration Act, 1RG0 (21 of 1860). or
any ather law for the tume being force: or

(¥ take pam in the registration. promotion o management (oot invelving the bolding of
elective office) of a co-operative society substantially for the benefit of employee,
registered under the Co- eperative Societies Act, 1912 (2 of 1912), or any other law for the
time being in force:

Provided that teacher and non-teaching employes shall discontinue taking part in such activities, it so directed
by the University:
Prowvided further thai case falling under sub-clause (iv) and sub-clause (v) of clause (2). his official duties shall
ol suffer thereby and he shall, within a period of oee month of his aking pant e sech activity, report w the
University giving details of the mature of his participation.

() Ewery teacher and mon-teaching emplovee shall report to the University if any member of his family

g engaged inoa ade oF DURiness oF OWNA OF MABLEES AN SUFAnee agency of COMTMISSIN agency.

() Mo peacher and non-teaching employee shall accept any fee for any work done by him for any
private or public body or any privale person withour the sanction of the specified authority.

01, Subleting and vacation of University accommodation. — {1} Save as otherwise provided in any other law

for the time being in force, no teacher and pon-teaching employee shall sublet, lease or otherwize allow
occupation by any other person of University acosmmodation which kas been alloted (o him,

(2) A teacher and non-teaching emplovee shall, after the cancellation of his allotment of University
accommodation vacate the same within the time lmit specified by the Universicy.

Annual return and Declaration of Assets and Liabilities . — (1) Every teacher and non-teaching emploves
sluall on lis first appointment w0 any Universiny service of post submit a return of his assets and labilities in
sich form as may be specified by the University, giving the full particulars regading, —
i) the immovable propeny iherited by him, or owned or acquired by him or held by him on
bease or mongage, either in his own same or inthe name of any member of his family or in
the narme of any othes person;

Mote. — Where a teacher and non-teaching ermployee already belonging 1o a service or holding a post is
appointed e any other civil service or post, he shall not be reguired (o submit a fresh return under
ihis clanse.
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(i) every teacher and pon-teaching employee belonging o any service or alding any post shall
subonit an annual return o such form as may be specified by the University in this regard
giving full particulars regarding the immovable property inberted by him or owned of
acguired by him or eld by hiog on lease or maortgage either in his own name o in the name
of any member of hig family or inothe name of any otlser persomn.

(2 Mo teacher and non-teaching ermployee shall, except with the previous knowledge of the University,
acquire or dispose of any immovable propeny by lease, mongage. purchasze, zale, gift or otherwise
cither in bis own mame oF in the same of any member of his Family:

Provided that the previous sanciion of the University shall be obtained by the wacher and non-teaching
emplovee if any such wanzaction is with a person having official dealings wath him.

(3 The University muay, at any time, by general or special order, require an employes o furpich, within
a pernod specified in the order. a full and complete statement of such immovable property beld or
acquired by him or on his behalf or by any member of his family ag may be specified in the order
amd such statement shall, if so required by the University, include the details of the means by which.
af the sowrce from which, property was sequined.

Explanation. — For the purposes of this erdisance, “lease” means, except where it is obained from, of granted
i, a person having official dealings with the teacher and non-teaching employee, a lease of immovable
progerty from vear e vear or for any term exceeding one year or reserving a yeagly remt.

03, Resirictions in relation to acquisition and disposal of immovable propery outside India and trasactions with
foreigners etc.—(1) Mo teacher and non-teaching emploves shall, except with the previous sanction of the

University —
(i) acguire by purchase, morigage, lease, gift or otherwise either in his name or in the same of
any meeobeer of his family, any immovable propeny sitated outside Trdiag
{iid dispose or by sale, morigage, gifi. or otherwase, or grant any lease in respect of any
immovable propemy sitwated owiside India which was acquired or is eld by him either in
his own mame or in te name of any member of the fanily.
(2) Mo teacher and non-teaching employee shall except the previous sanction of the University enter

into any wansaction with any foreigner, foreien Government, foreign organisation or concemm @ —

il for the acquisition by purchase, morgage, lease, gift or otherwise, eiter i bis own name of
in the name of any member of iz family, of any immovable propeny;

(i) for the disposal of, by sale, mortgage, gift or othberwise, or the grant of any lease in respect
af, any immovable property which was acguired or is held by him either in bis own name of
in thee mame of any meober of ks family.

Ob. Gifts. — (1) Save as the etherwize provided in these ordinances. o teacher and non-teaching employee ghall
accepl, of permit any member of his family or any other person aeting on his behalf o accept any gific
Explanation.— For the purpose of this ordinance, the expression “gift” shall inclede free transport, boarding,
ledging and other service or any other pecuniary advantage provided by any person other than a mear relative or
personal friend having no official dealings with the teachker and non-teaching employee,
Mote. — 1| — A casual meal. lift or other social hoapitality shall not be deemed to be a gift.

Mote. — 2 — A eacher amd pon-teaching employee shall aveid scoepring lavish bospitality or frequemnt
hospatality from any iedividoal, industrial or commercial fiems, organizations, eic., aving official
diealings with him.

i2) O occasions such as weddings, anniversares, funerals or religious functions, when the making of gifi
i3 in conformity with the prevailing religious and social practice, a teacher and non-teaching cmgloyes
may accepd gifis from his near relatives or from his personal friends having no official dealings with
him, but shall make a report to the Univessity, iF valoe of such gift exoeeds —

(i) rapees pwenty-five thousand in the case of an employee holding any Post in Level in Pay
patrix 10 and above:

(i) rupiees fifteen thousand in the case of an employee holding any Post in Level in Pay matrix
6 o

(i) rupees seven theusand five hundred o the case of an employee holding amy Post s Level in
Pay mairix | fo 5.

() [ any other case, a teacher and non-teaching emploves shall mot accept any gift without the sanction
of the University, if the value excesds —
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i) rupees five thousand in the case of employee holding any Post in Level in Pay mairix 6 and
abowve: and

{idy  rupees two thousand in the case of emploves holding any Post in Level in Pay matrix 1 o 5.

) Motwithstanding anyihing contained in the clauses (23 and {3}, a wacher and non-teaching employee,
being a member of the Indian delegation or otherwise, may receive and retain gifts from foreign
dignitaries, if the market valoe of gifis received on one occasion does nod exceed rupees one thousanmd
amd in all other cases, the acceptance amd retention of such gifis shall be regulated by the instrections
pasued by the University in this regard from time bo e,

(5 A teacher and non-teaching emplovee shall not accept any gifis from any foreign firm swhich is either
contracting with the University o s in one with which the Emplovee had, has or @5 lkely o ave
afficial dealings: acceptance of gifis by an employee from any other firm shall be subject o the
provisions of clawse (3].

o7, Insolvency and abial iwdebtedness. — A teacher and non-teaching enploves shall so manage his private
affairs as to avoid habimal indebiedness or insolvency and a teacher and non-teaching employee against
whom any legal proceeding is instivwted for the recovery of any debt due from him o for adjedging him as an
isalvent shall forthwith report the full facts of the legal proceeding o the University.

Mote. — Thee burden of proving that the insolvency or indebtediess was the result of circumstances which.
with the exercise or ordinary diligence, the teacher and non-teaching emplovee could not have
foreseen, or over whiclh be had no control, asd had sot proceeded from extravagant o dissipated
hahits, ghall be upon the cmployee.

Of.  Consumpiion of intexicating drinks and diugs . — A weacher and non-teaching emplovee ghall . —

(il atrictly abide by any law relating o imoxicating drinks or drugs in force in any area in which e may
happen o be for the time being:

(i} o b winder the infleence of any intoxicatng drink or drog during the course of his dury and shall
alsp take dse care that the performance of his duties at any tiose i3 not affected in any way by the
influence of such diink or drug;

(ki) refrain from conswming any intoxicating drink or drug in a public place:

() not appear ina public place bna state of inoxication;

(vh nod e any intoxicating drink or drug 1o excess.
Evplamation. — For the purpose of this clause “public place” means any place or premises (including a
conveyance) o which the public have. or are permitied o have, sccess, whether on payment or otherwise.

08, Vindicaton of acts and character of employees.— (1) Mo weacher and mpon-teaching emplovee shall except
with the previous sanction of the University, have recourse o any coum or (o the press for the vindication of
any official act which has been the subject matier of adverse criticism or an attack of a defamatory character.

(2) Mothing i this ordinance shall be deemed o prohibit any weacher and non-teaching employes from
vindicating his private character or any act done by him in bis private capacity and where any action
for vindicating his private character or any act done by him in private capacity is taken, the teacher
ad non-teaching emploves shall subimit a eepost e the specified awhority regarding such action,

L. Canvassing of non-official or other outside infleence . — Mo teacher and non-teaching employee shall bring
or attemgd o being any political or other outside influenee to bear upon any supenor authonty 1o further s
iterests in respect of matters peraining w s servioes wisler the University.

101, Restriction regarding marriage. — (1) No employes. —
(&) shall enter oo, or contract, & marviage with a person having a spouse living:
(b who having o spowse living, enters into, of contracts, a mamage with any person
shall be eligible for appoimment 1o the said posis.

Provided that the Vice-Clancellor may permat if e is satisfied that sech marriage 15 perodssible umder the
personal law applicable o such employee and the other pariy 1o the mamiage: and there are other grousds for
s dodng.
(2) A teacher amd pon-teaching emploves who bas marmied of marries a person other than of [ndian
natignality shall forthwith intimate the fact o the University.
102, Dowry. — Mo teacher and non-teaching emplovee shall —

(@) Give or take or abet the giving o taking of dowry; o
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Drersand divectly or indirectly, from the parent or guardian of a bride or bridegroom. as the case may be,
any dowry.

Explevnersion. — For the purposes of this ordinance, “dowry” shall have the same meaning assigned to it in section | 2)
the Doy Prohibition Act, 1961 (28 of 1961,

CHAFTER ¥

PENALTIES, SUSPENSION AND APPEALS - TEACHERS AND NON-TEACHING EMPLOYEES

PARTI

103, Mothing in these ordinances shall operate 1o deprive any teacher and pon-teaching employee of any right or
privilege o which he is entitled by the temm of any ageeement subsisting between any such person and the
Lmiversity on the commescement of this Ordinance.

10, (1)

(2}

The Appointing Awthority may place a teacher amd non-teaching emgloyes under swspsension,—

il when a disciplinary proceeding against him is contemglated oo is pending; or

{iid when a case against him in respect of any cniminal offence 12 under investigation, inguiry
of trial.

A teacher and non-teaching employee shall be deemed w have been placed under suspension by

an order of Appointing Authaority in the following circumsiances. —

il with ¢ffect from the date of his detemtion, if he is detaised in costody, whether on a
criminal charge or otherwise, for a period exceeding forty-eight hours;

{iid with effect from the date of his conviction, if, in the event of a conviction for an offence,

he is semtenced to a term of imprisonment excecding forty-cight bowrs and is not
forhwith dismizsed or removed or compulzonly setired consequent to such conviction.

Explasation. — For the punpose of this ordinance, the period of formy-gight bowrs peferved ooin sub-clause (i)
wisder clavse (2) shall be computed from the date of commencement of the imprisonment after the conviction
and for this purpose, intermittent periods of imprisomment, if any, shall be taken ot scoount.

(3}

()

(5}

Where a case against a teacher and pon-teaching emgloyee in respect of any criminal offence is
under trial, it shall be the duty of the teacher and non-teaching emploves o inform the University
about the gaid fact as spon as he comes to know about it similady. where a teacher and mon-teaching
crmployes s detained in custody for a penod exceeding forty-eight hours, it shall be the duty of the
crployee o inform the University about tee said detention an tee carliest available opporunity and
fatlure o supply the information as afosesaid shall be regarded as misconduct on the part of the
teacher and mon-teaching erploves rendering him lable for disciplinary action on that ground alope.
Where a penalty of dismissal. removal of compulsory retirement from service imposed upon a
teacher and non-teaching emploves under suspension is et aside in appeal or on review under the
Ordisance and the case is semited for further inguiry or action or with any other directions, the
arder of his suspension shall be deemed 1o have continued in force, on and from the date of the
ariginal opder of dismizsal, removal or compulsory retirement and glsall remain in force until further
arders.

Where a penalty of dismissal, removal of compulsory retirement from service imposed upon a
teacher and non-teaching emploves is set aside or declared or rendered void in consequence of or by
adecision of a Count of Law and the Disciplimary Authority, on a consideration of the circumsiances
of the case, decides o hald & further Dsguiry against bim on the allegations on which the pesalty of
dizmissal, removal or compulsory retirement was onginally imposed, the emplovee shall be deemed
1o have been placed wwder suspension by the Appointing Authority from the date of the original
arder of dismissal, removal or compulsory retirement and shall continue o remain under sspension
il further orders:

Provided that mo such furiher iwguiry shall be ordered unless it is intended o meet a sitwation where the Coun
has passed an order purely on technical grounds without going into the merits of the case.

(]

Subject wo the provisions contained i clause (8), any order of suspension made or deemed 1o have
bzen made under this part shall continue 1o remain in force until it s modified or revoked by the
authority competent to doe so.

il where a teacher and non-teaching employes i3 suspended or 5 deersed o have been
suspended {whether in connection with any disciplinary proceeding of otherwize), and any
other disciplinary proceeding s commenced against him during the continuance of tha
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suspension, the asthority competent o place him under suspension mav. for reasons o be
recorded by him in writing, direct that the weacher and mon-teaching employee shall
contimee 1 be uler suspension until the termination of all or any of swch proceedings.

{ii} an order of suspension made or deemed 10 have been made under this part may at any time
b madified or revoked by the authority which made o6 is deemed o have made the order or
by amy authority to which that awhority is subordinate.

A oeder of suspension made or deemed o ave been made under this parn shall be reviewed by the
autherity which is competent to modify or revoke the suspension before expiry of ninety days from
the effective date of sspension on the recommendation of the Review Commities as per Anmexure
Wooomtituted for the purpose and pass orders either extending o revoking the suspension and
subsequent reviews ghall be made before expiry of the extiended peried of suspension: extension of
auapension shall not be for a period exceeding one hundred and eighty days an a time.

Ao order of suspension made or deemed o have been made under clause (1) or {2) shall not be valid
after a pericd of ninety days unless it is extended afier review. for a further period before the expiry
of ninery days,

Provided ihat no such review of suspension shall be necessary in the case of deemed suspension under clanse (2).
if the teacher and non-teaching emploves continues o be ander suspension at the time of completon of ninety
days of suspension and the ninety days' peried in such case will count from the date the teacher and non-teaching
emploves detained in custody @5 peleased from detention or the date on which the fact of his releaze from
detention is intirnated 1o his Appointing Authority, whichever is later.

9}

Whenever a teacher and non-teaching employee continees o femain absent from dury or oversiays
leave without permdssion and his movements are oot known, e shall mot be placed wder
suspension, as this shall entail payment of subsisience allowance, as against treating the period of
absence as dies sow, bul when an emploves who is weder suspension disappears and cannot be
contacted at his last koown address, the suspension order should be lifted and proceedings initated
for his removal in abseina

105, Revoking of Suspension. — (1) An order of suspension made o deemed 1o have been made mav, be
readlified or revoked by the authority, which made or is deemed 10 have made the order or by any superior
authoriey wnder sub-clawse (i) of clawse (6) of Ordisance 104 inthe following circumstances, pamely —

(2}

(3}

(i) Disciplinary procecdings —

Py} It iv is decided that no formal proceedings need be drawn up with a view o impose
a pemalty of dismissal, removal or compualsory retirement, or reduction in rank

i Where the final order passed is other than dismissal, removal or compulsory
retirement ;

[l Where the emploves is exonerated of the charges against hin,

id) In appeal, or revision, the order is modified into one other than dismissal, removal

of commglsory retirement amd no furher emguiry i3 ordesed o be held,
{iid Criminal (ffence —

(a) In arrest and detention cases, it is decided not w proceed further against the employee by
filing a charge sheet in the Cowrt ;

(k) If appeal or revision against acguittal in higher Cour fails ;

() If sequitted in trial Count or if an appeal or revision in higher Cowrt against the conviction
spcceeds and he 15 wliimately acquitted and when it is not proposed o continue him wwder
suspension, even though depanmental proceedings may be initiated against lim

Ay order of revecation of suspension shall ake effect from tee date of sae howewer, where it is
not practicable to reinstate with immediate effect the order of revocation should be expressed as
taking effect from a date (o be specified.

When an emgloyes whae has been suspended s reinstated or would have Been so reinstated but for

hiz retirement (including premature reticement) while under suspension. the authority competent 1o
arder the reinatatement shall consider and make a specific eeder:—

il regarding the pay and allowanozs o be paid o tee employee for the period of suspension
ending with reinstatement or the date of his retirersent (including premature retirement) as
the case may be;

{id) whether o not the said period shall be weated as a period spent on duty,
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()

(3}

(i) it is ot necessary that the decision on sub-clawse (0 should depend upon the decision on
sih-clamse {ii);

{iv) the competent authority has the discretion to pay the proportionaie pay and allowanozs and
treat the period as duty For any specified purposes) or only o pay the proporionate pay
and allowances and it has no discretion w pay full pay and allowances when the period is
treated as “eoa-duty'™;

(% if no opder is passed directing that the period of absence be weated as duty for any specified
purpose, the period of absence should be ireated as “non- duty™ and in such event, the past
sepvice e service pendered  before dismissal., remsowal., compulsory  retirement  of
suspension will not ke forfeited:

{wi) where deparmmental proceedings against a sspended employee for the imposition of a
meapor penalty fnally end with the imposition of o minos penalty, the suspension is wholly
unjusiified and the employee concemed should. therefore, be paid full pay and allowances
for the period of suspension by passing a suitable order in this regasd.

Notwithstanding anything contained in Part [, where a teacher and pon-teaching employee andes
auspension dies before the disciplinary or the Count proceedings instinuted against him are
concluded, the period between the date of suspension and the date of death shall be treated & duty
for all purposes and his family shall be paid the full pay and allowances for that period o which he
wiatld have been entitled had he wot been suspended, subject to adjustment in respect of subsistence
allowance alresdy paid.

Leave may oot be granted 1o a teacher amd non-teaching employes wnder suspension.

FARTII

106, Penalties and Disciplinary Authorities. — (1) The following penaliies may, for good and sufficient reasons
and as herein afver provided, be imposed on a teacher and non-teaching employee, namely, —

Minor Penaltbes. —

i CENSUNe:

(ik) withholding of his peomotion,

(aki) recovery from his pay of the whole or part of any pecuniary loss cavsed by him to the University by
negligenee of breach of onders:

() reduction o a lower stage in the time-scale of pay by one stage for a period oot exceeding theee
yiears, without cumulative effect and not adversely affecting his pension;

(v withholding of increrments of pay.

Major Penalties. —

(vi} save as provided in sub-clause (iv), reduction o a lower siage in the tme-scale of pay for a specified
period, with further directions as o whether or nod the eacher asd non-teaching employee shall eam
incremenis of pay during the period of such reduction and whether on the expiry of such period. the
reduction shall or shall not have the effect of postponing the futare incremests of his pay:

(vii) reduction o lower level in pay matrix, grade, post or Service for a period o be specified in the order
af penalty, which shall be a bar to the promoiion of the teacher and pon-teaching employee dunng
auch specified pericd vo the level in pay matrix. grade, post of service from which he was reduced.
with direction as o whether o0 not, on promssiaon on e expiry of the said specified period. —

(&) the pericd of reduction to level in pay matrix, grade, post or service shall operaie o
postpEone feure increments of lis pay, and if 2o, 10 what extent; and

{B) the employee shall regain his original seniority, in tee higher level in pay matrix, grade,
posl or service;

iy compulsery retirement

(vili)  compuliory retinement;

(1x) removal from service which shall not be a disqualification for future employment in the University;

() dismisaal from service which shall ordinarily be a disqualification for future employiment usder the

Llmiversity:
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Provided that, in every case in which the charge of possession of assets disproporiionate o kiown sources of
incomse of the charge of acceplance from any person of any gratification, other than legal rermuneration, as a
mtive or reward for doing o ferbearing w do any official act is established, the penalty mentioned in sub-

clause (v} or sub-clavse (v shall be mposed:

Explamation. — The fellowing shall rot amoant 1o a penalty within the meaning of this clause, namely. —

]

{1l

(1ii)

[1w]

1vF

(vil

(viil

(2)

non-promotion of a teacher and non-teaching ermployes, whether i a substamtive or officiating
capacity, after consideration of his case. w a Service, grade or post for promotion to which he is
eligible;

reversion of a teacher and non-teaching ermployee apgpointed on probation o any other seevice, grade
of poal, o his permanent service, grade or post duning or at the end of the period of probation in
accordance with the wrns of his appointment. of the males, ordisances and orders governing such
probation:

reversion of a teacher and non-teaching employee officiating in a higher service, grade or post o a
loawer service, grade or post, on the geownd that be is considered 10 be unsuitable for such higher
aervice, grade or post

compulsory retirement of an emploves in accordance with or on any administrative ground
unconkecied with his conduct;

replacement of the services of an emploves, whose services had been bomowed from owiside
authority, at the disposal of such authority:

the provisions relating o his superanmeation of petirement,

termination of the services.—

(a} of a teacher and mon-teaching emplovee appoinied on probation, during or @t the end of

the period of his prebation, in accordance with the term of his appointment or the
ofdinances and orders governing such probation, or

ik} of a temporary teacher and mon-teaching emploves in accordance with the oedinances

made in this behalf by the University, or

(¢l of a teacher and mon-teaching employee engaged under an agreement, in sccordance with

the terms of such agreement.
Appointing Auwthority, Disciplinary Authorsity and Appellate Authoniy.—

The Appointing Awhority, Disciplinary Authority and Appellate Authorty in respect of
peachers amd mon-teaching emplovees of the University, other than teachers are specified in
the Table below.

The Executive Council may impose on a teacher and non-teaching employes of the
University any of the penalties specified in clause (1)

Withoui prejudice to the provisioms of this clause, the Disciplinary Authorities mentioned in
the table below who may impose on an employee, the penalties specified wwder clause
i1p—

Tahble

Dheseriplion of service Appointing Authority Penalties

Disciplinary Anihorily

vimpeelenl b impase penallies
Appellate
Autharily

Authority {Major or
Mirnn)

Pusts in Levels in Pay Regisirar Regisirar All WVice
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malrx | s 5 Chamcelbwr
. Yice
Eegisirar .
Pusts in Levels in Pay . Mince Charwelbn
: - Wice Chanoellar
malrix & s Y Execulive
Vice Chancelbar All Council
Mi Execulive
Pusts in Lewvel in Pay ) Vice Chancellar e Council
. Executrve Council . N
milrix % and above Executzve Council Al Wi
Chamcelhw
Vice Ch: 1l Wikitior o hix nomines from | Visitr or his nominee frism a All RTS8
e a panel as per the slatute pane] as per the stalule Chunellar

(3 Authority e institute proceedings.—

The Disciplinary Awthority competent under this Ordinance 1o impose any penalties specified in
sub-clavses (1) o (v of clawse (1) msay instbute disciplisary proceedings against any employee of
[miversity for the imposition of major penaliies specified in sub-clauses {vi) o (x) of clanse 1),

PART III
Procedure for impoesing Penaltbes

L7, Procedure for imposing major pesalties, — (1) No ocder imposing any of the major penaliies specified in

sub-clawses {vi) to (x) of clause (1) of ordinance 106 shall be made except after an enguiry held, as may be. in
thee manner provided in this clause and claase (1) of ordinance 108,

(2) The Disciplinary Auwihority is of the opinien that there are grounds for inguiring into tee ruth of any
imputation of misconduct or mishehaviour against an employee, o may isell inguive imo, or
appoint under this ordinance an authority (o inguise into the wuth thereof:

Provided that where there i3 a complaing of sexual harassment within the meaning of ordinance 83, the
Complaints Committee established for inquiring inte such complaints, shall be deemed 1o be the Inguiring
Authority appodnied by the Disciplinary Authority for the purpose of these ordinances amd the Cormplainis
Committee shall hold. it separate procedure bas not been specified for the Complaims Comumities for olding
the inguiry into the complaints of sexual haragsment, the inguiry as far as practicable in accordamce with the
procedure laid down in these ardinances.

Explapation. — Where the Disciplinary Awthogity itself holds te foquiry, any reference in clauses (99 o (18)
and in clawse (22) 1o the inquiring authorty shall be consirued as a reference o the Dasciplinary Authoriny.

(3) Where it is proposed 1o hold an inguiry against an employee under this ordinance and wnder
afdinance 106, the Disciplinary Authority shall draw up or cause to be deawn wp -

il the substance of the imputations of misconduct or misbelbaviowr into definite and distine
articles of charge;

{ii} a statement of the imputations of misconduct of misbhehaviour in suppon of each article of
charge, which shall contain —

[ Ap a statement of all relevamt facis including any admission of confessions made by
the emploves:

(B} a list of documents by which, and a list of withesses by whom, the articles of
charge are proposed to be sustained (for the purpose of this ordinance, the Vice-
Chancellor may exencise the powers on behalf of the Executive Council ),

() The Diasciplisary Awthority shall deliver o cause to be delivered o the employes a copy of the
articles of charge, the statement of the inpatations of miscopduct or misbehaviowr amd a list of
docurments and witneszes by which each amicle or charges 5 proposed o be sustained and shall
requiare the teacher and non-teaching emplovee to submit, within such e as may be specified. a
writien statement of his defence and 1o state whether he desires 1o be heard in person.
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Mote : For the purpose of this ordinance, the Registrar on behalf of the Disciplinary Authority is empowered o
deliver or canse 10 be delivered 1o the teacher and mon-teaching employes a copy of the amicles of charges, a
statement of the imputations of miscondect of mishehaviour and a list of decunsents and witnesses by which
each article of charges is proposed o be sustained; it shall also be reguired by the employee o submit within
swch time as may be specified by the Registrar, a writien staiement of his defence and o state whether e
desired to be heard in person ).

(5}

(&)

(7}

(=)

il On receipt of the written statement of defence, the Disciplinary Aathogity may  iself
ingquire inbo such of the amicle of charge as are not admitted, or, if it considers it necessary 1o do 20,
appoint wwder clause (20, an Inguiring Awthority for the purpose, and  where all the articles of
charges have been admitted by the employes in his writien ststersent of defence, the Disciplinary
Awthority shall record its findings on each charge after taking swch evidence as it may think fiv and
ahiall act in the manner laid down in ondinance 106,

{ii} If no written statement of defence is submitted by the teacher and pon-teaching employee,
the Disciplinary Awthoeity may itself isguire iobo the articles of charge, or may. if i
congiders it necessary o do so, appoint. under clause (2}, an Inguiring Authority for the
[Lrgase.

{iin) Where the Disciplinary Authosity itself inquiries into any articles of charge or appodnts an
Inquiring Awthority For holding any inguiry imo such charge, it may, by an ocder, appoin
an employes to be known as the “Presenfing Officer™ to present on its behalf the case in
support of the articles of charge (for the purpose of this ordinance, the Vice-Chancellor may
exercise the powers on bebalf of the Executive Cowncil).

The Disciplinary Authority shall, where it is not the Inguiring Awhoriry, forward o the Inguiring
Authority -

(i) a copy of the amicles of charge and the siatemsent of the imputations of misconduct or
s b v ko
{id) a copy of the written statement of defence, iF any, submitted by the teacher and non-

peaching employes:

(i) a copy of statements of witnesses, If any, referved o in clause (3)

{iv) evidence proving the delivery of the documents referred 1o in clawse (3) o the teacher and
mon-teaching enployes; and

(% a copy of the order appointing the “Presenting Officer™ (for the purpose of this erdisance,

the Registrar is empaowered 1o forward o the Inguinng Awhority, the documents ete., listed
wiwder sub-clauses (1) o (v on behalf of the Disciplinary Awthority ),

The teacher and non-teaching emplovee shall appear in person before the Inquiring Authority on
auch dav and at ssch time within ten working days feom the date of receipt by the Inguiring
Awthority of the articles of charge amd the statement of the imputations of miscomdect or
misbehaviour, & the Inquiring Awhority may, by notice in writing. specify, in this behalf, or within
auch furtler time, o exceeding ten davs, as the Inguiring Authoriey may allow.

The teachker and non-teaching emploves may take the assistance of any other emplovee of the
Lrmiversity to present the caze on luig Behalf, bt may o engage a legal practitbomer for the purpose:

Provided that no teacher and non-teaching employvee shall be peemitted o assist at a tme mose than one
disciplinary proceedings initiated by tse University.

()

[ 10k

(11

[f the teacher and non-teaching employee who has pot admitied any of the articles of charge in his
written statement of defence or bas not submitied any writien statement of defence, appears before
the Inquiring Autlority, such autharty shall ask him whether he s guilty or has any defence 1o make
amd if e pleads guilty 1o amy of the articles of charge, the Inquiring Authority shall record the plea,
aign the record and obtain the signataee of the teacher and non-teaching employes thereoen.,

The Inguiring Auwihoeity shall return a finding of guilt in respect of those articles of charges to which
the emploves pleads guilty.

The Inguiring Authority shall. if the employee Fails wo appear within the specified time or refuses or
aunits o plead, require the Presenting Officer to produce the evidence by which he proposes 1o prove



=T [H—a7E 4] AT FT FTA9H D AETETTT L4

the anicles of charge. and shall adjowm the case to a later date nod exceeding thirty days, after
recording an order that the emplovee may., for the purpose of preparing his defense —

(i) inspect within five davs of the arder or within such funher ime not exceeding five days

as the Inquiring Authority may allow, the documents specified in the list referred o in

clause (3

[ii) aubimit @ list of witnesses o be examined on his behalf;

Mote. — If the teacher and non-teaching employee applics orally or in writing for the supply of copies of the

statements of witkesses mentioned in the list referred w in clause (3) the Inquiring Authority shall
furnish him with such copies as carly as possible and in any case not less than three days befose the
commencement of the examination of the witeeszes on behalf of the Disciplinary Authority,

[iii] give a motice within ten days of the order or within such further time not exceeding ten
days as the Inguiring Authonty may allow, for the discovery or production of any
documents which are in the possession of the University but not mentioned i the list
referred o in clause (3).

Mote. — The teacher and non-teaching employes shall indicate the relevance of the documents required by him

(12}

1o e discovered or produced by the University,

The Inguiring Awthority shall, on receipt of the sotice for the discovery or production of decuments,
forward the same or copies thereol w the authority in whose custody o possession the documents
are kept, with a reguisition for the production of the documeni by such date as may be specified in
auch reguisition:

Provided that the Tnguinng Awthority may, for reasons 1o be recorded by it i writing, refuse to requisition such
of the docwments as are, in il opinion, ol relevant o the case.

(13}

O receipt of the reguisition refereed o in clawse (123, every authority having the custody or
poasession of the reguisittoned documents shall produce the same before the Inquiring Authaoriiy:

Provided that if the authorty having the custody of possession of the requisitioned docursents is satisfied
for reasons o be recorded by it in writing that the production of all or any of such docwments would be
against the public interest, it shall inform the Inquiring Authornty accordingly and the Inguiring Authority
shall, on being so informed, communicate the information o the employee and withdraw the requisition
rade by it for the production or discovery of documenis.

(14}

(153

Oy the date fixed for the inguicy. the oral and documentary evidence by which the articles of charge
are proposed w be proved shall be produced by or on behalf of the Disciplinary Authorsity and e
witnesaes shall be examined by or on behalf of the Presenting Officer and may be cross-examined by
ar an behalf of the emplovee: the Presenting Offecer shall be entitled to re-examine the winesses on
amy points en which teey have been cross-examined, but not on any pew matcer, without the leave of
ithe Ioguiring Authosity and the Inquiring Authority may also put such gquestions o the witnesses as
it thinks fir

[ it shall appear necessary before the close of the case on belalf of the Disciplisary Awthority, the
[eguiring Auvthoniy may. v iis discretion, allow the Presenting Officer o prodsce evidence not
included in the list given o the emploves or may bself call for mew evidence or recall and re-
examing any witeess and in such case the emplovee shall be entitled 1o have, if e demands it, a
copy of the list of funher evidence proposed 10 be produced and an adjournment of the inguiry for
three clear days before the production of such new evidence, exclusive of the day of adjowmment
amd the day to which the inguiry is adjourned and the Inguiring Authority shall give the teacher and
non-teaching employes an oppomunity of inspecting such documents before they are taken on the
recornd; the Ivguiring Awhority may alzo allow the employee 1o produce new evidence, if it is of the
apinion that the production of such evidence is necessary in the interest of justice.

Mote, — Mew evidence shall not be permited or called for or any withess shall not be recalled w fill up any

(1)

cap in the evidence and such evidence may be called for oaly when there i an inherent lacuna or
defiect i the evidence which has been produced originally.

When the case for the Disciplinary Authorty is closed, the emploves shall be reguired 1o state his
defence, orally or in writing, as he may prefer: if the defence 1= made orallv. it shall be recorded, and
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ithe teacher and mon-teaching employee shall be required to sign the record and in either case, a copy
af the statement of defence shall be given to the Presemting Officer, if any, appointed.

The evidence on behalf of the employee shall then be produced and the employes may examing
him=elf in his own behalf if he so peefers following which, the wimesses prodeced by the employee
shall be examined and shall be lable 10 cross- examisation, re-examination and examination by the
[eguiring Authority according o the provisions applicable o the witnesses for the Dhsciplinary
Authority.

The Inguiring Aathogity may, after tee teacher and non-teaching emgloyes closes his case, and ahall,
if the ermployee has nod examined himself, generally question him on the circumsiances appearing
againgt him in the evidence for the purpose of enabling the employee (o explain any circumstanees
appearing in the evidence against him.

The Inguirimg Authority may, after the completion of the production of evidence, hear the Presenting
Officer, if any, appodnted amd the employee, or permit them to file written briefs of their respective
case, if they so desire.

[f the employes to whom a copy of the anicles of charge has been delivered. does mot subrmit the
written statement of defence on or before the date specified for the purpose or does nob appear in
person before the Inguinng Authority or otherwise fails or refuses 10 comply with the provisions of
this ordinance, the Inguiring Authoriey may hobd the isgueiry ex-pame.

il Where a Disciplinary Authosity competent to impose any of the penalties specified in sub-
clauses (i) 1o {v) of clause (1) of ordinance 106 [bul ot competent o impose any of the penalties
apecified in swb-clauses (vi) o (g0 of clause (1) of ordinawce 106), has iself enguired Do or cansed
i be ingquired into the articles of any charge and thar authonty, having regard w ils own
findings or having regard o its decision on any of the findings of any Inguiring Awtherity appointed
by i, is of the opinion that the penaliies specified in sub-clavses (va) o (20 of clause (1) of ordinance
[ (8 shwould Be imposed on the teacher and non-teaching emplovee, that authorry shall forward the
records of the enquiry o such Disciplinary Authority as is competent o impose the last mentioned
penalties.

{ii} The Disciplinary Awhority o which the records are 20 forwarded msav act on the
evidence on record or may, if it 15 of the opinion that further examination of any of the
wilnesaes s necessary in the imterests of justice, recall the witiseases and examine, cross-
cxamine and re-examine the witnesses and may impose on the emplovee such penaliy as it
may deern fit in accordance with these ardinances.

Whenewer any Inguiring Awthority, after baving beard and secorded the whole or any pant of the
ewidence inan iquiry ceases o exercise jurisdiction therein, and is suceeeded by another Inguiring
Awthority which has, and which exercises. such jurisdiction, the Inquiring Authority so succeeding
may act on e evidence w0 recorded by its predecessor, of partly recosded by its predecessor amd
partly recorded by iself:

Provided that if the succeeding inguiring authority is of the opinion that furter examination of any of thse
witnesses whose evidence has already been recorded is necessary o the interests of justice, it may recall,
examine, cross- examine and re-examine any such witmesses as herein before provided.

(23}

(i) Adfier the conclusion of the ingquiry, a report shall be prepared and it shall contain -

(A)  the articles of charge and staterment of the imputations of misconduct oo
misbehaviour:

(B} the defence of the employee in respect of each article of charge:
(il an assessment of the evidence in respect of each amicle of charge;

(D the findings on each anicle of charge amd the reasons therefore.

Explanation. — IF in the opinion of the Ingquiring Authority the proceedings of the inguiry establish any article
af charge different from the original amicles of the charge, it may recosd s findings on such amicle of charge:

Provided that the findings on such asticle of charge shall not be recorded unless the emplovee has either
admitted the facts on which sech article of the charge is based or has had a reasonable opponunity of defending
himaelf against such aicle of charge.
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(i) The Inguiring Authogity, where it is nod icself the Disciplinary Auwthority, shall forward o
the Drisciplinary Awthority the records of inguiry which shall include -

(A} the repont prepared by it under sub-clawse (1)
(1EY] ithe written statement of defence, if any, submined by the employee;

(il the oral and docwmentary evidence produced in the course of te inguiry;

(¥ wntten beiefs, if any, filed by the Presenting Officer or the employee or both
during the course of the inguiry: and

(E) the opders. if any, made by the Dizsciplinary  Awuthority and the Tisguiring
Authority in regard o the inguiry.

108, Action on the inguiry repor. — (1) The Disciplinary Auathority, i€ v s wot self the Inquiring Authosity
ray., for reasons to be recorded by it in writing. remit the case io the Inquinng Authority for further inguiry
and report and the Inquiring Aathority shall therewpon proceed 1o hold the funther inguiry aceording o the
proviskons of ordinance 107, as far as may be.

(2}

(3

The Disciplinary Awthority shall forward or cause 10 be forwarded a copy of the repont of the
inguiry, if any, held by the Disciplinary Authority or whene the Disciplinary Auwthority 15 not the
[eguiring Authornty, a copy of the report of the Inquinng Avthorsity together with iis own tentative
reasons for disagreement, if any, with the findings of Inguiring Authority on any aricle of charge o
the employee who shall be reguired w submit, if he so desires, his written representation or
aubmmission to the Disciplinary Authority within fifteen davs, imegpective of whether the repoit is
favourable or nod to the employee.

The Digciplinary Authority zhall consider the represemation, if any. submitied by the emploves and
record s findings before proceeding further i the matter as specified in clauses (4) and (5).

Mote. — In the case of University emplovee a sub-commitiee constiiwted by the Executive Council will
examing the report of tee Ingquiry Authority together with the written submission of the employves ard make
switahle recommendation for the consideration of the Disciplinary Awthority.

()

(5

[f the Disciplinary Authority having regard 1o its findings on all or any of the amicles of charge is of
the oginion that any of the penalies specified in sub-clanses (1) o () of clause (1) of osdinance 106,
should be imposed on the employes., it shall, potwithstanding anything contained in ordinance 109,
make an onder imposing swch peonalty.

If the Disciplimary Authority having regaed o s findings on all o any of tee anicles of charge and on

the basis of the evidence adduced during the inguiry is of the opinion that any of the penalties
apecified in sub-clavses (vi) to (%) of clause {1} of ordinance 106, should be imposed on the
crployee, it shall make an order imposing such penalty and it shall not be necessary 1o give the
teacher and vop-teaching emploves any opportunity of making representation on the penalty
proposed o be impoged.

109, Procedure For imposing e peonalties, —

il

(2

Subject to the provision of clanse (5) of ordinance 108, no order imposing on a teacher and won-
teaching employee any of the penalties specified in sub-clanses {i) o (v} of clawse (1) of ordinance
[y shall be made except after —

(i) informing the wacher amd non-teaching employee in writing of the proposal 1w take action
against him and of the imputations of misconduct of masbehaviowr on which it is proposed
i b taken. and giving him a reasomable opporunity of making such representation as he
meay wish o make against the proposal,

{id) bivlding an enquiry in the manner laid down in clawses (3 w0 (23) of ordinance 107, in every
case in which the Disciplinary Authority is of the opinion that sech inquiry is necessarny,

{iin) taking the representation, if any, submited by the teacher and non-tesching employee under
clause | 1 and the recosd of enguiry, if any. held under clavse (2} into consideration; and

{iv) recording a fiding on each imputation of misconduct or mishehaviour.

Motwithstanding anything contaired in sub-clause (6t} of clause (1), if in a case it is proposed afier
considering the representation, if any, made by the wacher and non-teaching emplovee under sub-
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clause {i) of clause {1). to withhold increments of pay and such withbolding of increments is likely
o affect adversely the amount of pension payable 1o the employee or o withhold increments of pay
for & period exceeding thiee years or o withhold increments of pay with cumlative effect for any
period, an inguiry shall be keld in the manoer laid down in clavse (3 o (233 of ordisance 107,
before making any order imposing on the employee any such penaliy.

A University weacher and non-teaching employes on whom the penaly of withbolding of incrememt
of reduction to a lower service, grade or post, oF tooa lower thime- acale oF 1o a bower stage by a tme-
acale has been imposed for a specified penod should not be transferred or posted to another service,
grade or post, on or after the date of osders imposing the penalty but before the date from which the
arder finally ceases o be operative, if such a transfer, or posting resulis in payments of level in Pay
matrix higher than that admissible to him in the existing service, grade or post consequent on the
punizhiment orders,

The record of the proceedings in such cases shall include -

il a copy of the intimation o the teacher and non-teaching emplovee of the proposal to ke
action against him;

{ii) a copy of the statement of imputations of misconduct or misbelaviowr delivered o himg

(i) his representation, if any,

{iv) the evidence produced during the inguiry;

{¥l the findings on each imputation of misconduet or mishehaviour; and

{wi) the oeders on the case tgether with the peason theretfore,

L0, Communication of Ovders. — Orders made by the Disciplinary Authority shall be communicated to the
teacher and non-teaching emploves who shall also be supplied with a copy of 2 finding on each article of
charge, or where the Disciplinary Authority is not the Inquinng Authority, a statement of the findings of the
Disciplinary Awthority together with brief reasons for s disagreemsent, if any, with the findings of the
Inquiring Authority uanbess they have already been supplied o him

i1l Common Proceedings. — (1) Where two or more weacher and non-teaching emplovees are concemed in any
case. the Executive Council or any other awthority competent o impose the penalty of dismissal feom
service on all such emplovees may make an order directing that disciplisary action against all of them may
b taken na common proceeding.

Mote. — If the authority competent to impose the penalty of dismiszal on such employes are different. an order
for taking disciplinary action in a common proceeding may be made by the highest of such autheity with the
consent of others.

i Subject vo the provision of clause (3] of ordinance 106, any such order shall specify -
il the awthority which reay fusction as the Disciplinary Awthosity for the purpose of such
comimon procecding,
{ii} the penalies specified in clawse (1) of ordinance 106 which such Disciplinary Authority
slsall be competent o impose,
(i} whether the procedure laid down in ordinances 107 and 108 shall be followed in the
procesding.
112, Special procedure in certain case. — MNotwithstanding anything in esdimances 107 o 111, —
(17 Where any penaly is imposed on a teacher and non-teaching employees on the ground of conduct
which has led to his conviction on a criminal charge: or
(2) Where the Disciplinary Awthority is satisfied for reasons w0 be recorded by it in writing that it is mo

reaspnably practicable o bold anv inguiry in the manner peovided in these ordisances, the
Dhisciplinary Authority may consider the circumsiances of the case and make such order thereon as it
deems fie:

Provided that the teacher amd non-teaching employee may be given an opportumity of making representation on
the penalty proposed 1o be imposed before any order i3 made in a case under clause (1),
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113, Provisien regarding a veacher and mon-teaching employee lent to outside authoriny.— Where the services of
an employee are lent to an ouwtside awthority (hereinafier in this ordinance and |14, referred fo as “ithe
bosrowing suthosity™) the bosrowing authority shall have the powers of the Appointing Authorty for the
purpase of placing swch employee under suspension and of the Disciplinary Authority for the purpose of
conducting disciplinary proceedings against hinm:

Provided that the borrewing authority shall foathwith inform the authority which keat the services of the teacher
and non-teaching employee (lercinafier in ordinances 113 and 114, referred 1o as “the lending authority™) of
the circumstances beading o the order of auspension of swech emplovee of the commencement of the
disciplinary proceeding, as the case may be.

Lld,  Inothe light of the findings o the disciplinary proceedings comdected against the teacher and non-teaching
employes:—

(1y  If the bomowing authority is of the opinion that any of the penaliies specified in sub-clauses {i) w
(v oof clawse (1) of ordinance 106 should be imposed on the employes, it may, after consultation
with the lending authority, make such orders on the case as it deems necessary:

Provided that i the event of a difference of opision between e borrowing authority and the lemding authorioy,
the services of the employee shall be replaced at the disposal of the lending awithority.

(27 If the borrowing awthority is of the opinion that any of the penaliies specified in sub-clauses (Vi) o
(50 of clavse (1) of ordinance 106 should be imposed on the weacher and pon-teaching emplovee, it
shall replace his services at the disposal of the lending authoriey and transot e o the peocesdings of
the enguiry and thercupon the lending authonity may, if it is the Disciplimary Authorty, pass such
arders thereon as it may deem necessary. or, if it is not the Disciplinary Authority, submit the case o
the Disciplinmary Authonry which shall pass osders on the case as it may desm necessary:

Provided that before passing any such order, the Disciplinary Authority shall comply with the provisions of
clause (47 amd (5) of ordinance 105,

Exprlamation. — The Dhsciplinary Authaority may make an osder wisder this clause on the record of the nguiry
trangmitied to it by the borrowing awthority of after holding such further isguiry as it may deem mecessary, as
Far as may be, o accordance with ordinance 107,

115, Provision regarding persons bomowed from cutzide authority — 1) Where an onder of suspension is made o
a disciplinary proceeding is conducted against an employes whose services have been borrowed from
outside authority, the awthority lending his services (hereinafier in this erdimance, referred to as “the lending
authoriny™) shall fortheith be informed of the circummstances leading o the order of the suspension of the
teacher and mon-teaching employes or of the commencement of disciplinary proceedings. as the case may
b,

(2 [iv the light of the findings in the disciplinary procecding condected against the teacher and momn-
teaching employee, if the Disciplinary Awthority is of the opinion that any of the penalues specified
in sub-clawses (1) o (v) of clause (1) of ordinance 106, should be imposed on bim, it may, subject o
ithe provisions of clanse (4) of ordinance 108, after consultation with the lending awthority, pass such
arders on the case, as it may deem pecessary

Provided that in the event of a difference of opimion between tee borrowing authority amd the lending authority,
the services of the teacher and non-teaching emplovee shall be replaced at the disposal of the lending authority.

(3 [ the Disciplinary Authority is of the opinkon that any of the pesalties specified in sub-clauses (vi)
o (x ) of clavse (1) of ordinance 106 should be imposed on the teacher and non-teaching employee, it
shall replace the services of swch employee at the disposal of the lending authonty and ransmit o i

ithe procesdings of the inguiry for such action as it may deem necessary.

PART - IV
APPEALS AND REVIEW

LI6,  Orders against which no appeal lies,

Motwithstanding anything contained in this part, o appeal shall lie against. —
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amy order made by the Executive Couancil;

amy opder of an interlocutory natwre or of the nature of a step-in-aid of the final disposal of a
disciplinary proceeding, other than an order of suspension,

amy order passed by an inguining authonty in the course of an inquiry of erdinance (7.

Order against which appeal lies— Subject wo the peovision of clause (1) of osdinance |14, an employee

rnay prefer an appeal against all or any of the following orders, namely —

(1
(2

(3
(43

(51

an order of swspension made or deemsed o ave been made wisder part 1 of this chaprer:

an order imposing any of the penalibes specified i sub-clase Gy o (v of clawe (1 of ordinasce
[ (s whiether made by the Disciplinary Authonty of by any Appellate or Bevising Authornity;

an order enhancing a penalty, imposed under sub-clause (i o (v of clause (1) of ardinance 106
am arder which. —

(i) denies or varies o his disadvantage his pay. allowances, pension or other conditions of
sepvice as regulated by rules or by agreement; o

{iid interpreis vo his disadvantage the provisions of any such rules or agreement;

an order.—

(i) reveriing bim while officiating in a higher service, grade or post, o a lower service, grade

o post, slherwise than as a pesalty)

{id) rediscing of withholding the pension o denving the maximm pension admissible o lim
unsder the ordinances:

(i) determining the subsistence amd other allowances o be paid o kim for the period of
suspension of for the period during which he is decmed o be under suspension or for any
poion thereof;

{iv) determining his pay and allowanoes-

(A} for the period of suspension; or

(B} for the period from the date of his dismissal, rersoval. or compulsory retirement from
service. or fmom the date of bis reduction to a lower service, grade. post, tme-scale of
stage in a tme-scale of pay, to the date of his reinstatement or restoration 1o his
service. grade or post; or

(C1 determining whether or mot the period from the date of his suspension or from the date
of his dismissal, removal, compualsory retiversent or reduction o a lower service,
grade. post, time scale of pay of siage in a tume scale of pay o the date of his
relmstatensenl of restocation o his service, grade or post shall be treaved as a period
spent o duty for any purpose.

Explanation. — For the purpose of this clanse:—

{a)
iy

the expression "employee” ineludes a person who has ceased to be in University service.
the expreasion "pension’ includes additional pension, gratuwity and any ofher retirement benefit

Appellate Awthorities. — (LA weacher and non-teaching employes, incleding a person who has ceased 1o

b in service of the University, may peefer an appeal against all or any of the orders specified in ordinance
117, in this behalf by a general or special order of the University or where no such authority is specified: -

[i}

il

(i)

1o the Appointing Awthority, where the order appealed against is made by an authority suboedinate o
it oF
o the Executive Council where such arder is made by any other authority;

notwithstanding anything contained in this ordinance:—
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119

(A an appeal against an order in 4 common procesding beld of ordinance 111 shall lie o the
authority o which the authority functioning as the Dhsciplinary Authority for the purpose of
that praceeding is immediately subordinate;

{B) where the person who made the oeder appealed against becomes, by virtwe of his
subsequent appoimment of otherwise, the Appellate Auwthority in respect of such order, an
appeal apainst such oeder shall lie 1o the authority to which such person is immediately
subordinate.

Period of limitation of appeals, — Nooappeal peeferred wnder this part shall be entertained unless auch
appeal is preferred within a peried of foriy-five davs from the date on which a copy of the order appealed
agains is delivered vo the appellant.

Provided that the Appellate Authority msay entemain the apgeal after the expiry of the said period, if it is
satisfied that appellant had sufficient canse for not preferring the appeal in tme.

1.

121.

Form and contents of appeal. — (1) Every person preferring an appeal shall do so separately and in his own

[FHEITEN

(2

(3

The appeal shall be presented to the awthority 1o whom the appeal lies, a copy being forwarded by
the appellant wo the authority which made the order appealed against and it shall contain all msaterial
aatements ard arguments on which the appellant relies, shall pot contain any disrespectful or
imiproger langwage, and shall be complete D iself,

The awthority which made the order appealed against shall, on eeceipt of a copy of the appeal,
forward the same with its comments thereon wgether with the relevant records o the Appellate
Awthority withoui any avoidable delay, and without waiting for any direction from the Appellate
Authority.

Consideration of appeals. — (1) In the caze of an appeal against an order of suspension. the Appellae
Authority shall consider whether in the light of the provisions under pan 1 of this chapter and having regard
to the circumstances of the case, the order of suspension is justified o0 o and confirm or revoke the oeder
accordingly.

(2

[v the case of an appeal against an order imposing any of the pesalties specified o clause (1) of
ardinance 106 or enhancing any penalty imposed under the said ordinance, the Appellaie Authonty
shall consider -

(i) whether the procedure laid down in the ordinance has been complied with,
{ii} whether the findings of the Disciplinary Authority are warranted by the evidence on the

record: and
(i} whether the penaliy or the enhanced penalty imposed 12 adequate, imadequate or sevens,
amd pass orders:—

{iv) confirming. enhancing. reducing. or setting aside the penalty; o

(¥l rematting the case to the avthority which imposed or enlanced the penalty or to any other
authority with such direction as it may deerm fit in the circumstances of these cases.

Provided that. —

(&) if such enhanced penalty which the Appellate Authority proposes @0 impose 15 one of the
penaliies specified in sub-clawses {vi) 1w (x) of elause (1) of ordinance 106 and an inquiry of
ordinance 107 has pot already been held in the case, the Appellate Authority shall, subject
i the provisions of ordinance 112, itself hold such inguiry or direct that such inguiry be
keld in accordanee with the provisions of ordinance 113 and thereafter on a consideration of
the proceedings of inguiry and make such orders as it may deem fit;

{B) if thee enhanced penalty which the Appellate Aathority propeses 10 imgeese s one of the
penaliies specified in sub-clauses (vi) o (x) of clanse (1} of ordinance 106 and an emguiry
of ordinance 107 bas been held in the case, the Appellate Authority shall make such orders
as it may deern fit after the appellant has been given a reasonable opponunity of making a
representation against the proposed penaley; amd
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i w0 order imposing an enhanced penalty slall be made in any other case unless the appellant
has Been given a reasonable opportunity, as far as mav be in accordance with the provisions
of erdisance 109, of making a repeesentation against such enhanced penalty.

(3 [y an appeal against any other order specified in ordinapce 117, the Appellate Auathority shall
consider all the circummstances of the case and make such orders as it may deem just and equitable.

Implementation of Orders in appeal. — The awhority which made the arder appealed against shall give
effect o the orders passed by Appellate Authoaity.

Motwithstanding anything contained in these onfinences, the Executive Council or the Appellate Awthoriny.
within six months of the date of the order proposed to be revised, may at any time, either on his or its own
msotion or otherwise call for the records of any inquiry from which an appeal is allowed, but from which no
appeeal as been preferred or allowed and may -

(1) confirm, modify or set aside the order:

(2 confirm, reduce, enhance or set aside the penalty imposed by the order or impose any penalty where
o penalty ag been inposed:

(3)  semit the case to the auwthority which made the order or 0 any other authority directing such
authority to make such further enquiry as it may consider proper in the circumstances of the cage; or

(4y  pass such other orders as i may deeom fiL:

Provided that no order imposing or enhancing any penalty shall be made by any revising authonry unless tse
emplovee comceried has been given a reasonable opponunity of making a repeesentation against the penalty
proposed and where it is proposed o impose any of the penaliies specified in sub-clanses (v) o (ix) of clause
{1y of ordinance 106 of o enhance the penalty imposed by the order sought to be revised o any of the pesalties
specified in those clawses, and if an inquiry of ordinance 107 has not already been beld in the cage, no such
penalty shall be imposed except afier an inguiry in the manner laid down in ordinance 107, subject o tse
provisiens of ordinamce 112 and after giving a reasonable opgortunity o the employee concermed of showing
cause against the penalty proposed on the evidence adduced during the inguiry.

124,

125,

120,

1x7.

128

125,

Mo proceeding for peview shall be commenced wntl after the expiry of the period of Bmitation for an
appeal; or the disposal of the appeal. where any such appeal has been preferved.

An application for review shall be dealt with in the same manner as if it were an appeal wisder the
Ordinance.

PART WV
Slliscellaneons

Service of orders. MNodices e, — Every order, notice and other process made o issued wnder these
ordinamces shall be served in person on the teacher and non-icaching emploves concerned or comimunicated
to him by registered post or speed post or by hand under acknowledgement.

Power to relax time-limit apd w condone delay.— Save as otherwizse expressly provided iy these ordinances
the authority competent under the Ordinance o make any order may, for good and sufficient reasons or if
sufficient cause is shown, extend the tme specified o the Oedinances for anything reguired o be done
under the Ordinances or condone amy delay.

Applicability of Government of India Rules or Instructions. — [f po specific provision is made in these
ordinances., the Government of India rules or instructions on the subject shall apply.

CHAPTER-VI
CREATION OF POST FOR NON-ACADEMIC EMPFLOYEES

(17 The creatbon of post for non-teaching emplovees for different cadres such as administrative.
ministerial and others, shall be as per provisions of this erdinance.
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130

(2 The recommendation of the University, for the number of post o be created for non-acadenyic
staff, shall be submitied o Finance Committee for its appooval

(37 The Finance Commitee shall have the power 1o reject the proposal or return the draft o the
Lriiversity for re-conskderation, either in whole or o part, wogether with any amendment which the
Finance Comimitiee may suggesi

(4 The proposal approved by the Finapce Committee shall be placed by the University before
Executive Council and the sarme shall immediately come into effect upon the approval of Executive

Coumecil.

CHAFTER VII
SELECTION PROCEDURE FOR NON-TEACHING EMPLOYEES

il Procedure of norms @ be followed by the Selection Committee constitwted for appodntieent of
non-teaching employess, shall be according o provisions of this ordinance.

(27 The Chairman shall be entitled 1o vote at the Selection Commitiee meeting and shall have a casting
il b case of a tie.

i3 The recommendations of the Selection Committes in respect of the Posis in Level in Pay matax 9
amd above Post shall be submited w the Executive Council and orders of appoimments shall be
issued only after the approval of the Executive Cowscil,

(4 The Viee-Chancellor may be authorised 1o make appointments on the basis of the recommendations
of the Selection Committes to the posts Level in Pay mateix 6 to 9 and Posts in Level in Pay matrix
| bo 5.

(50 The rules and procedures in respect of the reserved categones shall be followed as provided in
aection T of the Act, and as prescribad by the Government of India

Y] The rules of Government of India in regard o Pay and Allowances, Leave, Pension and Providem
Fund shall be followed.

(T The Selection Compnmittee may decide its own method of evaluating the performance of the
candidates in intervicw.

(#) [f vwo or more candidates are selecied, the recommendations shall be made in order of merit of the
selected candidares.

Rty No recommendation should be made with a condition anached o .

(1) The University shall have the rght 1o selax any of the qualifications, experience, age, ete., in
exceptionally deserving cases of all posts on the recommendations of the Screening amd Selection
Comimittee.

(11} The relaxation in age. qualification etc.. shall be applicable o the scheduled cast or scheduled tribe,
ather backward caste, person with disability etc. candidates as per rules of Government of India,

(12 If any candidate is recommended by the Selection Committes for appoinineent in relaxation of any
of the prescribed conditions relating w gealifications. age ete., it shall be so stared and reconded.

(137 When the Selection Committee considers it fit w recomunend a higher initial level in pay mating or
afvancoe increments i be offered to a selected candidate, it may do o giving reasons there for.

(14y  MWumber of posis advertised may be treated as tentative and the University shall have the nght o

increase of decrease the mumber of posis at the time of selection and make appoiniments
accordingly.
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The prescribed qualifications and experience shall be minimum and the mere fact that a candidate
posseasing the same will not entitle him for being called for interview.

The University shall have the right 1o restrict the candidates o be called for interview 1o a
reaspnable pumber (10:1) on the basis of qualifications and experience higher than the mininwm
prescribed or by any other condition that it may deem i

The in-service candidates slould apply through proper channel.

The conditbons of age and experience shall be relaxed for m-service candidates. on the
recommendations of the Selection Commitiee.

Ohmatation candidates belong o scheduled cast or scheduled mibe categories called for interview
shall be paid equivalent w return single second class railway fare wowards joumey expenses on
production of proof.

Canvassing in any form on behalf of any candidaie shall disqualify such candidate.

The Selection Commitiee's recommendations. when approved shall remain valid for a period of one
year feom the date of such approval.

The prescribed application forms for varous positions shall be available ar the University website
ad may be downloaded free of cost,

[y cases of any disputes apy suit or legal proceedings against the University, the territogial
jurisdiction shall be confined to the courts in Luc ki,

13, Composition of the Selection Committees, —

TEACHIMNG POSITION BY DIRECT RECRUITMEMNT

[EﬂMPﬂSETIGH OF SELECTION ¢ CONFIRMATION COMMITTEE FOR APPOINTMENT TO MON-

Selection or Confirmation Committee — Posts in Level in Pay matrix 9 and above

A (odher than Staiutory) Positions

I. Wice Chancellos Chivirperaon;
Regisirar Member;
Dean of School or Head of the Section concerned

Member,
4. One member of the Executive Council. nomisated by the Vice
Chancellor Member:

5. Two experts not in the service of the University, monuinated by the

YWice Chancellor Member;
6. One person rominated by tee Yice Chancellor, who is a woman, a Scheduled Cast or

Scheduled Tribe Category and ope minosity community menvber, in case any of the

candidates appearing for the post belong o these categories amd if mone of the other

Members belong o these catlegories. Member;
7. Ome pvodnes of the Ministry of Civil Aviation, Government of India as nominated
by the Ministry of Civil Aviation. Merber,

lh cate of selection or confiraanion of Regisirar, e Regtervar shall ver be g sember of e cotiminles

| B. | Selection or Confirmation Cormmittee — For Posis in Level in Pay matnx | w 8§ Positions
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B R e

Begistrar - Chainperson
Depuiy Registrar - Member
Omse membeer of the Execative Council nominated by the Vice Chancellor - Member

Oiwe person pominated by the Yice Chancellor, who is o woman, a Scheduled Cast o6 - Member
Scheduled Trike Category and one minogity community member, in case any of the

candidates appearing for the post belong o these categories and if none of the sher

Mermbers belong to these categories

Omee nominee of the Ministiry of Civil Aviation, Government  of [ndia & pominated by - Member
the Ministry of Civil Aviation

COMPOSITION OF DEPARTMENTAL PROMOTION COMMITTEE FOR APPOINTMENT TO NOMN-
TEACHING POSITIONS BY PROMOTION

. DEPARTMENTAL PROMOTION COMMITTEE — Poats in Level in Pay matrix 2 and above {other than
Statutory) Positions
[.  Vice Chancellos
2. Regiswrar
3. Deean of the Schoal or Head of the Section concemed
. Two members of the Executive Council. nominated by the Viee Chancelbor
5. Two persons wet in the service of the University, nominated by the Yice Chancellor, one of whom is a
o, a Scheduled Cast or Scheduled Tribe Category and o minesity commuanity member, o case any of
the candidates appearing for the post belong o these categories and if mone of the other Members belong o
these categories
D. DEPARTMENTAL FROMOTION COMMITTEE — For Posts in Level in Pay matrix 1 to § Positions
l. Regisirar - Chairperson;
2. Dean of School or Head of the Section concerned - Member;
3 Depuny Begistrar - Moember; and
4. Two persons ol o the service of the University,
nominabed by the Yice Chancellor. one of whom
i & woman, a Scheduled Cast or Scheduled Tribe
Category and one minorty commuanity member, in
case amy of the candidastes appearing for the post
bebong o these categories and if pone of the otler
Members belong o these categories - Mueimbers,
CHAPTER-VIIL
CREATION OF TEACHERS POSTS

132, The University shall subimit the proposal for creation of post for teachers o Academic council for its
consideration.

133, The Academic Council shall have the power 1o reject the proposal of return the proposal 1o the University
for re-consideration, either in whole or in part, tegether with any amendment which the Academic Council
riay SugEest,

L3, Once the proposal is considered by Academic Council, the same shall be submited by the University v

Finamce Cormmittee for examimsation.
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The Finance Commitiee shall have power to reject the proposal or return the proposal to the University for
re-conmsideration, either in whole of in pan, weether with any amendment which the Finance Commnittes

iy suggest.

Once the propesal for ceeation of academic staff by the Fisance Committee slall be submited o the
approval of the Executive Council and the same shall immediaiely come into effect upon the approval of
Execcutive Council.

CHAPTER IX
SELECTION PROCEDURE FOR TEACHERS

The procedure or momms 1o be followed by the Selection Commitiee constituted 2 per clawse (2§ of Stame
21 of the Rajiv Gandhi National Aviation University Firso Statutes, 2006 for appointments o the posts of
Professor, Axsociate Professor, Assistam Professor, shall be as per provisions of this ordinance.

In order v provide egual opportunity 1o all, the University shall also advemise all vacancies on all-India
bagia in leading national dailies giving at beast thinty days’ time o all eligible candidates o apgly.

In order o atiract dhe most talented candidates. the University may also opt for rolling adveriisemeni
wherehy eligible candidates can submit their applications for different faculty positions throughout the year,
and all applications received at least thirty  days' before the meeting of the Screening Comiittee shall be
considered for being called for the imerview.

The number of positions advertised by the University may be treated as tentative and that the University
shall have the nght to increase or decrease the number of positons at the tme of selection and make
appeiniments accordingly.

The prescribed application forms for various positions shall be available at the University website amd may
be downloaded free of cosi.

Applicants who alecady in service of employment shall be required o apply through proper chanmel,
however, they may subinit an advance copy of their application w the University.

The duly forwarded application form alomg with the Ne Objection Certificate and Yigilance Clearance
cerificate from the employer must, peeferably, reach the University at beast ten days prior 1o the date of
iterview, of shall be submitted on the date of interview failing which the applicant may not be allowed v
appear for interyiew.

Applicants shall be required o aitach self-attested copies of all the relevant documents in support of their
educational qualifications, work expenence, research and publications, which they shall ke required w
produce in original for verification st tee tme of interview.

The terms and conditiens with regard o the minimam gealifications and other terms and conditions shall be
as prescribed by the Government of India from time to time and in addition 1o tee above, the University
ruay prescribe o the Academic Council such specification or any other condition as required for the post 1o
b filked up.

The fact that a candidate possesses the minimom prescribed gualification and experience, shall not
necessarily entitle o be called for interview and that the University shall have the right o restrict the
number of camdidates 1w be called for interview. based on the recommendations of the Screening Committes
constituted as per the Regulations for this purpose. to a reasonable number on the hasis of qualifications and
experience higher than the minimoam peescribed or by any other condition tar it may deem fie

Mo Travel Allowance or Deamess Allowance local conveyance shall be paid by the University w the
candidares called for interview.

Chastatkon candidates belonging o Scheduled Cast or Scheduled Tribe categories called for inmterview shall,
however, be paid equivalent to the retum single second class rallway fare towards their travel expenses on
production of tokets as a proof of their ravel.

Canvassing in any form either by the candidaves bimself or by any one on bebalf of the candidate shall
dizgualify the candidate.
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Appointments 1o the post of Professors, Associate Professors amd Assistamt Professors shall be made on all
India basis on the recommendations of the duly constituted Selection Commiites as per sub- statwie (2) of
Stamite 21 of the Rajiv Gandhi National Aviation University First Stanotes-2006.

The Selection Committee shall follow the mles amd procedures prescribed by the Government of India in
respect of reserved category candidares.

blecting of the Selection Commitiee shall be fixed afier prior consuliation with, amd subject 1o the
convenience of Visitor's pominee and experts nomisated by the Executive Council and that the Chairperson
on behalf of the University shall isswe. 1o cach member a notice, not less than wen days before the meeting,
stating the time and venwe of the meeting.

The Selection Committee, after considering a candidate for the post of Professor or Associate Professor,
ruay, if it is of the opinion that ke shall be suitable choice for the next lower post, can make such
e comimendation.

The Selection Commitiee shall have no power o recommend candidates for appointment with comditiond =)
attached to the oecwrrence of the futere events.

The recommendations of the Selection Comimittes shall be submitted 1o the Executive Council asd orders
of appointment shall be igsued after the approval of the Executive Council in accordance with sub-clawse
Cin)of clause 2 of Statute 14 of the Rajiv Gandhi Maonal Aviation University First Statutes, 20016,

In case two or mose persons are selected on the same date and by the same selection commitbes, the
selection committee shall have e cight o specifly the semiority in order of mecit of the selected candidates
for the purpose of determining seniority in service.

The stamtory provision relating wothe relaxation in age. minmuom qualification, experience eic. as
prescribed by Government of [ndia, o case of the candidates belonging o Scheduled Cast or Scheduled
Tribe o Chher Backward Class or Persons with Dizabilities categories shall be made applicable to them.

If any candidaie is recommended by the Selection Commines for appointment in relazation of any of the
prescribed comditions relating o gualifications. age, experience ebc., the reasons justifying the same shall
have to be duly recorded in the proceedings of the Selection Cormmittee.

While recommending additional iscrementis) 10 a selecied candidate, the Selection Cormmittee shall abide
by the reles relating to the addittonal or advance increment as specified by the Government of India
regulations.

Further, when the Selection Comimites congiders it fiv 1o pecommend o higher initdal pay or advance
increments to be offered o a selected candidate. the reasons justifying the same has w be duly recorded in
the proceedings of the Selection Commitiee.

The Selection Commities's recommendations, if approved by the Executive Council, shall remain valid for
a period of one vear from the date of such approval,

Movwithstanding the provisions contained in this ordinance, it would be open o the Executive Council o
offer appoiniment o suitable persons of high academic distunction and professional attainments to accep a
poat of Professor, Associate Professor or Reader o any other equivalent academic post in the University, in
accordance with the Statutes 22 of the Rajiv Gandhi National Aviation University First Statutes, 2006,

In cases of any dispuies any suit or legal procesdings against the University, the jurisdiction shall be
restricted o the Courts in Luckisw.

CHAPTER-X
RECRUITMENT PROCESS FOR TEACHERS OF THE UNIVERSITY

Compaosition of tee Seleciion Comimitiees.—

(1} COMPOSITION OF SELECTION/NCONFIRMATION COMMITTEE FOR APPOINTMENT TO TEACHING
POSITIONS BY DIRECT RECRUITMENT

(Clause 2 of Statuea 21 of the Rajiv Gandhi Mational Aviation University First Stamtes, 2016)

A, SELECTION OF CONFIRMATION COMMITTEE - For Professor
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Wice Chancellor - Chairperson:
Diean of School or Head of the Section concerned - Member:
Head of the Depariment - Member: and

Three persons not in the service of the Universiny,

mxminated by the Executive Council, out of a

panel of names recommended by the Academic

Council for their special knowledge of, or interest

in the subject with which the Professor shall be

concemed - Member.

B. SELECTION OR COMFIRMATION COMMITTEE- For Associate or Assistant Professor

1. Wice Chancellog - Chainpserson,
2. Head of the Department - Member;
3 One person nominated by Vice-Chance llor - Member; and
4. Two persons oot in the service of the Universiny, sominated by the Executive

Council, out of a panel of names recommended by the Academic Council for

their special knowledoe of, or interest in the subject with which the Associate

o Assistam Professor shall be concemed - Members.

(21 Promotion of Teachers. — Promotion of teachers in the University shall be as per the established
norms/Caneer advancement scheme of the University Grants Comimission
CHAFPTER X1
EMOLUMENTS, TERMS AND CONDITIONS OF SERVICE OF THE LIBRARIAN

165, The Libraran shall be a whoele-time salaried officer appoinied by the Executive Council on the basis of
recomimendations of a Selection Committes constitunted for the purpose and shall be placed in the Level in
pay matix as adopted by the Executive Cowneil from time 1o time:

lo6h,  The Libranan shall hold office for a term of five vears or upto the age of sixty years whichever is earlier.

167, When the office of the Librarian is vacant of when the Libraran is, by reason of illeess, sbsence or any
other cause, wsable o perform the doties of his office, the duties of the office shall be performed by such
person as the Vice-Chancellor may appoint for that punposs,

I68.  In case the Librarian is appointed on deputation from the Government or any other Government
organisation or University or institution, the terms and conditions of his or her service shall be governed by
the Depuration Bules of Government of India:

Provided that the Libranan appointed on depuiation may be repairiaied carlier than the stipulated period by the
Exccutive Council on the recommendations of the Vice-Chancellos.

169, Where an emploves of this University or any other Institution o Governmeent asd s organizations is
appaoinied as Libranan, hedshe shall continue o be governed by retirement benefii schemes (namely general
Provident Fund or Contributory Provident Fund or Pession or Graoairy) te which be was entitled prior 1o his
appoiniment a5 Libearian and till he continues to hold his lien on the post.

170, Librarian shall be entitled o unfumished residential accommodation for swhich he shall pav the prescribed
licence fees as applicable o the category of the house.

171, The wrms and conditions of service, leave, allowances, provident fund and other terminal benefits of the
Librarian shall be such as prescribed by the University from e 10 time,

172, Subject to the prowision of the Act, Statutes and Ordinance, the Libranan shall perform such duties and

functions as may be asigned o him from time 10 time by the Execotive Council or Wice-Chancellor.
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CHAFTER XI1
ADMISSION AND ENROLMENT OF STUDENTS

PART 1
Admission

171, Gemeral rules relating o Admission. — (1) The University shall be open to persons of all sex. caste, ereed,
race of clas and it shall pot be lawful for the University to adopt of lpose on any person any tesi
whatsoever of religiows belief of profession in order o entitle him 10 be admitied as a siudent in the
University or 1o gradwate thereal o0 (o enjoy oF exercise any privilege theneof.

ey The University shall maimain an all-India owireach and high standards of waching and research amd
shall adimiv stsdents strictly on merit a3 determined theough national lewvel selection criteria
anounced by the University from time oo time.

(1) The selection criteria ghall be aimed ar assessing knowledge, comprehension and aptitude of the
student o pursue higher stodies and ment of the candidates shall be determined by a comgspsine
acore based on the marks scored in owritten test, past academic performance, viva-voice, group
discusaion and personal interview.

i) Admidssion of sech candidates whoe are secking admission afier a gap of three or more academic
yiears of their taking centificate or diplonsa or degree or post-graduate degree from the University of
amy other University or educational institution or Board, shall be subject 1o the clearance by the
Adlmigsion Committes consisting of the Dean Stadents’ ‘Welfare, the Dean of the School concemed,
the Head of the Depanment concerned and the Proctor.

(%) Mo student, pursuing a full-time course of study in the University shall be allowed 1w take up a job
without pries permission inowiting of the Universin:

Provided that nothing in this clavse shall prohibit, exclude or exempt a student from undergoing obligatory or
optional work placement, if completion of the course of study in which he has taken adomission, so requines:

Provided further, that a person already emploved at the time of admission shall subrit, within such pericd as
meay be decided by the University, in original, a cemificate from his emplover o the effect that the employer
has gramed him leave for the whole duration of the cowrse of stdy for pursuing the course of stady i the
University.

(6] Mo student, pursuing full-ame course of stsdy in the Universivy shall be permitted o take any otler
regular examination leading io another degree of the University or any other University or education
imstitution of Boasd:

Provided that a stsdent may take any course under carcer onented peoficiency or certificate or diplomi
programimes simultaneously either from the University or any other University o educational institution or

Baoard.

(T The selecied candidate’ lists shall be displayed on the University website (sawronau.ac.in and on
the motice boards of the Conteoller of Examisation and Department concemed and no infimation o
ithe selected candidates shall be sent by post.

(&) The candidates shall reguire w complete their admizsion within the prescribed dae by the
Limiversity.

(o The adimission shall be based on the application received in response o the admission-motification

issued i the prospectus and they shall be granted o only those candidates who meet the
requirements decided by the University for the course of study.

{10 A candidate shall be considered as admitied 1o a course of sivdy and be eligible to avail the
privileges of a stedent of the University ooly after be has completed all admission formalities.
including payment of the fee, as per the prospecns and i a candidate fails to complete the
adiggion formsalities within the presegibed date, he shall sutematically forfeit his right of
afrmission.
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The selected candidate shall produce, the following docwments in onginal for venfication ai the tine
af interview or last date for completion of the admission formalities. as per the Universing's instmuctions
marmely, —

{a) certificates, diplomas, degrees, mark-sheets of all educational gualifications;

LY in case of the working students, a no-objection cemificare from the employer clearly
mentioning the permission of the emplover has no objection in the candidate pursuing
higher education at the Tniversity: and

{ch in case of gap between the qualifving examination and the vear of seeking admission in the
University, the candidate shall be required o submit an affidavit for engagement during the
intervening period.

The Stwdent’s name shall be removed from the rolls of the University if it 18 discovered that a

candidate has made a false or incomrect statement or has furnished false or incorrect information of

has used any other froudulemt means for securing admission, his pame shall be removed from the
ralls of the University.

{13] A person who has been rusticated, debarred, expelled or removed from the moll of the University by

acompetent auihoriiy, shall ot be eligible for admission in the University.

{14 Mo candidate shall Be entitled 10 claim admizsion as o matter of right and the University reserves the

174.

I75.

176

177.

ITE.

7%,

right o refuse admission in any case without assigning any reason

Dieclaration of acceptance of Vice-Chancellor's jurisdiction. — At the tme of admizsion, every student
shall be required 1o sign a declaration o the effect that he submits himself w the disciplinary jerisdiction of
the Vice-Chancellor and other authorities of the Universiy.

Resdence of students. — A student admitted 1o the University shall either be a member of the hostel,
subject to permuission being given, of a day scholar.

Subimnission of transfer or migration cemificate. — The sudent admined 1o a course of siedy ghall be
required vo submit transfer cerificate of migration certificate, in original, within thirey davs from the date of
admission, failing which his admission may be cancelled.

Single common application form. — University shall have a single common application form for adimission
to all courses of study at a paricular level that is o say a single comiman form for all courses of study at the
under-graduate level, a single common form for all courses of study at the post-graduate and a single
coamion Form for admission in rescarch degree progranumes,

Chaoices of programmes during admission. — An applicant for admission shall indicate his choice of course
of study in order of his preference n the application form, and thereafier, the adimission shall be made in
accordance with the preference given by the applicanis, stricily on merit, based on the composite score of
the selection criteria.

The University prospecius. — (1) The University shall, publish itz prospecius. as approved by the
Academic Council.

(2 The proapectus shall be published on the website of the University and o the national daily

NEWSpapers.

i3 The price of prospectus and application fee shall be prescribed by the Executive Council on the

recommiendation of the Academic Council.

(4} The comtent of te prospecius shall be such as approved by the Academic Council and containg the

following, namely. —

{a} the minkmmum and maximum duration of a coirse of siudy as prescabed by the Academic
Council;
il the number of approved intake or seats and the commencement and last date of the receipt

of application for each course of stwdy for the academic year for which applications for
admission are invited:

{ch the procedure for the issee and receipt and submission of applicaton forms for admission
inclisding the daves and timings of the issue and receipt of admission forms,
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) the comditions of eligibility, including the minimuem prescrbed educational gualification
and mimimum and maximom age-limit of persons for admission as a student o a particular
corse of study, where o specified by the Universiny,

() the peecess of admission and selection of eligible candidates applving for such adimission,
inclueding all relevant information in regard o the details of west or examination for selecting
swch candidates for admission o each couse of study and the amount of fee o be paid for
the adrmission 1est;

i each component of the fee, deposits and other charges payable by the students admitied to
the University for purswing a course of stwdy, and the other terms and conditions of such
payment,

12 the percentage of twiton fee and other charges refundable w o a stedent admited i the
University in case a siudent withdeaws from the University before or after completion of
course of study and the time withing and the manser in, which such refund glall e made o
that student;

{lu) details of the waching facolty, including the educational gualifications and teaching
experience of every member of it weaching faculty and also indicating therein whether such
mernbers are on regular basis or as visiting membser;

{ip information in regard to physical and academic infrastruciure and other facilines, including
vostel accomimdation, library and hospital or indusiry wherein the practical training o be
imgarted 1o tee studemts and in particelar the facilities accessible by students on being
admiited o the instituton;

{3 browd cutline of the ayllabi specified for every course of smdy. including the teaching hours,
practcal sesgions and other assignments; and

ki all relevani nstructions in regard 1o maintaining the discipline by smwdents within or owiside
the carpus of the University, incleding provisions selating o the probibition of ragging of
any stuident or students,

180,  Reservatons in admissions. — 1) The University shall follow the provisions applicable laws of the Cemral
Gowvernment in the matter of regervation of seats in admizsion.

i2)

(i)
(it}
fif)
(i)
(¥

{3}

{4}

{5}
{6}

{7

The University shall reserve the |, seats for admission for the students belonging to—

Scheduled Castes — 1510 per cent.,
Scheduled Tribes — 075 per cent.;
Oiher Backward Classe — 270 per cent.;
Persons With Disabilities — 5000 per cent.

{seats in every category viz. General, Other Backward Clasaes
— Mon Creamy Layer, Scheduled Castes, Scheduled Tribes)

Economically Weaker Section — DD pes cent.

The camdidates secking admission under the reserved categories shall be required o fulfil the
conditions of sdmizsion requirement of te course,

The apglication form of a candidate in the reserved category must be submitted along with the caste
or tribe or non-creamy layer certificate issued by the disrict competent awthority amd the application
form received without the required cemificates is liable to be rejected.

[f a camdidate in the reserved category qualifies for admission in the general category e shall be
trcated as a general category candidate,

[f sufficient number of candidates are not available to fill up the seats reserved for Scheduled Tribes.
the seats may be filled up by suitable candidates from Scheduled Castes and vice-versa.

The miniowun  eligibility conditions  for  admission o varous course of soedy, cluding
qualifications for admission, age-limits and relaxation. if any, shall be prescribed by the Academic
Council and netified in the prospecius each vear.
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{8} The relaxation i minimuom gualifving marks up o a maximum of five per cent shall be made in case
af candidates belonging o the Scheduled Castes, Scheduled Tribes ard Person with Disability
Calegories,
{9} The final selection for admission shall be made on the basis of the ment of the composite score
determined as wisder—
Serial WEIGHTAGE OF DIFFERENT COMPONENTS OF THE COMPOSITE SCORE
Mumber. COMPONENTS Undergraduale Postgracluate Reszarch Depree
(l (I (3] 4] (51
1 Soores oblained i admissin test as applicahle 505 S all g
2 Percentage af Marks in b [ 2015 10 1{Fa
g Percentage of Marks m 1042 MR 1% LE
= Percentage of Muarks in undergraduate degree M A s L
5 Percentage of Muarks in postgraduate degree M A MA L
] Personal Infterveew and Group [Msous=ion ISR MA 1{Fa
[TOVTAL 1005 L RS {0
181, Admission criteria to research degree programme.— (1) The candidates who have qualified the Tunios
Research Fellow Exam or the Mational Eligikility Test or the State Level Eligibility Test shall be exempited
from admission test to enter a research degree programimee.

(2 For the purpose of calculating composite seore, a candidate who has qualified the Junior Besearch
Fellow Exam shall be decmed o have scored hundred per cent marks o the admission test and
candidate who has gqualified the research degree programime and a candidate who has gualified the
Matiomal Eligibilivy Test or State Level Eligibility Test shall be deemed o bave scored marks
cqguivalent o the marks scored by the topper of the vear's admission test for a research degree
PrOgramme.

i) Subject o the fulfilment of minimom eligibility conditions for admission, a teacker who has been
awarded Teacher Research Fellowship by the University Grams Comuinissbon and i3 working in any
institution of kigher edoucation shall be exempied from the requirement of appearing in sdmission
test for a research degree programme amd that he shall be considered ot par with the candidates who
have qualified the National Eligibility Test or Staie Level Eligibility Test.

(4} A person already employed in weaching or a research profession shall be exempred from the
requiarement of appearing in admission test for a research degree programime and shall be reated at
par with the candidates who bave qualified the Natwonal Eligibality Test or State Level Eligibiliny
Test— Subject w the following conditions, namely, —

{a) he must meeet the minimmem eligibility condition for admission in the research
degree prOCrammes:

i lve has been working as Lecturer or Assistant Professor or Associate Professor
of Profesaor of inoan equivalent position on a regular basis for at least ten vears
in a State or Central University of Government or Government-aided college
of institutien of natienal imporace of Government research institation o
laboratory:

{ch his application for admission in the rescarch degree programme has been duly
forwarded by the present emplover with the undenaking that he shall be
gramted leave o pursue the progranime of studies on full-time basis; and

{d povtwithstanding the provisions of clause {a), (b) or (¢l the Department, with
the approval of Acsdemic Council, may adopt any different criteria or test for
admission i a research degree prograimime,

182, Admission through supemumerary seats. — (1) In all the courses, fifieen per cent. of the scais may be

filled as supernumerary seats meant for Foreign Nationals, Non-Besident Indians and Owverseas Citizen of
India category candidaves.
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&3,

(2

(3

()

(51

(&)

(7

(£
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Ot of the fifteen per cent. supernwmerary seats, one-thind shall be earmarked for the childeen of
[edian workers in the Gulf o address the need for providing opporiunity to feign nationals.

Candidates belonging vo the Foreign Mationals or Mon-REesident Indians or Overseas Citizen of India
category shall not be veguired o appear for the single common entrance examination of the
miversity, bur shall have w fulfil minimum eligibility conditions for admission and required 1o
qualify internationally asccepted aptitunde  tests like Scholastic  Aptitude Test o0 Graduate
Management Admission Test or Gradoate Record Examinations or Test of English as a Foseign
Language as prescribed for adimizsion in different courses of stsdy 1o be specified inthe prospectis
af the University.

Admission wo the candidates of the categories mentioned in sub-clause (1) shall be granted on meri
determined by their past academic secosds and performance in imemationally condwcted aptitade
tests for admission in higher education, with fifty per cent weightage wwards their academic reconds
amd fifty per cent weightage towards 1o performance in the intemationally condwcred aptitude tests,
as mentioned in application.

Candidates secking admission wnder the guota of supernumerary seats shall be reguired o submit
their application on a prescribed form. along with the certified copies of all the pecessary
docurents, as per the procedure specified in the prospectus, 1o the office of the University in
advance throwglout the year but nod Later than the date as specified by the Universitg.

Application for admission should be submined o the Dean of the School concemed along with the
attested of cemified copies of all the pecessary documents,

Candidates secking admission under Foreign Mationals or Moa-Resident Indians or Overseas Citizen
af India category shall be required o pay fees and other charges as applicable o their category and
as apecified in the ordinance relating 10 fee structure and as potified in the prospectus.

Candidates admitied woder the Foreign Mationals or Overseas Citizen of India category shall be
required o uederge a medical test {incleding test for Human Immunodeficiency Wirus- Acquired
[rsmune Deficiency Svodrome) within a week from the date of admission.

Candidates admitted under the Foreign MNationals or Non-Eesident Indians or Overseas Citizen of
[isdia category shall be required o prodiece student visa within one month of the date of completion
af the adimission but prios o the commencement of the academic session ard submit a copy of the
same in the office of the foreign stedents advisor, failing which their admission shall stand
cancelled.

Role of the Controller of Examinations. — (1) The comroller of examinations shall be responsible for
administration, conduct and logistics, including maintenance of confidentiality and secrecy and preparation
of list of candidates called for interview on the bazis of the merit of the sdmission test for the respective
COUTSES OF PIOZIAMMEs,

(2

(i}

il
(i)

(v}

(vl

(vi}

(vill

[viii]

[t shall alsobe the responsibility of the Contreller of Examination o, —

ciswre that the proviskons of the Act, Staees and Ordinance with regard o admission of students
are atrictly sdhered io;

co-ofdinaie the preparation of the prospeons and s publication on the websine:

isgue potification for admission, including the date of commencement of the igaue of admission form
amd the last date for the receipt of application form;

receive, verify and process the application forms received for admission. including the allotment of
roll nwmbers and issuing of admin cards;

take care of ithe logistics and conduct of entrance examination:

obtain the approval of the Yice-Chancellor for appoimment of paper setter, evaluator, coder amd
decoder and get the answer scripis coded, evaluated and decoded by the panel of experns as approved
by the Vice-Chancellor:

prepare the list of candidates selected for admission in vamnous courses of study in accordance witly
the merit of the composite score;

nodtify the list of the selected candidates along with the waiting list and to issue admission amd fee
alips to the selected candidates for completing the admission formalities: and
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(i) allet regisiration nombers to the candidates admatied and forward the names of the candidates
afrmitted 1o different courses of swdy 1o the Deans of the School and Heads of the Departmenst
concemied.

(37 Final selection of candidates for adnuission shall be done by the Controller of Examination, whao
ahall verify from record and tabulate the marks obtaised by cach candidate in different comgponenis
af e selection criteria and shall prepare and notify the list of candidates selected for admission in
different cowrses of study.

Entrance examination question papers. — Question papers for entrance examinations shall be separately set
by the expers appeinted by the Academic Council in accordance with the svllabi, coverage and weightage
of different components as approved by the Academic Council and notified by the University in the
prospecius,

Admission Cormmittee.— {11 The Admission Commattee at the level of each School comgrising the Dean
of the School concerned, as Chairman, Heads of cach Depanment in the School and two nominees of the
Vice-Chancellor are members.

(27 The Admizssion Commiitee may, if necessary., constiiuie  Admission  Imterview  Cormmities
comprising the Head of the Depantment concermned as Chairnsan, a pominee of the Dean, mol owsme
than two Faculty members of the concerned Depanment and a pomines of the Vice-Chancellor.

(30 The Admission Committee shall conduct the group discussion or personal interview of the shoet-
listed candidates, werify their marks in the gualifying and other previows examimations and the
Chairman of the Admission Commites, shall forward the list of candidates w the Comroller of
Examination mentioning the marks scored by each siudems in the group discussion or personal
interview and in the qualifying and previous examinations.

PART II
Courses of Study

Couwrses of siudy. — There shall be cowrses and programme of studies in the instie for avarding Degrees.
Diplorsas amd Certificates as per Annexuse V.

Eligibility marks and seais. — The percentage of marks as given in the minimum eligibility requiremenis
and allotied seats shall be appeoved by the Academic Council from tme 1o thime.

belimimum eligibility requirements. — The minimum eligibility requirersents for the degrees, diplomas and
certificates as decided by the University shall be from recognized Universities, [nstitutions or Boards.

PART IIT
Fees and Other Charges

Fees and other charges.— (1) Stedents admitied o the Programmes of Studies shall pay the fees as per
Annexure V.

(20 The Fee and other charges payable by the applicanis and students admitted 1o different courses of
amady shall be as specified in the admiszion brochure and prospecius published by the University on
its wehsgite,

(30 A stedent shall stand sdimitted to a cowrse of study only afier he pays the fee as presciibed.

Due date and pemalty for delay and default.— (1) The fee and other charges, for a semester course slall
b payable at the time of the commencement of the semester or as required 1o be paid by the siudents on or
biefore the date fixed by the University.

(23 the fees, as prescribed by the University, shall be payable in lumg suim a1 the time of admission or as
prescribed by the University and part payment shall net be allowed.

(3 [y case a studem does not pay fees on time, be shall Bbe liable to pay a fine as follows—

{i) en per cenl of the total fees dee for the first ten days;
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191.
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(i) fifteen por cent. of the wtal fees dee for the next ten davs after the expiry of the period
specified in sub-clause (i), and
{ i} twenty per cent of the total fees dse for the pext ten days after the expiry of the penod

specified in sub-clause (i)

(47 In case a stodent fails o pay his fees within en days from the last date presenbed for the fees he
shall be considered as defaulier amd his name shall be removed from the molls of tee Tniversity,

(50 If a candidate selected for admission o course fails to deposit the requisite admission fees within the
nodtified time schedule, his selection shall automatically stamd cancelled and the seat shall be offered
o candidaie next as per merii

Condonation of delay or relaxation in payment of fees.— (1) The sisdent shall submit an application o
condone delay in payment of fees to Dean of the School and Dean of the school forward the same o Vice
Chancellor along with his recommendations and Viee Chancellor may condone the same in special cases.

(2 The awdent shall submit an application o relax i paymem of fees o Dean of school and Dean of
achool forward the same to Vice Chancellor along with his recommendations and Vice Chancellog
may relax the same, iy special cases,

Re-admission of defauliers.— A student whose name has been siruck off from the rells of the University.
due 1o non-pavieent of fees in time, may be re-admined on the recommendation of the Dean of the School
concerved and on paviment of amrears of fees in full and other dues. together wath the re-admission fee as
fixed by the University:

Provided that the request for re-admission is received within the sanse semester subject wo student fulfilling the
requirement of minimum atendance as preseribed by the University.

193,
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Withdrawal of admizsion. — A stedent progoses o withdrow from the University, be shall be required o
submit a written application in advance io the Dean of the School concemed through the Head of
Depanment intimating the date of his withdrawal, failing which e shall continue o be on the rolls of the
University for ihe duration of the semester and shall accordingly be liable to pav the prescrbed fees for the
whole semester.

Change of courses of study.— A student, after completing all admizzion formalities desives o change his
courses of stwdy, the same may be permitied by the University in aceordance with the relevant provigions
of the Statutes of Ordinances, he shall be reguired w pay the differential fees, if any, within the stipulsted
date.

Fee concession for differently abled studems. — Physically challenged stwdents may be exempled from the
payment of twitkon fees v accordance with the instructions or guidelines issued by the Central Government.

Fee concession for Scheduled Caswes, Scheduled Tribes and Kashmiri Migrant categones. — Fee
concesabon for Scheduled Castes, Scheduled Tribes, Bashiir Migrant students and any other category of
stdents shall be in accordance with the instructions or gukdelines of the Central Governmeint.

Reefund of fees in case of cancellation or withdrawal of admission.— In case a student. after having paid the
fees. desines his admission 0 be cancelled, e shall be entitled o refund of fees subject o the following
conditions, namely:—

(al  students seeking withdrawal or cancellation of adnission shall be reguired o apply in weiting o the
Drean of the School conoerned.

ik in case a studem submits application for withdrawal or cancellation of admission afier the
cormmeneement of the academic session but prios o closing date of admission. ke shall be refunded
the fees after a deduction of one thowsand rupees being the processing fees,

(¢l inocase a stadent submits applicaton for withdrawal or cancellation of adimission after the last date
of admission is over and the seat consequently falling vacant could not be filled up by another
candidate from the waiting list, he shall be refusded the secarivy deposit;

(dy  if a siodent owes any money o the University on aceount of any damage he may have caused o the
Lmiversity progenty, it shall be deducted from the security deposit due o him along with oustanding
tuition fee and fines if any,
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(e} secuarity deposit is refundable, on an application from the student on his leaving the University, afier
dieducting all dwes. fines and other claims against him; and

ifi in case a atudent does ot elaim the refund of any amwwet Iving w his credit within one calendar year
or his leaving the University, it shall ke considered 1o have been donated by him to the students' aid
Fueisd,

Explanation.— For the purposes of this clause, the period of e calendar year shall be reckoned from the date
of announcement of the resuli of the examination taken by the student or the daie from which his name iz
stk off from the rolls of the Undversity.

198,

(K- N

(2}

(3)

(dh

Ml

(1)

(3

4]

02,

(2

e

i4)

(3

(6]

Diebarring from examinations. — No studenst shall be permitied to appear in examanation wnless he has paid
all fees and cleared all other dues.

PART IV
Conduoct of Examdnations

General rules relating to conduct of examinations. — (1) The University shall conduer all examinations
(except e entrance examinations for admission w differem courses of stdyl at its Campas only.

The Contraller of Examination shall peepare the examinations date-sheets and hand over the same o
all Heads of Departments at least ewenty-gight davs peios wo the commencement of the examination,

The Head of Depanment shall act as Department Supenniendent for all examinations in the courses
under his Degartmsent. iscluding for the mid-verm and semester-end examinations.

The Hewd of Depariment shall be liable o amange for invigilation duty from amongst the faculiy
members and enswre fair and orderly conduct of the examination.

Medivm of nstruction and examination, — (1) The medivm of instruction shall be in English for all
courses of study offered by the Schools.

(2 Orueestion papers for all examinations shall be set and answered in English,

Examination system. — (1) The Cowrses of study of the University shall be organised in semester mode.

A comprehensive system of internal assessment amd evaluation of sisdents shall be instituted as and
when new courses are launched.
The Departments shall, depending upon the nature and requirements of a panicular course, prescrbe
different components and weightage for different examinations.
The guestion papers for the examinations shall have a fixed duration for answenng, proporiionate o
the weightage of marks assigned 1o it and be divided into sections o be decided as and when new
courses ane lawnched.

Cuestion-paper setting gukdelines. — (1) The pager setter shall ensure that the mid term question paper

contains fifiy percent of the total course content of the cowrse prescribed for the semester | whereas ihe
semester end examination question paper contains the wtal course content.

The paper setber shall set the question paper for the mid-term examination i the forrmat peescribsed
by the University.

The teacher shall make adequate number of copies of the guestion paper related o the subject anmxd
hanad it over in sealed cover marked “Confidential’, to the Head of Department at least three days
prios o commencement of the corresponding examination.

The Head of Departiment amd the concemned faculty members shall be responsible for condscting the
CRAMLBATLOIE,

The contents of the guestion paper are to be kept under strict secrecy by authorities handling them
il the dimie it is disiribwied amongst the candidates on the day of the examination;

A mechanism for seview of the guestion paper shall be put in place. in which feedback from a
apecificd commine: regarding modifications in the paper be intimated 0 tee paper setter.
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3.

Angwer-book evaluation and re-evaluation guidelines, — (1 It shall be the duty of the concerned faculty
rsemibers o evalwate all agsignments, guizzes and mid-term examination answer-books and return the same
to the students within one week of the date of such examination amd submit the marks or grades awarded 1o
the students to the Head of Department concer ied.

(2

(3

()

The paper setter shall swhmit to the Head of Departrsent concerned the aswer key 1o the guestions
in the guestion paper i separate sealed cover for the propose of reviewing the answer-books for re-
ewaluation applicants.

The Controller of Examination on the recommendation of the Head of Depanment shall appoint an
independent expert to re-evaloaie the answer-books of a particular subjeci

The answer-baok shall be revaleated with reference w the answer key submined by the paper setter
ad the marks or grades awarded by the isde pendent expert shall be considersd as final.

Control of incidences of idiscipline amd wsage of unfair means in examinations.—{ 1} Use of unfair means
ig strictly prohibited and invites disciplisary action for anyone found wsing unfuir means during any
exarmination.

(2

(3

(4

(3

(%)

For the purposes of this clause. the unfair means relating o examination shall isclude—

(il exerting pressure, coercion and undue influence for postponement ad change of dates and
timings of exarmination;

{iid threaiening the invigilator or other behaviour amounting o insubordisation as reported by
the invigilator or the Department Superintendent;

{iin) secking fovours foom or threatcning the examiners, paper setbers, evaluators, invigilators,
co-examiness of any other officer or staff of the University,

{iv) resorting o such practices and engaging ko activities that are specifically prohibited
during the course of examination:

(¥l possession of materials of any kind related 1o the subject of the examination concerned
inclisding cell phones or elecronie aids, wnless otherwise permitted ag a component of
examination, of copying or atiempiing o copy from the materials in possession or from
other persons witlin or outside the examination hall;

{wi) exchanging potes, inter-changing answer-books, belping other examinees, secking help
from or consulting other examinees or any other person inside or outside the examination
hall:

{wii) impersonating, including writing some other candidate’s regisration number in the answer-
Book or exchanging or attempting w exchange answer-books or other maternals during the
course of exanination,

(wiil)  siming or eecupying seats other than the one allotted 1o the candidate or changing the seat
during the course of examination without the permdssion of the ivvigilator; or

iz Boveotting the examination or cansing disiurbances of any kind during the examination.

The Department Superintendent shall report (o the Controller of Examinations without delay. each
case of alleged use of unfair means in the examination with full details of the evidence in support
thereof and the statement of the candidate concerned., if any, on the forms supplied by the Controller
of Examinations for the pus pose,

The answer-book of the candidate found using unfair means in the examination shall be seized and
the camdidate may be permitted o write his examination on a separate answer-book 10 be isseed o
him, subszequent o which the Departiment Swperintendent shall send both the answer-books 1o the
Controller of Examinations along with his repon.

All cases of reported use of unfair means in examination shall be referred o the Disciplinary
Commitiee.

The punishment for different natwre of unfair means are given in the Table below !

Tahble
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Mature of Unfalr means

Scale of Punishment

{a) Found in possession  of inCrininating
material related o the subject of the examination
concerned.

(b} Found copving either from the possessed
material or from a neighbowr,

{c} Exchange of answer sheeis or relevani
mizlerials.

{d) Change of seat of copying.

{e) Typing to help other candidaies.

{f} Found consuling neighhbours.

{21 Using unawthorized electronie devices,

Capcellation of the exarination in the said subject

[f the candidaie has repeated the wnfair means
shown at (a) w0 (2) above a second time

Cancellation of Examinations registered by the candidate in
that session

[f the candidaie has repeated the wnfair means
shown at (a) o (2) third thme

Cancellation of the University examination of all subjecis
registered by the candidate in that session amd debarring
himlver for the next examination session (e, all University
examination in the subsequeent session ).

{h) Writing some other candidate’s  regisier | Cancellation of the examination in the said subject.

number in the main  answer pager.

{i) [nsermion of pre-wiilten  answe Cancellation of the University examination of all subjecis
sheers (main sheets or additional — sheets) registered by the condidate for that session and debairving

himvler for two subsequent examination sessions.

) theestening of the invigilator or inswbordinate
behaviour as reporied by the Superintendent and
of Hall Swperintendent.

Capcellation of the University examination of all subjects
registencd by the candidate for thai session and debarring
himuTeer for two years from registering and appearing for the
University Examination.

(k) Consulting the invigilator for answering the
queesiions in the examination.

Capcellation of the examination in the said subject.

{11 cases of mpersonation

Capcellation of the University examination of all subjects
registencd by the candidate for that session and debarring
himuTeer for two years from registering and appearing for the
University Examination sessions. Moreover, relevant legal
action shall be indtkated against the person impersonating,

{m) Bblass copying

a) In the single Hall: Canalling the relevam
examination taken by the students of tar hall and debarring
the concemed Hall Superntendent and other imvolved from
the invigilation and other examimation related work such as
question paper setting, evaluation ete. for the next six
EXAMINAIINN SEsLions.

&} In a Centre: Cancelling the relevant exarmination
taken by the students of cenire. Also debarring the Hall
superintendents and others directly or indirectly involwved
from the examimation work such as invigilation, gueestion
paper setting. evaluation ete. for the next six examination
SRS,

() Using electronic Devices for the purpose of
maalpractice.

Capcel the Examinations in the subject for that session.

T The use of unfair means on a mass scale an an examination centre, the Vice-Chancellor shall have
powers o cancel the examination of all the candidates appearing feom the centee concerved and

order for ne-examination.

(&) All decisions taken by the Dasciplinary Committee shall be placed before the Vice-Chancellor fior

decision.
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(e

{10

5.

7.

A candidate fourd guilty of using unfair means in examination by the Disciplinary Commiites, may
appeal to the Yice-Chancellor, in wiiting, within one month from date of the receipt of the decision
under clanse (#).

O receipt of the appeal under clawse (9, the Vice-Chancellor if satisfied that the representation
merits consideratiomn, e may refer the case back o the Disciplinary Committee for re-consideration.

Specific provisions for conduct of entramce examination for admissions.— The University shall wake
appropriate measures pecessary for admission of students w the University and when new courses of
programimes are launched by the Universiny.

Girading system. — The stadent shall be evaluated using a grading system. which shall be made in public.

Anendance. — (1) A student admitted o a course of study shall maintain o minimum aendasee of
seventy-five per cent. in a semester in all his subjects during the cowrse of siudy.

(2

(3

(43

(3

(&)

The student who fails to achiewe the seventy-five per cent. attendance shall not be permitted to 20t for
the semester-eod examination in the sespective subject and shall have 1w repeat the subject.

Ay atwdent who failed to achieve the seventy-five per cent. attendance in & subject moge than twice
during the cowrse of stwdy, the sivdent shall be detained and susch students shall have 1o seek fresh
adidssion amd be required to go through the entire sdmission process again.,

The teacher handling a subject shall maimain a record of atnendance of stedents who have registened
for the subject and shall display on the notice board of the Department the monthly attendance
recond of cach stsdent.

The teachers shall intimabe the Head of Depanment concerned, at least seven calendar days before
the last instrection day in the semester, particulars of all sudemts who have secured less than
seventy-five per ceml. attendance in their respective subjects. thereafier, the Head of Department
shall display on the netice board of the Department, names of all sisdents who shall nog be eligible
1o take the semester-cid exaominations in the various subjects and send a copy of the same w the
Deean of the School concerned.

The Dean of the School concerned may grant exemption (o a candidate who has failed 10 obain the
mipimum  prescribed  seventy-five per cent. attendance for wvalid reasons provided thar such
cremption shall not be granted for attendance below sixty-five per cent.

Chapter XII1

PROCEDURE FOR CO-OPERATION AND COLLABORATION WITH OTHER UNIVERSITIES AND

MIE.

AUTHORITIES, INCLUDING LEARNED BODIES OR ASSOCIATIONS

Procedure for Co-operation and Collabogation with other Universities and Awthorities, including Leamed
Bodies or Association. — (1) The University may co-operate and collaborate with ather Universities in
India or abroad and authonties including learned bodies or associations.

(2

(3

(4

The co-operation and collaboration under clanse (1) shall be with the aim of furnhering teaching.
rescarch and consultancy aimed at providing opponunities of enhapced leaming, hands o
cuperience, cooss-culiural dialogue and exchange of wleas for its faculty, research scholars and
atudents,

The University may enter into Memsorandum of Understanding with any other University in India or
abroad or autlorities, including leamed bodies or associations, for the purpose of co-operation or
collaboration.

The University shall constiiwte the co-operation and collaboration commities and it comprises the
following members, namely:—

{a) the Vice-Chancellor or ome of the Deans of Schools, 10 be mominated by the Vice-
Chancellor - Chalrperson,

L] two faculty members not below the rank of Professor, to be nominated by the Vice-
Chancellor - Member:

{ch Coordimator of Extemal Belations - bember:
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{dl the Deans of the Schools concemed - Member:
{e) the Finanoe Officer - Member: and
{f} the Registrar — Member Secretary.

(2)  The co-operation and collabormations committes shall examine proposals received or initiated by the
Crmiversity o sign Memorandums of Understanding with any other University i India o0 abroad o
autherities, including learned bodies or associations.

(37 The Co-operation and Collaborations Commines shall examine the proposals, king inoe
consideration all aspects iovolving rights and obligations of the University and shall make a
recommendation as vo whether it is in the interest of the University 1o enter into the Memorandum of
isderstanding.

(47 The recommendations of the Co-operation and Collaborations Commaties together with the draft of
the Memorandum of Usdersianding shall be placed for the consideration and approval of the
Acadernic Council and Executive Council of the Universicy.

(50 A Mersorandum of Understanding shall be for a fixed period {io be decided by the University) and
shall be reviewed periodically by the Co-operation amd Collaborations Committee for continuation,
cRlenskon oF ernanation.

CHAPTER XIV
EMPLOYEES' AND STUDENTS' GRIEVANCES REDRESSAL COMMITTEES

The University shall be constimate the following Grievances Bedressal Committees for the purposes of
redressal of the grievances of siudenis and employees of the University, namely. —

1. Sdenis’ Grievances Redressal Commitiee:
2 Teachers' Grievances Redressal Committes: and
i Mon-Teaching Staff Grievances Redressal Comimittee.

Students” Grievance Redressal Committee.— The Stedents”™ Grievances Redressal Committee shall consisg

of the following persons, namely:—

ithe Registrar of such other person to be nominated by the Vice-Chancellor - Chairpersomn,
one representative of the Stedent’s Council - Member,

ane nommieee of the Vice-Chancellor - Member,

the Dean of the School concerned - BMember: and

the Dean of Stedents Welfare — Member Secretary.

ok W=

Teachers' Grievance Bedressal Committee.— The Teachers” Grievances Bedressal Committee shall be
constitwied by the Executive Council consisting of the following persons, nansely:—

ta}  ihe Vice-Chancellor or his representative — Chabrperson:

(k) five representatives from the teachers” community representing gender, minority, Scheduled Castes,
Scheduled Tribes, (iher Backward Classes —Members: and

(el Wice-Chancellor's nominee — Secretary.

Mon-Teaching Staff Grievance Redressal Commitiee.— The Moa-Teaching Staff Grievances Redressal
Committee shall consist of the following persons |, namely:.—

(a} the Vice-Chancellor or his nominee - Chairperson;

(k) five representatives from the non-teaching  stafl community  representing  gender,  ninoity,
Scheduled Castes, Schedulbed Tribes, Oiher Backward Classes - Members: and

(el the Registrar or his nomisee — Member-Secretary.
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213, The Grievances Redressal Committees shall observe the following general primciples, namely:—

(al  the campus shall be made fully aware of the grievance redressal mechanism:
(k) every grievance from a student or staff member should be registered and ackmowledged,

(el if a fimal decizion is not feasible within a fortnight, an acknowledgement shall be sent 1o the
applicant along with an indication as 1o when he can expect a final reply;

(dy all the grievances, as far as may be, shall be disposed of within a period of three months:

(e} the officer nominated by the Yice-Chancellor and the person responsible for addressing grigvances
shall make himself available to hear the grievances personally at least once a week ait fixed wmings;

(f1 he shall take decisions on grigvances which are pending for more than three momths; and

() any person who 15 ool satisfied with the redressal by the Grievance Redressal Committes, may,
appeal the Vice-Chancellor against such decision.

214, Powers amd Functions of the Grievance Bedressal Comittees.— The Gnevance Redressal Commitiees,
shall—

(al  entemain written and sigoed complainig and petitions of staff (non-teaching) in respect of matters
directly affecting them individually or as a group,

(k) enguire into the grievances and make recommendations in a report to the concerned authorities and
the Academic Council and the Executive Council for suitable action: and

(c} mecommend appeopriate action against complainant, if the allegations made in the complaint are

Fowied £ b Baseless,
25 Interpreiation. — If any question anses relating io the interpretation of the Ordisances, it shall ke refermed
to the Executive Council whose decision shall be final.
Schedule I
{1} i. Professor {Aviation Sclence Courses)
2} 02
*2020)
# Subject 1o variation dependent on work load.
{1} Level-14
(B, | 200-2 18 200)
{4} Mot applicable
{3} AU Years
{6} Essential qualifications:

A

{1} Doctor of Philosophy qualification(s) in the Aviation science and published work of high guality,
actively engaged in research with evidence of published work with a minimum of 10 publications as
books amd or research or policy papers

{ii} Associate Professor with ten years of teaching experience in university or college and Five vears of
experience in research at the University or National level institutions o industries, including experience
of guiding candidates for research at doctoral level

{iil} Conribwion to educational innovation, desizgn of new cwrricula and courses, and techsology —
rvediated reaching learning process, and

{iv) A minimum score a8 stipulated in the Academic Performance Indicator based Performance Based
Appraizal Syarem, et oul in “University Grant Commission Regulations on Mintmwm Qualifications for
Appointmeent of Teachers and other Acadermic Staff in Universities and Colleges, 200 6"

(%) Should be qualified in Mational Eligibiliny Test,

ar

B. An outstanding peofessional, with established reputation in the relevant field, whe has made sigoificam
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contributions 1o the knowledge in the comcerned or allied or relevant discipline. w be substantiated by
credentials.

{7 | Age: Notapplicable.

Educatbonal Qualificatons: Yes,

{81 | Two years.

{9 Drivect recoaitment, Gailing which by deputation,

{101 | Deputation:

Holding analogous post in Lewvel-14 (Ba LA 200-2 18 200) on regular basis in any recognized University or
Autonomous bodies or Central or State Government Undemaking possessing qualifications and experience as
prescribed in columm (&),

Note, — The period of deputation including the period of deputation in another ex-cadoe post beld immediately
preceding this appoiniment in the same or some other organization or Depanment of the Central Governnsent
shall ordimarily not o exceed five years.

Note 2, — The msaximum age lmit for appointieent by degutation shall not exceed ffty-cight years as on the
closing date of receipt of application.

{11} Mot applicable.

{12} Consuliatbon with Unien Public Service Commission is mol necessary.

(L X Assoclate Professor {Aviation Science Courses)

2} (W

202
* Subject to variation dependent on work load.
{1} Level--13A
{Ra. 131 100-2, 16,600

{4} Mot applicable.

{3} 45 Years

{6} | Esszential qualifications:
(1) Pla.Ir imothe Aviation science and should be gualified in Mational Eligibility Tesi
(i) Mlaster™s Degree with 55% marks {of an equivalent grade in a point scale wherever grading system is
followed) from a recognized University or Institution.
(1l Assistant Professor in level -10 (R, 56, 100-1, 775000 with eight years of experience of teaching o
research im an academic or research positbon equivalent to that of in a University, College or Accredited
Research Institation or industry excluding the period of doctor of philesophy research with evidesce of
published work and a minimum of five publications as books and or rescarch or policy papers.
{iv} Contribwtion o educational innovation, design of new curricula and courses, and echiology — mediated
teaching learning process with evidence of having guided docoral candidates and research students,
(¥) A minimuam score as stipulated i the Academic Performance Indicator based Performance Based
Appraizal System, set out in “University Grant Commission Regulations on Minimum Cualifications for
Appointrnent of Teachers and other Academic Staff in Universities and Colleges, 2016".

{71 | Age: Notapplicable.
Educatbonal Quealificatons: Yes,

{81 | Two years.

{9 Drirect recoaitment, Gailing which by deputation,

(10} | Deputation:

Haolding analogous post on regular basis in Level--13A0Rs. 1 31,000-2_ 16,600} in any recognized University or
Autonomous bodies o Central o State Government Undemaking possessing qualifications and experience as
prescribed in columm (&),

Nopte, — The period of deputation including the period of deputation in asother ex-cadee post beld immediately
preceding this appoiniment in the same or some other organization or Depanment of the Central Government
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shall ordimarily not w exceed five years.

Mote 2. — The maximum age limit for appointment by depuiation shall not exceed fiftv-cight years as on the
closing date of receipt of application.

{10}

Mot applicable.

{12}

Consuleatkon with Unien Public Service Comimission is s necessary.

(L

3 Asdlstant Professor (Aviation Science Courses)

{2}

12
202
# Subject 1o variation dependent on work Load.

{1

Academic level - 10
(Ba. 56, 100-1.77.500)

{4}

Mon-selection post

{5}

dll Years

{6}

Essential qualificatiomns:

(1) 55% marks (or an equivalent grade in a point scale wherever grading svstem 15 followed) at the blaster™s
Degree level in Aviation Science from a recopnized Indian University. or an equivalent degree from an
accredited foreign universiny.

(i} The candidate rmust have cleared the Matonal Eligibilicy Test for Lecturer or Assistant Professor conducied
by the University Grant Cormdssion, Counsel of Scientific and Industrial Research or similar test accredined
by the University Grant Comimission like State Level Eligibilivy Test or State Eligibility Tesn.

(10 Movwithstanding anvthing contained o (0) and (i), capdidates, who are, or have been awarded a doctor of
philosophy degree in accordance with the University Grants Commission (Minimum Standards and Procedure
for Awand of doctor of philosophy degree) Regulagons, 2000, shall be exempred from the reguirement of the
minimum eligibility comndition of Matonal Eligibility Test or Staie Level Eligibility Test or State Eligibality
Test for recruitment and appoimment of Assistant Professor or equivalent positions in Universities or Colleges
oF Institutions.

{iv} Mational Eligibility Test or State Level Eligibility Test or Staie Eligibility Test shall also mot be required
for such Master's Programmes in disciplines for which Mational Eligibility Test or State Level Eligibiliny
Test or State Eligibility Test is not conducted.

{7

Nt Applicable (Nonp-Selection Postl.

(&)

Two years.

{0

Drireet recraitment, failing which by deputation.

{10

Dhepaniatbimn:

Holding analogous post in Academic level -10 (Bs 36, 100-1,77 53000 on regular basis in any recognized
University or Auwtonomons bodies or Central or State Government Undertaking possessing qualifications and
experience as prescribed i columin (6]

Mote 1. — The period of deputation including the period of deputation in another ex-cadre post lseld
imediately preceding this appoimtment in the same of some other organisation or Department of the Centeal
Crovernment shall ordinarily not wo exceed five years.

Note 20 — The maximum age linwe for appoiotment by deputation shall et exceed fifty-gix years ag on the
closing date of receipt of application.

(10}

Mot applicable.

{12}

Consultatbon with Unien Public Service Comumnission is sl necessary.
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(L

4. Professor (Management or Business Administration Courses).

{2}

(2
202
# Subject 1o variation dependent on work Load.

{1

Lewvel-14
(B LA, 200-2 18,200

{4}

Selection post i case of promotion; ol applicable for disect recruitnsent.

{3}

Al Years

{6}

Essential (pualifications:

(i) 55% rsarks (or an equivalent grade in a point scale wherever grading svstem i3 followed) in blastes™s
Degree in Business Mapagement or Adminstration of in a relevant discipline or 55% marks {or an
equivalent grade in a point scale wherever grading system is followed) i two-vear full time Post Grad wate
Diploma in Management declared equivalent by Associatbon of Indian Universities or recognized by the All
Indiz Council for Technical Education or University Grant Cormission:

or
Graduate in Chariered Accountant or Cost Accountant or Company Secretary of the concerned statuiory
by

(i} Doctor of philosophy or Fellow of Indian Institwie of Management or of an Institute recognized by All
India Council for Technical Education and declared equivalent by the Association of Indian Universities.

(ik) Ten years” expericnce of teaching or research out of which five years muat be at the level of Reader o
Assistant Professor or equivalent in level 100 (Ra. 56 100-1,77_ 5000 excluding the perod spent for obiaining
thee research degres.

or

In the event the candidate is from industry and the profession, the following requirements shall constiute as
esaential requirements: -

1. Master's Degree in Business Management or Administration of in a relevant management related
discipline o Post Graduate Diploma in Managemenmt declared eguivalent by Association of Indian
Universities of recognized by All India Council for Technical Education or University Grant Commission
with 55% marks,

4

Ciraduate Charered Accountant or Cost Accountant of Company Secretary of the concermed statutory
by
20 A minimum of ten years” experience of teaching industry or research or by profession, out of which
five years must be at the level of Assisiant Professor or equivalent in level 10 (Rs. 56, 1060-1,77.50d)
excleding the period spent for obtaining rescarch degree.

Desirable Qualification.

(a] Five years” of experience of guiding the project work or disseration of Post Graduate or Rescarch
Stwdents or supervising Research and Development peejects in industry.

b Demonstrated  leadership o planning and organizing  academic. rescarch, industrial amd or
professional activities: and

{¢) Capacity o undertake or lead sponsered Research and Development consultancy and related
activiies.

{7

Age: Mot applicable,
Educatbonal Quealificatons: Yes.

(&)
{9

Twos yewars.
Drivect recoaitment, Gailing which by deputation,

{10y

Drepuiatbon:

Holding analogous post b level Level- 14 (Rs 144, 200-2, 1R,2000 on regular basis in any recognized University
of Autonomious bodies or Central Government or State Government Undertaking possessing gqualifications and
experienee as prescribed iy column {G].
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Nopte, — The period of deputation incliding the period of deputation in asother ex-cadre post held
immediately preceding this appointment in the same or some other organization or Deparmient of the Cenral
Crovernmient shall ordinarily not w exceed five years.

Mote 2. — The maximum age limnit for appointment by deputation shall mot exceed fifiy-eight years as on the
closing date of receipt of application.

{11}

Mot applicable.

{12}

Consultatbon with Unien Public Service Comunission is sl necessary,

{1l

B Assochate Professor (Management or Business Admindstration Cowrses),

2) i
*2020)
* Bubject 1o variation dependent on work load.
{3} Level-134
(R, 131, 1002, 16,600
{4} Mot applicalile.
{5} 45 Years
{6} Essential qualificatioms:

(i) Mlasier’s Dregree in Business Management or Administration or in oa relevant management related
digscipliee or with 35 % marks in two years Post Graduate Diploma in Managemsent declared equivalent by
Asgociation of Indian Universities or recognized by the All India Council for Technical Education or
University Gramt Commission:

0r
Giraduaie amd in Chartered Accountant or Cost Accountant of Company Secretary of the concerned staiutory
body_
(1) Doctor of philesophy or Fellow of [ndian Institate of Management o of an Institute secognized by All
India Councal for Technical Education and declared equivalent by the Association of Indian Universities.
(iii} Assistant Professor in level Lewvel-10 (Rs. 56, 000-1.77 500} of teaching or indusiry of research or
professional at managerial level excluding the period spent for obtaining the research degree with Eight years
of regular service.

or

In the event the candidate is from industry and the profession, the following requirements shall constitute as
esaential requirements: -

1. Master's Degree in Business Managememt or Administration of in a relevamt management selated
discipline Post Graduate Diploma in Management declared equivalent by Association of Indian
Universities of recognized by All India Council for Techiical Education or University Grant Comimission
with 55% marks,
o

Graduate Chamersd Accountant o8 Cost Accountant of Company Secretary of the concerped statuiory
by

20 A minimum of ten years” experience of teaching indusiry of research or by profession, out of which five
yvears must be at the level of Assistant Professor o0 equivalent in bevel Lewvel- 10 (Bs. 56, 100-1,77 50600
cucluding the period spent for obtaining research degree. The candidate should have Professional waork

cuperience, equivalent o fen years” managerial expericnee in indusiry of profession of which at least five
years should be anthe level comparable o that of lectuser or assistam professor.

Dresirable qualification. —

(a) At least five Published work, such as research papers, patems filed or obtained, books and or
techinical pepomns: and

i) Five years of experience of guiding the project work or dissertation of Post Graduate or Reseanch
Studenis or supervising Research and Development projects in indusiry,
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{71 | Age: Notapplicable.
Educatbomal Qualifications: Yes.
{81 | Twi years.
{0} Drireet recraitment, failing which by deputation.
{10} | Depaiatbsn:
Haolding analogous post in Level- 134 (Ra. 1,30, 1002, 16,6000 on regular basis in any recognized niversity or
Autonomous bodies of Central Government or State Government Undemaking possessing qualificatbons amd
experience as prescribed i columin (6]
Mote, — The period of deputation including the peried of deputation in ansther ex-cadre post beld immediately
preceding this appointment in the same or some other ofganizsation or Departent of the Central Government
shall ordimarily not 1o exceed five years.
Nopte 2, — The maximum age limit for appointieent by deputation shall noet exceed Fifty-eight vears as on the
closing date of receipt of application.
{11} Mot applicable.
{12} Consuliatbon with Unien Public Service Comimission is e necessary.
{1} 6. Assistant Professor (Management or Business Administration Coorses)
{2} 12
* 2000
* Subject to variation dependent on work load.
{1} Level-10
(B, 56, 100-1.77,500)
{4 Mon-selection post
{3} A0 Years
{6} Essential qualificati omns:
(i) Master's Degree in Business Masagement or Administration o in a eelevand masagement elated
discipline o full time Post Graduate Diploma in Management declared equivalent by Association of [ndian
Universities or accredived by the All India Council for Technical Education or University Grrant Comumission.
o
Graduaie Chartered Accountant or Cost Accountant or Company Secretary of the concerned statutory
badies.
(i) Five years of regular service in teaching, research, industrial and or professional in a recognized
organization in level 9 (33 100-1,67_ 800
(1i1) Two papers peesented at Conferences and or published o refereed jourmsal,
{Th Mot applicahble.
{81 | Twi years.
{91 | Dvipect recroiment, failing which by deputation.

{10

Deputathon: Holding analogous post on regular basis in Level- 10 (Rs. 56 100-1.77 500)in any recognized
University or Autonomous bodies or Central or State Government Undertaking possessing qualifications and
experienee as prescribed iy column {G].

MNote, — The pervod of deputation including the peried of deputation in another ex-cadre post held immediately
preceding this appointment in the same or some ether organization or Depantment of the Central Gowernment
shall ordimarily not o exceed three vears.

Mote 20 — The maximum age limit for appointment by deputation shall not exceed fiftv-six vears as on the
closing dave of receipt of application.

{11}

Mot applicable.

{12}

Consultatbon with Unien Public Service Comunission is sl necessary,
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{1}

7. Professor (Engineering and Technology Courses)

2) 02
202
* Bubject o variation dependent on work load.
{3) Level-1d
(B D 2002, 15 2000
4} Mot applicable
{5} A0 Years
{i}) Essential gualifications:
A doctor of philosophy degree along with Bachelor's or Baster™s Degree from a recognized university
i the appropriate branch of Enginecring and Techpology and Experience of ten years in teaching,
research and or indusiry, out of which at least 5 years at the level of Assisiant Professor or Reader or
eqguivalent grade in Lewel 1O (Rs, 36, [00- 177,500} in pay matrix.
or
In the eveni the candidate is from indusiry and the profession. the following shall constiute as
essertial:
(i) Master’s Degree in the appropriate branch of Engineering amd Technology from a recognized
winiviersity.
(i) Significamt professional work in appropriate branch of Engineering.. and Techmology, and
indusirial or professional experience of wen years, out of which at least five years at a senior level of
Assistant Professor or Reader in Level D00(Rs, 56, 100- 1,77 5000 in pay malrix,
Diesivable qualificatiomns:
(i Five published work, such as research papers, patents filed or obained, books, and or technical
reporis.
(i} Five years of expenence of guiding the project work or dissermaton of Post Graduate or
Research Students or supervising Rescarch Development projects in industry,
{7k A Mot applicable.
(&) Twao wears in case of difect recraibment.
{9} Direct recruitment, failing which by deputatiomn.
{10 Deputation: Holding analogows post in Level-14 (Reo [ 44.200-2 18,2000 on regular basis in any
pecognized University o Autonomous bodies oF Central Government o State Govemment Undenaking
possesaaing qualifications amnd experience as prescrbed in column (6]
MNote L. — The period of deputation including the period of deputation in another ex-cadre post held
mmmediately preceding this appointment in the same of some other organisation or Depanment of the
Central Government shall ordinarily mot w exeeed fve years,
Note 2. — The maximuin age limit fos appointment by deputation shall not excesd fifty-eight years as on
the closing date of receipt of application.
{11} Mot applicalile.
{12} Consuliatbon with Union Public Service Commission is nod necessary.
{1 8. Assoclate Professor {Engineering and Technolegy Courses)
{2} [y
= 2020
* Subject o variation dependent on work Toad,
(3} Lewvel-134
(Rs. 1AL 100-2, 1660000
4} Mot applicable
{3) 43 Years
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{6} Essential gualifications:
(1} A doctor of philosophy degree with Fiest Class at Bachelor's or Master's Degree from a secognized
university in the approprisgte branch of Engineering. and Technology and Experience of eight years in
teaching, research amd or indusiry at the level of Lectuser or equivalent grade in Level 10 (Bs. 56, 100-
LT500) in pay matrix excluding perod spent on obaining the research degree.
or
[ the event the candidate is from indusiry and the profession. the following shall constitute as
easential:
(1} Master"s Dwegree in the appropriate branch of Engineering, amd Technology from a recognized
University.
(i} Significant professional work o appropriate branch of Engincering, and Technology, and
incustrial or professional experience of eight vears in Level 10 (Bs, 56, 100- 1775000, o & position
cquivalent 1o the level of Lecturer.
Desirable gualificaiiomns:
Withowt prejedice o the above, the following conditions may e considersd desirable:
(1} Teaching. research industrial and or professional expenence in a recognized organization.
(1) Published work, such ag rescarch papers, patenis filed or obtaived, books, and or technical
pepiaris: and
(i) Experience of guiding the project work or dissemation of Post Graduate or Research Students or
supervising Fesearch and Development projects in indusiry.
{7k Age: Mot applicable.
Educational Cualifications: ¥ es.

(&) Two years,

{0} Direet recruitment,, failing which by deputation.

{10 Deputation: Hoelding analogows post in Lewel-134A (Rs. 1L 300100-2 16600000 regular basis in any
recognized University o Autonomous bodies or Central or State Govermment Undertaking possessing
gualifications and experience as prescribed in colurmn ().

BMote 1. — The pericd of deputation including the period of depuraton in another ex-cadre post held
imediately preceding this appointoeent in tee same of some other organisation of Department of the
Central Government shall eedimarily mot 1o exceed five years.

Mote 2. — The maximum age limit for appointment by deputation shall not exceed fifty-eight years as on
the closing date of receipt of application.

{11} Mot applicable.

{12} Consultation with Union Public Service Commission 15 nol necessany.

(L B, Assistant Professor (Engineering and Technology Courses)

(2} 12

=200
* Subject o variation dependent on work Toad,
{3) Lewvel-10
(Rs. 36, 100-1,77. 5007

{4} Mon-selection posi

{3) 40 Years

{i} Essentlal gualifications:

First Class Masters” Degree in Engineering and Technology: Should be Mational Eligibility Test
qualified.
(1} Teaching. research. industnial and or professional experience in a from a recognized wniversity.
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{ii) Five papers presented at Conferences and or published in refereed journal,

{7k Mot Applicable (Mon-Selection Post).
{8} Twn years,
{9} Direct recruitment, failing swhich by deputation
{10y Deputation: A scholar bolding analegous post on repular basis in oany recognized University oe
Autoromaus bodies or Central Government or State Government Undenaking possessing qualifications
and experience ag prescribed in colurmn (&),
BMote 1. — The peried of deputation including the period of deputation in another ex-cadre post held
immediately preceding this appointment in the same or some other organisation or Depanmsent of the
Central Government shall eedimarily not to exceed three years.
BMote 2. — The maximum age limit for appoiniment by deputation shall not exceed fifty-six years as on
thee closing date of receipt of application,
{10} Mot applicable.
{12} Consultation with Union Public Service Commission 15 mol s oessary.
Schedule I
{1 Name of Post 1. Registrar
{2} Number of Posts 01
H120)
* Subject to variation dependent on work load.
{1} Level in the pay Lewvel-14
matrix. {Rs.1.44,200-2, 18, 200)
{41 | Whether selection post Mot applicable.
or Mon-selection posi.
{51 | Age limit for divect AU Years
recruits,
{6} | Educational and other | Essential qualifications:
qualification required (1) Master's Degree in any discipline from a recopnized University with 33% of the
for direct recruiis

marks or grade B o the University Grant Commdssion seven-point scale or s
equivalent along with a good scademic record, as laid down by University Grani
Cormmission

(i} Assistani Professor o the Academic in Level - 11 (67 700-2.08,700) with
fifteen years of regular service of Associate Professor in the Academic in Level -
12 (TREO0-2.09 2000 with eight years of regular service inany pecognized
university, research establishments and other recognized instimution of higher
ediscation.

or
Fifteen wvears of administrative experience, of which eight years shall be as
Deputy Registrar or an equivalent post i level-12 (TES00-2, 092000 in pay
Ml

Desirable qualification and experience:

(i} Doctor of Philosophy in any subject from a recognised Institution or
university.

(iip Five wears of experience of sdminisirative practices. human  resource
management, statory functions and academic activities of universities or
Research and Development institwions and handling legal matbers.
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{71 | Whether age and | Mot applicable.
educational
qualification
prescribed for  divect
recrudtment will apply
in the Cise of
proutees,
(&) Period of Probatlen if | Cne year.
any.
91 | Method of recruiiment, | By direct recruitment on tenure basis for a penod of five years, failing which by
whether by direct | deputation
recrultment  or by
PEOaTER b or by
deputation or
abzorption amd
percentage of the posis
to he filled by wvarious
methods.
{10y | Im case of recroltment | Depuiaiian:
by  promotion  or Individuals at analogous posis or with theee veaes™ regular service in the
deputation or Level-13 (Ra. 123 000-2,15900% in the pay mairix in any  Ceniral
absorption grades from Government of State Government Departneent o Government Qrganisation
which  promotion  or and possessing qualifications and experience as prescribed in column (6.
:deln::m::mh:nud:r Mo | — The period of deputation including the period of depwation in
rpt i ancthier ex-cadre post held immediately preceding this appointment o the
same of some other erganization or Depariment of the Central Gowi. shall
ordinarily pot w exesed five years.
Mote 2 — The maximum age-limit for appointment by deputation shall nog
exceed fifty-eight years as on the closing daie of receipt of application.
(L (I a departmental | The selection'confirmation committes conslsting of —
prouwtion OF |3y two members of the Executive Council nominated by it
reiction/canfirmadion (i) one person ot in the service of te University nominated by the Executive
committee exists, what | Cﬂulfcil : sy ¥
is its composition? |
{121 | Clrcomstances in | Consultation with Union Public Service Commission 15 nof necessary.
which Umndon  Public
Service Comundssion fo
he consulied in making
recriltment.
{1y 2, Finance Officer
{2} (4
202
* Bubject o variation dependent on work boad.
{3) Level- 14
(B, | 200-2 1, 200)
{4} Mot applicable.
{3} A Years
{i} Essential qualificati omns:

(1) blaster™s Degree from a recognizsd University with 55% of the marks or grade B in the University Grant
Commission seven-point scale or s equivalem along with a good academic record, as laid down by
University Grant Commission.

(i) Assistant Professor in the Academic in Level - 11 (67T, 700-2,08, 7000 with fiftecn years of regular service
of Associate Professor in the Academic in Level -12 (78 800-200, 200 with cight years of regular service in
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ay recognized university or research establishmemts o other recognized instiution of higher education.
o

Fifieen wvears of administrative expenence, of which eight vears shall be as Depury Registrar or an
equivalent post in bevel-12 (TR, E00-2,00 200 in the pay msatrix.

Diesirable qualification and experlence:

(i) Master's Degree in Finance Management with experience in modermn financial management techniques
like accrual method of accounting oF conviersant using it in management funciions i Universiies or Higher
Educatkon Institutions.

(i Charted Accounts or [nstitute of Cost Accountants of India or Master of Business Adminisiration
{ Finance .

(iily Good working  knowledge of mles and regulations of Central Universities, Research  and
Development instiiutions relating io accounts of audit, service conditions and related financial matters.

(ivp Five years of expericnce in managing accouniing svelems in aulonomous instiotions or Siate
Crovernment o Cemtral Government.

{T) | Not applicable.
{&) Crn year.
{9 By divect recruitment on tenwre basis for a peciod of five years, failing which by deputation,
{10} | Depastatis:
Individuals af analogous post i Level-13 {Rs. 123 100-2. 15,900} in the pay matrix or with 3 years' regular
service in any Central Governmsent of State Government Depanment or Government Organisation and
paaacssing qualifications and expericnce as prescribed in column (G].
Mote 1 - The pernod of deputation including the pernod of deputation in another ex-cadre post held
immediately preceding this appointment in the same or some other erganizationd depariment of the central
government shall ordinarily pot to exceed five years.
Mote 2 — The maxioem age limit for appointment by deputation shall not exceed fifty eight years as on the
closing date of receipt of application.
{11} | The selection'confirmation commities consisting of —
(1) v members of the Executive Council neminated by i
(i) one person not i the service of the University nomisated by the Executive Council.
{12 Consuleatkon with Unien Public Service Comimission is s necessary.
{1} 3 Librarian
{2} 0l
#2020
* Subject 1o variation dependent on work load.
{1} Level-14
(Res. 1l 200-2, TR, 300
{4} Not applicable.
{3} S0 Years
{6} Essential qualifications:

(i Master's Degree in Libeary Science or Information Science or Documentation from a recognized
university 33% of the marks or grade B in the University Gramt Commassion seven-point scale or iis
equivalent and a consistently good academic recoed.

(1) Depury Librarian in a University in level-12 (Rs. 75,800-2 09 2003 with thirteen years of regular
service or College Librarian in bevel-10 (Ra 56, 000-1.77 5000 with eighteen years of regular servicoe.
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Desirable qualification and experience:

Blaster of Philosophy or Doctor Philosophy degree in Library Science or Ioformation Science or
Documentation or Archives and Manuscapt-keeping from a recognized university

{7 Mot applicable.
{8} One year.
{9 By direct pecruitment on tenure basis for a period of five years, failing which by deputation.
(0 Deputation:
Individuals an analogous poats inthe Level-135 (Bso 131 000-2, 16,6000 in tle pay matrix with 3 years'
regular service i oany Central Government or State Govermnment Depariment or  Government
Organization and possessing gqualifications and experience as prescribed in column (63,
Bote.l — The pericd of deputation including the period of deputation in another ex-cadre post held
immmediately preceding this appointment o the same or some other ofganization! depanment of the
central government shall osdinarily not 1o exceed five vears.
Bote 2- The maximum age limit for appoisiment by deputation shall not exceed fiftv-cight vears as on
the closing date of receipt of application.
{11} The selection/conflrmation commitiee consisting of —
(1) tvo persons noet i the service of the University, who bave special knowledge of the subject of the
Library Science or Library Administration nominated by the Executive Councily
{12} Consultation with Unbon Public Service Commission is nol necessanry.
{1} 4. Controller of Examdnations
{2} (4
*2020
* Subject v variation dependent on work boad.
{3) Level-14
(B, Lk 20020 18 200}
4} Mot applicable.
{5} 50 Years
{6} | Essential qualifications:

{i) Masier's Degree in any discipline from a recognized University with 55% of the marks or grade B in the
University Grant Commission seven-polint scale or itg equivalent along with a good academic record, as laid
down by University Grant Comimission.

{ii) Assistant Professor in the Acadermic in Level -11 {67, 700-2,08 70 with fifteen years of regular service
of Associate Professor inothe Academic in Level -12 (78, 800-2 008, 2000 in the pav matris with eight years of
regular service along with the experience in educational adminisiration in any recognized university of
rescarch establishments or ether recognized instutution of higher education.

or

Fifteen wears of administrative experience. of which eight years shall be as Deputy Registrar or an
cquivalent post level-12 (T8 800-2 08 200 in the pay natrix.

Desivable experbence:

Five years of expernience in the pre-conduct amnd posi-conduct of University examinations or other
comparable examinations, working keowledge of examination software and resulis automation.
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{7k

Mot applicalle.

(&)

Oie year.

{9}

By direct recruitiment on temwne basis for a peciod of five years, failing which by deputatioon

{10y

Depuiation:
[ndividuals at analogous posts of with theee yvears” pegular service in the Level-13 (Bso 123, 100-2, 15 5000
in the pay matrix in any Central Government of State Government Departmsent o Govermiment
Orrganization and possessing qualifications and experience as prescrbed in column (G).

Mote.l — The period of deputation icluding the period of deputation in another ex-cadre post held
immediately preceding this appointment in the same o some other organization’ deparmment of the central
government slsall ordinary not w0 exceed five years.

Mote 2- The maximuwm age limit for appoiniment by deputation shall sot exceed fifiy-eight vears as on the
closing date of receipt of application.

{11}

The selectionfconfirmation committes consisting of —
{i) two members of the Executive Council nominated by i
(0] o peraon not in the service of the University pominated by the Execwive Council.

{12}

Consuliation with Unien Public Service Commission is not necessary.

{1}

S.Collaboration Cum Placement (Ticer

{2}

(2
20N
* Subject o variation dependent on work boad.

{1

Lewel-13
(R, 123 1002, 15 9000

{4}

Mot applicable.

{3}

Al Years

{6}

Essential qualifications:

{i) Master of Business Administration Degree from a recognized University with 535% of the marks or grade B
in the University Grant Commission seven-point scale or iis equivalent.

{ii) Eight years of experience as Collaboration or Placement Officer or as faculty member in lewvel 10 (Rs.
ST, 700-2,08. 7000 in any recognized University of recognized educational isttution or peputed Public o
Private Sector undertaking.

Deesirable qualification and experience:

Should possess very good cormmunication skills.

{7

Mot applicable.

(&)

(v yheag.

{0

By direct recruitrsent. failing which by deputation.

{10y

Deputation:

[ndividuals at analogous posts or with 3 years' regular service in the Level-13 (Rs. 1,25 100-2. 15,900 in
the pay matrix in any Central Government of State Government Depanment or Government Organisation
and poasessing qualifications and expericnce as prescribed in column ().

Mote |.— The period of deputation including the period of deputation in another ex-cadre post held
immediately preceding this appointment o the same or some other arganisation or Departiment of the
Central Government shall oedinarily not to exceed five vears.

Mote 2. — The maximwm age limit for appointment by depuatation shall not exceed fifiy eight years as on the
closing date of receipl of application,
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{11} | The selection/confirmation commitiee consisting of —
I. Wice Chancellor Chiirperson;
X Registrar Moernber,
1 Dean of School or Head of the Section
concermed Membser;
4. One mersber of the Executive Council,
mromanated by the YWice  Chancellor Member;
5. Two experts nod in the service of the
University, nominated by the Viee Chancellor Moermber;
6. One person nominaied by the Vice Chancellor,
who is a woman, a Scheduled Cast or
Scheduled Tribe Category and one
misarty commuoanity member, i case any
of the candidaies appearing for the post
beleng o these categories and if none of
the other Members belong o these categories., Moernber,
T. One morminee of the Minisiry of Civil Aviation,
Giovermment of India as rominated by the
Mindztry of Civil Aviation, Moernber,
{12} Consuleation with Unien Public Service Commission is nol necessary.
{1} . Depuiy Reglstrar
{2} (s
20N
* Subject v variation dependent on work boad.
{1} Level 12
(s, T8 B00-2,09 2000
{4} Mot applicable.
{3} A Years
{6} Eszential qualifications:
(i) Master’s Degree in any discipline from a recognized University with 353% of the marks or grade B in the
University Gram Comimission seven-point scale or iis equivalent.
{ii) Assistant Professor in Academic in Level-10 (56100-1775000 in pay matrix with en years of regular
service inoany recognized university of rescarch establishments o other recognized institmtion of highes
education.
o
Five years of sdminigirative expericnce ai Assistant Regisirar or equivalent post Level- 10 (56100-1 775080 in
pay matris
Deesirable experiemneoe:
{i) Five years of experence of adminisirative practices, human resource management, staiubory functions and
academic activities of Universities or Besearch and Development instinutions.
{ii) Five years of experience of handling legal rsatver or Finance Matters or Exam Matters,
(vl Good cormmunication, managerial and leadership skills 1o head a division or branch and possess good
drafiing and noting skills.
{7} Auge: Mo,
Edwcational Qualification: Yes
(&) Oive year.
{9 (i) 75% by direct recruitme .,
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{1y

{11}

{1i) 25% by promation faling which by deputation.

Eromotion:

Assistant Registrar with Five years” segular service in Level-100(Rs, 56, 100- 1,77 50407 in the pay matrix.
MNote, — Where juniors who have completed their qualifving o0 eligibility service are being considered for
Promotkon, their seniors shall also be considered provided there are not short of the reguisite qualifying oo
cligibility senior or two years, whichever 15 less, and have successfully completed probation perod for
promsstion to the next higher grade along with their juniors who have already completed such qualifying or
cligibilivy service.

Drepuitatbsn:

Officers holding analogous posts on regular basis or with five years segalar service in Level-11 (67.700-
2087060 in pay mainx i the Central Government or State Government, Universities and other automomous
organizations.

MNote 1= The period of depuration incleding the period of deputation in asother ex-cadee post held
imiediately preceding this appointment in the same of some other organization or Deparmment of the Cenral
Gowernment shall oedinarily not wo exoeed four years.

Mote 2:— The maximwm age limit for appoiniment by deputation shall not exceed fifty six years as on the
clozing date of receipt of application.

Mote 3:— The Depantmental Officers in the Feeder Category who are in the direct line of promotion shall not
be eligible for comsideration for appoiniment on deputation. Sinuilarly, Deputationist shall mot be eligible for
consideration for appointoment by promtien.

The selectionfconfirmation commities consisting of —

|. Wice Chamscellor Chairperaon;

2. Regiatrar Member,

3. Drean of School or Head of the Section concemed Merber;

4. Omne member of the Executive Council. nomisated by the Vice Chancellor Member,

5. Two experts not in the service of the University, mominated by Member,
the Viee Chancellor

f. One person nominated by the Vice Chancellor, whe is a woman, a

Scheduled Cast oo Scheduled Tribe Category and ome minogity comimuniry

member, in case any of the candidates appeanng for the post belong o

these categories and if ione of the other Members belong to these categories. Merber,
T Ome pornanee of the Minisiy of Civil Aviation, Gowvernment of Todia as

nominated by the Minisiwy of Civil Aviation. Member,

The departmental promotion committes consisting of —

L. Wice Clancellor - Chalnpseraon,
Y Registrar = Member;
1. Dean of the School or Head of the
Section concerned - Member;
4. Two members of the Executive Council,
noninated by the Viee Chascellor - Members: and

5. Two persons oot in the service of the
University. nomimated by the Viee
Chancellor, ome of whom is & woman,
a Scheduled Cast or Scheduled Tribe
Category and one minodity commumity
rsemiber, in case any of the candidaies
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appearing for the post belong o these
categories and if none of the other
bembers belong to these categories - Members,

{12}

Consultation with Unien Public Service Commission is nol necessary.

{1} T.Deputy Finance Cdficer
2} 02
20N
* Subject o variation dependent on work boad.
{1 Lewel 12
(s, T8 00-2,09 2000
{4} Mot applicable.
{3} A0 Years
{6} Essential qualifications:
(i) Master's Degree from recognized university with 33% of the marks or grade B in the University Grang
Commission seven-point scale or its eguivalent.
{ii) Assistant Professor in level -100{Rs. 36000-1775060 in pay matnx with ten years of regular service along
with experience in educational admimistration of recopnized pesearch establishmem or other recognize
institutions of higher education
O
Assistant Registrar o eqguivalent post i Level- 10 (36 1000- 1775000 o pav matris with five years of regular
service.
{7} Age: Mo,
Edwcational Qualification: Yes.
{8} | Ome year.
{9 (i) 75% by direct secruitime st

{1i) 25% by promation faling which by deputation.

{1y

Promaotion:
Asaigtant Registear with five vears' regular service in Level-100(Ra, 36, 100-1,77 5000 in the pay matrx.

Mote.— Where juniors who have completed their gualifying or eligibility service are being considered fior

Promotkon, their seniors shall also be considered provided there are not short of the reguisite qualifying o

cligibility service or two years, whichever is less, and have successfully completed probation period for

promedtion o the pext higher grade along with their juniors whoe have aleeady completed such qualifying or

cligibality service.

Dreputatbsn:

Officers holding analogous posts on regular basis or with five vears regular service in Level-11 (B 67,7000 in
pay mairix in the Central Government of State Government, Universities and other avtonomous organizations.

Mote 1. — The perod of deputation including the penod of deputation in asother ex-cadre post lseld
imrediately preceding this appointment in the same or some other organization or Depantmient of the Central
Government shall oedinanly not o exceed four years.

Mote 2. — The maximum age limit for appoiniment by depumation shall not exceed fifiy- six years s on the
closing date of receipl of application,

Mote 3. — The Departmemal Officers in the Feeder Category who are in the direct line of promotion shall not
b eligible for comsideration for appointment on deputation.  Similarly, Deputationist shall mot be eligible for
consideration for appaintment by promotion

(10}

The selection/confirmation committee comnsisting of -
. Wice Clancellor Chivirperaon;
Y Regisirar Member;




=T [H—a7E 4] AT FT FTA9H D AETETTT K]

1. Dean of School oF Head of the Section

comcermned Member;
4. One member of the Executive Council,

porinated by the Yice Chancellos Muerber,
5. Two experis not in the service of the University,

norinated by the Vice Chancellor MMember;

6. One person nominated by the Vice Chancellor,

who iga womnan, a Scheduled Cast of Scheduled

Trbe Category and one minority commumnity

rszrnber, in case any of the candidates appearing

for the post belong w these categories and if none

of the other Members belong o these categories.  Member;
T. One porinee of the Minisry of Civil Aviation,

Govermment of India as morminated by the

Blinistry of Civil Aviation. Member;
The departmental promotion committee consisting of —
L. Wice Clancellor = Chainperaon,
Y Regisirar - Member;
1 Dean of the School or Head of the Section
concerned - Member;
A Two membsers of the Executive Council,
novminated by the Vice Chancellor - Blembers; amd

5 Two persons nod in the service of the University,
novmiated by the Viee Chancellor, one of whom
ig a woman, a Scheduled Cast or Scheduled Tribe
Category and one minority community member,
in case any of the candidates appearing for the
peost belbomg bo these categories and if none of the
ather Members belong o these categories - Members.

{12}

Consultation with Union Public Service Commission 15 nol seoessary.

{1} B Intermal Auwdit Officer
2) 02

*2020)

* Subject v variation dependent on work boad.
{1} Level 12
(Fs. TR B00-2,08_ 20000

4} Mot applicable.
{5} 50 Years
{6} | Essential qualifications:

(i1 Isdian Accounts and Asdit Services or Subordinate Accounts Services or Charer Accoumant or Instinte
of Cost Accounts of India or equivalemt Accounts qualifications,

{ii) Depuary Controller or Deputy Darector (Audit) in level-12 (Rs. TERDD-2.09 X060 in the pay matrix with
fiwe years of regular service.

(e

Avssigtant Controller ar Assistant Direcior {Audit) or Senior Audit Officer or equivalent level-10 {Rs_ 56, 100-
1,77 50600 with 1en years of regular service.
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Deesirable experience:

Five wears of experience of working in orgapizations having double-entey  syatem of acoowming in
universities or similar organizations and knowledge of computer applications.

{7k

Mot applicalle.

(&)

Mot applicable.

{9}

By direct recruitiment failing which by deputation.

{10

Dreputation:
Officers of Central Government or State Government. Universities and other Autononsows Orgamisations:
holding analogous posts on regular basis:
ar
with five vears” regular service in pay level-11 (67 700-2 08, 7000 in the pay matrix;

ar
with 10 years” regular service in pay level-10 (36, 100-1,77 50d) in the pay matrix_
Note 1. — The perod of deputation including the pernod of deputation o another ex-cadee post held
imimediately preceding this appointment in the same o some other organization or Depariment of the Ceniral
Gowvernment shall oedinarily not 1o exceed four years.

MNote 2. — The maximum age lins for appoiotment by deputation shall ot exceed ffty-six years as on the
closing date of receipt of application.

{10}

The selection/confirmation committee consisting of -

I. Vice Chancellor Chairperson;
. Registrar MMember;
. Dean of School or Head of the Section

comcerned Member;
4. Oine member of the Executive Council,

novminated by the Viee Chancellor Moerber,
5. Two experts not o the service of the University,

novminated by the Vice Chancellor Member;
B, One persen nominated by the Vice Chancellor,

wha is a woman, a Scheduled Cast or Scheduled

Tribe Category and one minorily oemmunicy

e

member. i case any of the candidates appearing

for the post belong tw these categories and if

none of the other Members belong o these

Calegaries. MMember;
T. One porinee of the Minisry of Civil Aviation,

Govermment of India as nominated by the

Bliniztry of Civil Aviation. MMember;

{12}

Consultation with Union Public Service Commission 15 ml seoessary.

(L

o, System Administrator

{2}

(2
*(20020)
* Subject v variation dependent on work boad.

{1

Level 12
(R, T8 B00-2 09 2
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{4} Mot applicable.
{5} A0 Years
{6} Essential qualifications:
{i1 Bachelor's Degree in Electronic Engincering or Compuier Engineering from a recognized university or
inatitution with mininmem 55% marks with seven years” experience in compuiing.
or
Masier of Science with Post Graduate Diploma in Computer Applications from a recogrized university or
inatitution with mininmem 55% marks with seven years” experience in compuiing.
or
Masier of Computer Application from recognized university of institution with minimum 33% marks wath
SEVER years” expericnce in cormputing.
{ii) System Analvst in the pay level-10 (36100-177500) in pay matrix of equivalent position i Cendral
Crovernment or State Government Institates or organizations with ten vears of regular service.
{7} | Mot applicable.
{&) O year,
%)

i T5% by direct reciuitieent
i 25% by promotion, failing which, by deputation.

{10y

{10}

P romundbon:

System Analyst in the pay level-10 (36_100-1.77.500) with ten wvears of regular service in Central
Gowernment or State Government Institutes or Organisations.

The promotien shall be made on the recommendation of the Departmental Promotion Commibiee on the
bagiz of meert cum senioriny,

Mote. — Where juniors who have completed their qualifying or eligibility service are being considered for

Promotkon, their seniors shall also be considered provided there are not short of the reguisite qualifying oo

cligibility service or two years, whichever is less, and have successfully completed probation period for

promsstion to the next higher grade along with their juniors who have already completed such qualifying or

cligibilivy service.

Deputation:

Persons holding analogous post on regular basis or with ten vears regular service as System Analyst in tse pay
lewel-100 (56, 00- 1775000 or eguivalent in the Central Government of State Government, Universities o
autonamous organizations and with qualifications and expenence as mentioned under column 6.

Note 1. — The perod of deputation including the perod of deputation in amother ex-cadre post held
imimediately preceding this appointment in the same of some other organization or Depanment of the Central
Government ghall oedinarily not 1o exceed four years.

Mote X — The maximm age limit for appointieent by deputation shall wot exceed fftv-six years as on the
clozing date of receipt of application.
MNote 3, — The Departmental Officers inothe Feeder Category who are in the direct line of promotion shall pot

be eligible for comsideration for appoiniment on deputation. Sinuilarly, Deputatiomst shall pot be eligible for
consideration for appointosent by promution.

The selectionfconfirmation committes consisting of —

I. Vice Chancellor Chairperson;
X, Registrar Muerber,
1. Dean of School or Head of the Section concermed
MMember;
4, One member of te Execwtive Council, nominated by the Vice Chancellor Mermher,
5. Two experts not o the service of the University, nominated By the Viee Chancellor Murber,

6. One persen nominated by the Vice Chancellor. who is a woman. a Scheduled Cast or Scheduled Tribe
Category amd one miority community member, in case any of the candidates appearing for the post
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belong o these categories and if none of the other Members belong 1o these categories. blember:
T, Ome nooudnes of the Ministy of Civil Aviation, Government of India as pominated by the Minisiry of
Civil Aviation.
MMember:
The departmental promotion committes consisting of —
l. Yice Chancellor - Chatrpersomn;
2. Registrar ~hdembser;
3. Dean of the School or Head of the Section concerned
-belemiber:
4. Two members of the Executive Council. nominated by the Vice Chancellor -hembsers; amd
5. Two persons wot in the service of the Undversity, sominated by te Yice Chancellor, ome of wlim iz a
wonean, a Scheduled Cast or Scheduled Tribe Category and one minonty community member, in case any of
the candidates appearing for the post belong o these categories and if none of the other Members belong 1o
these categories -Members.
{12y | Consulation with Union Public Service Commission is nod secessary.
(1} 10, Executive Enginecr
2} 02
20N
* Subject v variation dependent on work boad.
{1} Lewel 11
(Rs. &7 700-2,08, 00
{4} Mor apglicable
{3} A vears
{6} Essential qualifications:
{i) Bachelos™s Degree in Civil or Electrical Engineering from a recognized University or Institution,
{ii) For civil engineers — Ten years of experience in design, systems and construction of building, rosds,
sanitary and water supply systems including nsmintenance of the same, of which five years' expericnce as
Aussigtant Engineer (Civil) or comparable post in pay lewvel 10 (Bs. 56, 100- 1,77 500).
aor
For electrical engineers — Ten years of experience in Electrical svstems including maintenance of the same, of
which % years” expericnce as Assistant Engineer (Elecirical) of comparable post in pay level 10 (Rs. 56, 100-
1,77 500,
Desivable qualification:
For civil engineers — Post-graduaie degree in Structures of Struciural or Civil Engiseering from a recognized
Ui VErsity oF institwlion.
For elecirical engineers— Post-graduste degree in Elecirical Engineering from a recognized university or
institution
7 Age: Nao,
Eduwcational Qualification: Yes.
(&) Oive year.
9| i 0% by direct recruitment

i 50% by promodtion, failing which by deputation.

{10y

Promuod bomn:
From Junior Engineers possessing degree in Civil or Electrical Engineering with ten years” regular service in
lewel 10 (Rs, 56, 100- 1775000 in pay marix and possessing qualifications amd experience as prescribed in
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colummn ().

Mote. — Where juniors who have completed their qualifying or eligibality service are being considered for

Promotkon, their seniors shall also be considered provided there are not short of the requisite qualifying or

cligibility service or two years, whichever is less, and have successfully completed probation period for

promsstion to the nesxt higher grade along with their juniors whe have already completed such gualifying or

cligibilivy service.

Deputation:

Officers from Central or State Government Depanment or Organisations or Autonomous Bodies and Public
Sector Undemakings at the level of Junior Engineer in level 1O (Rs, 56, 000-1,77.3000 in pay matrix with ten
years” regular service.

Note 1. — The perod of deputation including the perod of deputation in amother ex-cadre post held
imimediately preceding this appointment in the same of some other organization or Depanment of the Central
Geowernment shall oedinarily not o excesd four years.

Mote 2. — The maximwm age limit for appoiniment by deputation shall mot exceed fiftv-six years as on the
clozing date of receipt of application.

MNote 3, — The Departmental Officers inthe Feeder Category who are in the direct line of premotion shall nog

be eligible for comsideration for appoiniment on deputation. Sinuilarly, Deputatiomst shall pot be eligible for

consideration for appointosent by promution.

{11}

The selectionfconfirmation committes consisting of —

l. Wice Chancellor Chairperson;
X Registrar Membser;
1. Dean of School o Head of the Section
concerned hlemhser;
4, One memvber of the Executive Council, nominated by the YWice Chancellor Membser;
5. Twi experts wot in the service of the University, nominated by the Vice Chancellor Member:

6. One person nominated by the Viee Chancellor. who is a woman. a Scheduled Cast or Scheduled Tribe
Category amd one miority community member, in case any of the candidates appearing for the post
belong o these categories and if none of the other Members belong o these categories. blember:

T. One nominee of the Ministry of Civil Aviation, Government of India as nominated by the Minisiry of

Civil Aviation. Member:
The departmental promotion committee consisting of —
L. Vice Clhancellor -Chairperson,
X, Registrar -bember:
1. Dean of the School or Head of the Section concemed
-hlemiber:
d. Two members of the Executive Council, nominsted by the Viee Chancelbor
-Members: and

5. Tw persons not in the service of the University, nominated by the Viee Chancellor, one of whom is a
wonean, a Scheduled Cast or Scheduled Tribe Category and one minonty community member, in case any of
the candidates appearing for the poest belong to these categories and if none of the other Members belong 10
thess Calegories -bembiers,

{12}

Consultation with Union Public Service Commission 15 nod secessary.

(L

11. Assistant Reglstrar

{2}

{1

(14
*20Hn
* Subject v variation dependent on work load.
Lewel-100
(Rs. 56, 1000

{4}

Mot applicable.

{3}

3% Years
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{6} Eszential qualifications:
(i) Master's degree inoany disciplineg from a seceginizad university with 55% of the marks or grade B i the
University Grant Comimiassien seven-point scale or its equivalent along with a good academic record, as lakd
daown by University Grant Comimission.
{ii) Eight years of experence of administrative practices, himan resource management, statutory fuisctions
and academic activities of Universities or Bescach and Development instituiions or academic institutes in level
T REs, dad G001 42 4000 in the pay matrix.
Desirable qualification and experlence:
{iIFive years of experience of handling Legal Matters or Exam or Finance and Information Techmology
applications in administrative matiers,
{7} Age: Mo,
Eduwcational Qualification: Yes
(&) Oise year.
91 i) 50% by promotion, failing which by deputation.

{ii) 504 by direct recruitment.

{10

Promotion: From amongst —

{i1  Section Officers in lewel Level T (Rs. 44.900-1 42 4000 wath five years of regular service and
possessing qualifications as prescribed in column (5).

{ii) Private Secretares in level Level 7 (Ra 448,900-142 4000 with five wyears regular service and
possessing qualifications and experience as prescribed in column (&),

The promaotion shall be made on recommendation of the Depanmental Promotion Comimitbee on e basis
of merit cum senbonty of the Feeding categories,

Mote. — Where juniors who have completed their qualifying or eligibality service are being considered for

Promotion, their seniors shall also be considered provided there are not shont of the reguisite gualifving or

cligibility servioe o two years, whichever i3 less, and have successfully completed probation period for

promsstion to the next higher grade along with their juniors who have already completed such qualifying or

cligibility service.

Deputation: Individuals at analogous posts or with 3 years” regular service in the pay level -7 (Rs. 44.900-
LaAZ 4000 in any Central Government or State Government. Depanment or Government Organization and
posesaing qualifications as memtioned o column (6],

Mote 1. — The perod of depuiation including the penod of deputation in asother ex-cadre post lseld
imrediately preceding this appointmest in the same or some other organization or Depastmient of the Central
Government ghall oedinarily not 1o exceed three years.

Motz 2. — The maximum age limit for appoistment by deputation shall not exceed 36 years as on the closing
date of receipt of application

Mote 1. — The Departmemal Officers in the Feeder Category who are in the direct line of promotion shall ot

b eligible for comsideration for appointment on deputation. Sinilarly, Deputationist shall pot be eligible for
consideration for appointment by promotion

{11}

The selection/conflirmation committes consisting of -

l. Yice Chancellor Chairperson;
2. Registrar MMember;

3. Dean of School or Head of the Section concemed  Membser;

A, Oie e rwber of the Executive Council, nominated by the Vice Chancellos
Member:

5. Two expens nod i the service of the University, nominated by the Vice Chascellor
Member:

G, Oe person pominated by the Wice Chancellor, who is a woman, a Scheduled Cast or Scheduled Tribke
Category and ome minority compmuminy menber, in case any of the candidates appearing for the post
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belong wo these categones and if pope of the other Members belong w these cate gories.

Member;

T One nominee of the Ministry of Civil Aviation, Government of India as  pominated by the

Ministry of Civil Aviaton. Mernber,
The departmental promotion commities consisting of —
I. Vice Chancelloe -Chainperson,
2. Registrar -Member,
3. Dean of the School or Head of the Section concerned ~Member:
4. Two members of the Executive Council. nominated by the Vice Chancellor -Members:

and

5. Two persons nod in the service of the University . nominated by the Vice Chancellor, one of whom is a
wipman, a Scheduled Cast or Scheduled Trike Category and one minonty community member, iy case any of
the candidates appearing for the poest belong to these categories and if none of the other bMembers belong 1o
thess calegories -Members,

{12}

Consultation with Union Public Service Commission 15 nod secessary.

{1}

12 Assistant Librarian

{2}

(2
20N
* Subject o variation dependent on work boad.

{1}

Lwel-10p
(R, 56 100-1,77_ 500

{4}

Mot applicable.

{3

35 Years

{6}

Eszential qualifications:

(i) A Master's Degree in Library Science or Information Science or Documentation Science degree from
a recognized university with 33% marks {or equivalent grade in a point scale wherever grading
ayatem is followed) and a comsistently good academic record with knowledge of computerisation of
library.

{ii) Quealified in the national level s conducted for the purpose by the University Grant Commission or
any other agency approved by the University Gram Commission

{iii) Candidabes, who are, of have been awarded Doctor of Philosophy degree in accordance with the
“University Grants Cominission (MMinimom Standards and Procedure for Award of Doctor of
Philosophy degree). Regulations 2004, shall be exempied from the requirement of the minkrmsm
eligibility condition of national eligibility west or state level eligibiliy est or state eligibility test for
fecruitiment.

{iv) Five years of experience in library service in level 7 (Ba 44 900-1 42 400} in the pay matix in any
Central o0 State Government. Depanment or Government Organization or any recoganised Universany

or college.
Desivable qualification:

Post Graduvate Diploma in Library Automation and MNetworking or Post Graduate Diploma in Comiputer
Application or equivalent from a recognized university or instintion.

{7

Mot applicalile.

(&)

Oive year.

{9}

By direct recruitient. failing which by deputation.

{1y

Deputation: Individuals at analogous posts or with theee years” regular service in the pay level-TiRs, 44.900-
LAZ AN in the pay mateix o any Central or State Government. Depantment or Government Ovganization and
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posaessing qualifications and experience as mentioned in column {6).

Note 1. — The perod of deputation including the perod of deputation in amother ex-cadre post held
imimediately preceding this appointment in the same o some other organization or Department of the Ceniral
Government ghall oedinarily not 1o exceed three years.

MNote X — The maximum age limit for appointiment by deputation shall not excesd fifty six years as on the
closing date of receipt of application.

{11}

The selectionfconfirmation commities consisting of —

. ¥ice Chancellor Chairperson;
2. Registrar Muerber,
3. Dean of Schiool or Head of the Section concemed
Member;
4. Omse merwber of the Executive Council, nominated by the Vice Chancellos Member:
5. Two expens wot i the service of the University, nominated by the Vice Chancellor Merher,

G, Oe person sominated by the Wice Chancellor, who is a worman. a Scheduled Cast or Scheduled Trbe
Category and ome minogity community member, in case any of the candidates appearing for the pos
belong io these categories and if none of the other Members belong o these catepories. Mernber,

T Ome monines of the binistry of Civil Aviation, Government of India as nominated by the
Mindatry of Civil Aviation. Murber,

{12}

Consuleation with Unien Public Service Commission is nol necessary.

{1y 13 Law Officer
{2} i
*20Hn
* Subject v variation dependent on work load.
{1} Lewel-10
(Rs. 56, 100-1,77 500
{4 Mot applicable.
{3} 35 Years
{6} Essential qualifications:
i. Bachelor's degree in Law with Master™s degree in Law with 55% of the marks or grade B inothe University
Girant Comimission seven-point scale of from recognized University.
i Experience: five vears” experience in level 7 (Rs, 44 900- 1424000 in pay matnx in legal work, which
shall inclwde defending count cases, being comversant with legal procedures etc. in Universities or Besearch
and Development insttutions or academic institses,
{Th Mot applicable.
{&) O year,
{9} By direct recruitrsent, failing which by deputation.

{10y

Deputation: [ndividuals holding at analogous posts or with theee vears” regular service in the level-7 {Rs.
44,900-1 42 40600 in any Central Government or State Government Department or Government Ovganization

and poasesaing qualifications and experience & mentioned in column (6]

Mote 1. — The perod of depuiation including the penod of deputation in asother ex-cadre post lseld
immsediately preceding this appointment in the same or some other organization or Department of the Centeal
Government shall oedinarnly not o exceed three years.

Mote 2. — The maximum age limit for appoiniment by deputation shall not exceed 56 years as on the cloging
date of receipt of application




=T [H—a7E 4] AT FT FTA9H D AETETTT RN

{10}

The selection/confirmation committee consisting of —

l. Yice Chancellog Chairperson;
2. Registrar MMember;
3. Dean of Schiool or Head of the Section concemed
Member;
4. Omve mervber of the Executive Council, nominated by the Vice Chancellor Member;
5. Two expens not in the service of the University, nominated by the Vice Chancelbor Mermher,

G, O person pominated by the Vice Chancellos, who is a wonsan, a Scheduled Cast or Scheduled Tribe
Category and ome minogity community member, in case any of the candidates appearing for the pos

belong wo these categonies and if pope of the other Members belong w these cate gories. Merher,
T One nomisee of the Ministey of Civil Aviation, Government of India as mominated by the
Mindatry of Civil Aviation, Merher,
{12y | Consulation with Union Public Service Commission is nod secessary.
(1} 14.Public Relations Officer
{2} (1
20N
* Subject v variation dependent on work boad.
{1} Lewel-100
(Rs. 56, 100-1,77 50600
{4} Mot applicable.
{3} 35 Years
{6} Eszential qualifications:
(i) Master™s degree in Mass Communication and Journalism from a recognized University orInstitution.
ar
Master's degree in any discipline and Post Graduate Diploma in Mass Communication and Fournalism from
arecognized wniversity or istitution.
{ii) 5 years' experience as editor or sub-editor or deputy editor or correspondent or  Assistant Public
Belations Officer in a recognized Mational level Media Organisation or in an equivalent post in Universiey
or Besearch and Development instiiutions or academic instiiuies.
Deesirable gqualification and experience. —
{UFive vears of expericnce o the news desk or editomal Department of any established English or Hindi
Mewspapers accredived with Mational Mews Agencies, Radio or Television, Film media, advertising agencies
{ii) Knowledge of two or more Indian Languages with proficiency in Englizh and Hindi with good working
knowledge of computer applications.
{7 Mot applicalle.
(&) Oise year.
{9 By direct recruitiment, Failing which by deputation,

{1y

Deputation: [ndividuals at analogons posts or with three years' regular service in the level-7 (B, 44.900-
LAZAMNN in any Central Government o State Government Department o Government Ovganization and
possessing qualifications and experience as mentoned i column (6]

Mote. — The period of depuration including the period of deputation in ansther ex-cadre post beld immediaiely
preceding this appointment in the same or some other of ganisation or Depantment of the Central Govermmiemt
shall ordinarily mot w exceed three vears.

Motz 2.— The maximum age limit for appointment by deputation shall not exceed 36 years as on the closing
date of receipt of application
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(10}

The selection/confirmation committee comnsisting of -

. Vice Chancellor Chivirperaon;
Y Registrar MMember;
1. Dean of School o Head of the Section concemed
Member;
4. One member of the Executive Council, rominated by the Vice Chancellor Member;
5. Two experts not inthe service of the University, nominated by the Viee Chancellor Mermher,

6. One person nominated by the Vice Chancellor, who is a woman, a Schedubed Cast or Scheduled Tribe
Category amd one miorily community member, in case any of the candidares appearing for the post

belong o these categories and if none of the other Members belong 1o these categaories Merher,
T Cne nominee of the Minisiry of Civil Aviation, Government of India as nominated by the Minisiry of
Civil Avianion. Member:

{12}

Consultation with Union Public Service Commission 15 nod secessary.

{1} 15 Hindi Officer
2} i
20N
* Subject o variation dependent on work boad.
{3} Lewel-10
(= 56, 100-1,77 5000
4} Mot applicable.
{5} 35 Years
{6} | Essential qualifications:
{i) Post Graduate with 55% marks in Hindi from a recognized University, with English as ose of the subjects
at praduation level,
or
Master's degree of a recognized University or equivalent in English with Hindi as a subject at the degree
lewel.
or
Master's degree of a recognized University or eguivalent in any subject with Hindi and English as subject at
the degree level.
or
Master's degree of a recognized University or eguivalent in any subject with Hindi medium and English as a
subject at the degree level.
or
Master's degree of a recognized Universiny or equivalent in any subject with English medium and Himdi as a
subject at the degree level.
{ii) Three years of experience in wanslation from English o Hindi and vice-versa for technical or scientific
litegatwre work o Hindi rescarch work or journalism in Central of State Governments or Public Sector
Undertakings or Universities o Research and Development institutions or academic insiitutes.
Desivable qualification, —
{11 Possess an aptitade or knowledge or skill for drafting and noting o Hindi.
{ii) Knowledge of M Office and computer applications.
{7 Mot applicalile.
(&) Oive year.
{9 By direct recruitiment, failing which by deputation.
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{1y

Deputation: [ndividuals at analogous posts or with theee vears' regular service i the level-T (Rs. 44.900-
LAZ 4000 in any Cenral Government or Staie Government Depanment or Government Organization and
posesaing qualifications and experience as mentioned in column (6.

Mote. — The period of deputation including the period of deputation in another ex-cadre post beld immediately
preceding this appoimtment in the same or some other ofganization or Depanment of the Central Government
shall ordinagily ot o exceed five years.

Mote 2. — The maximwm age limit for appointment by deputation shall not exceed fifty six vears as on the
closing date of receipt of application,

{11}

The selectionfconfirmation committes consisting of —

|. Wice Chancellor Chairperson;

2. Regiatrar Muerber,

3. Dean of Schiool or Head of the Section concemed  Membaer;

4. Omve mervber of the Execotive Council, nominated by the Vice Chancellos Member;
5. Two expens nod i the service of the University, nominated by the Vice Chascellor Mermher,

G, O person pominated by the Vice Chancellos, who is o worsan, a Scheduled Cast or Scheduled Tribe
Category and ome minogity community member, in case any of the candidates appearing for the post

belong wo these categones and if pope of the other Members belong w these categories. Merher,
T Ome pomanes of the binistiry of Civil Aviation, Government of [ndia as nominated by the
Mindatry of Civil Aviation, Merher,

{12}

Consultation with Union Public Service Commission is nod secessary.

{1}

l6.5ystem Analvst

{2}

(2
20N
* Subject v variation dependent on work boad.

{1}

{4}

Lewel-10¢
(Bs. 56,100-1,77 5000
Mot applicable.

{5}

35 Years

(&}

Essential qualifications:

(i) Master's Degree in Electronic Engincering o Computer Engincering from a secognized University or
[stituce with minimum 55% marks.

ar

Muaster of Scieno: with Post Gradware Diploma in Computer Applications from a recognized University or
[stituce with minimum 55% marks.

ar
Muaster of Computer Apgplications from recognized University o0 Institwte with minimen 35% marks.

{ii)Programmer or equivalent position in Central Government or State Government Institutes of Universities
of Research and Developisent institutions or academic instines in Level T (Ba. 44,9001 42 4000 in the pay
matrix with Three years of regular service.

Deesirable qualification and experience:

Five wyears of experience in Computer software and office automation o e-governance of Enterprise
Respurce Planning (Enterprise Resource Planning) software or Networking.

{7

Mot applicalile.

(&)
{9

Oive year.
By direct recruitment, failing which by deputation.

{1y

Deputation: [ndividuals at analogous posis or with three years' regular service in the level-7 (Bs. 44.000-
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LAZ 4000 in any Cenral Government or Staie Government Depanment or Government Organization and
posesaing qualifications and experience as mentioned iy column {6
Mote. — The period of depotation including the period of deputation in another ex-cadre post beld immediately
preceding this appoimtment in the same or some other ofganization or Depanment of the Central Government
shall ordinagily ot w exceed thiee vears.

Mote 2. — The maximuwm age linkt for appoiniment by deputation shall mot exceed fifiy-six years as on the
closing date of receipt of application,

{11 | The selectionfconfirmation commities consisting of —

1. Wice Chancellor Chivirperaon;
2. Registrar Member;
3. Dean of School or Head of the Section concersed
Mermber;
d. Omne member of the Executive Council. nomisated by the Vice Chancellor Murber,
5. Two experts nod in the service of the University, nominated by the Vice Chancellor Mernber,
. Omae person nominated by the Vice Chancellor, who is a woman, a Scheduled Cast or Scheduled Tribe
Category and ome minogity community member. in case any of the candidates appeaning for the post
belong wo these categories and if pone of the other Members belong w these categories. Mermher,
T O nombnee of the Mindstry of Civil Aviation, Goveromeent of Tnddia as nominated by the
Blinistry of Civil Aviation. Mernber,

{12} | Consultation with Union Public Service Conumission is nol eoessary.

(L 17 Medical (ficer

2} 02

*2020
* Subject v variation dependent on work boad.
{3} Lewel-10
(B 56, 100-1,77.5000

4} Mot applicable.

{5} 35 Years

{6} | Essential qualifications:

{i1 Bachelor of Medicine and Bachelor of Surgery from a recognized university or institute registersd with the
Medical Council of India.

{ii) Five years' experience as General Duty Officer in a residential teaching institution or a hospital of repute
of Universities or Besearch and Development insttutions or academic institutes of educational institutions.
Deesirable qualification. —

Candidates with degree in blaster of Surgery or Docior of Medicine. will be prefesred.

{7 Mot applicable.

{8} (v yheag.

{9} By direct recruitrsent, failing which by deputation.

{10y

Deputation: Doctoss with five years' regular service in level 9 (Ra. 53, 100- 167,800} in any Governmsent
Hospitals or Public Sector Undenakings or Government organization and possessing qualifications ard
cxpericnce a8 mentioned in column (6],

Mote. — The period of depotation including the period of deputation in another ex-cadre post beld immediately
preceding this appointment in the same or some other ofganization or Depantment of e Central Government
shall ordinarily mot o exceed three vears.

Mote 2. — The maximum age limit for appoiniment by deputation shall not exceed 56 years as on the cloging
date of receipt of application
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{10}

The selection/confirmation committee consisting of -

I. Vice Chancellor Chairperson;
Y Registrar MMember;
1. Dean of School o Head of the Section concemed
Member;
4. One member of the Executive Council, rominated by the Vice Chancellor Member;
5. Two experts not in the service of tee University, sominated by the Viee Chancellor Mermher,

6. One person nominated by the Vice Chancellor, who is a woman, a Scheduled Cast or Scheduled Tribe
Category amd one mimarily community member, in case any of the candidares appearing for the post

belong v these categories and if none of the other Members belong 1o these categories. Merher,
T, Cne nomdnee of the Minisiry of Civil Aviaton, Government of India as pominated by the Minisiry of
Civil Aviation. Meermber,

{12}

Consultation with Union Public Service Commission 15 nod secessary.

(1 18.Programmer
{2} 0
20200
* Subject to variation depemdent on work Load.
{3} Level-7
(Bes. dad G00- 1,42 4000
{4} Mot applicable.
{3 30 Y ears
{6} | Essential qualifications:
(i) Bachelor's Degree in Elecironic Engincering or Computer Engineering from recognized University or
Tnstitwte with 33% marks with five years” experience in computing.
or
Master of Science with Post Graduaste Diploma in Computer Applications from recognized University oo
Tstitwte with 33% marks with seven years' experience in computing.
or
Master of Computer Applications from recognized University or Institute with 55% marks with seven years’
CRPErIEnCe i compuiing.
(iip Five wears” experience as Senior Technical Assistant (Computer) i equivalent position o level & (Ra.
A5,400-1 02 400 in pay marnx in Central Government of Staie Government Institutes or Organisations.
{7} A Mo,
Educatiomal Qualification: Yes.
{&) | Ome year.
90 | (i) 25% by direct recruitrent.

() T5% by promotion, failing which by deputation.

{1y

Promotion:
Senior Technical Assistant (Cormputer) in the pay level & (R 35 400-1. 12 400) in the pay mairiz with five
vears of regular service.

The promoetion shall ke made on the recommendation of the Departmental Promotion Committes on the basis
of merit cum senioriiy.

Mote, — Where juniors wha have completed their qualifying or eligibility service are being considered for
Promotion, their senbors shall also be oomsidered provided there are not shon of the reguisite qualifying or
eligibility service o two vears, whichever 15 less, and have successfully completed probation perod for
promotion o the next higher grade along with their junbors whe have already completed such qualifying oo
eligibility service.
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Depautation:

Persons holding analogous post on regular basis or with five years' regular service as Senior Technical
Asaistant (Computer) in pay level 6 (Re 35400 1124000 or equivalent in the Central Government or State
Covemments, Unbversities of autonomows orgamizations and possessing the qualifications as prescribed for
direet recruits under column (6],

Mote |. — The period of deputation including the period of depuration in another ex-cadre post held
i diately preceding this appointmeent in e same of seme other organisation o Depamment of the Central
Crovernment shall ordinarily not wo exceed theee years.

MNote 2. — The maximm age limdt for appointment by deputation shall not exceed 56 vears as on the closing
date of receipt of application.

Note 1, — The Departmental Officers in the Feeder Category who are in the direct line of promotion shall oot
b eligible for consideration for appointment on deputation. Similarly, Deputationist shall not be eligible for
consideration for appaintment by promotion.

{11}

The selection'confirmation commitiee conslsting of —

I Regisirar - Chairperson
2 | Depuiy Regisirar - Blember
3 One member of the Executive Council nominated by the Vice Chancellor - Member
4. O person nominated by the Vice Chancellor, wls is & woman, 4 - Member

Scheduled Cast or Scheduled Tribe Category and one minoniy community
rember, in case any of the candidates appeanng for the post belong o
these categories and if none of the other Members belong to these
categories

The departmental promotion commitiee consisting of —

1. Begistrar - Chairperson;
2. Drean of Schaoal or Head of the Section concerned

-Member;
3. Drepury Registrar -Member; and

A, Two persons not in the service of the University, nomisated by the Vice Chancellor, one of whom is a
worsan, a Scheduled Casi or Scheduled Tribe Category and one minorty community member, in case any of
the candidates appearing for the post belong 1o these categories and if none of the other Members belong o
these categories -Mernubers.

{12}

Conauleation with Unien Public Service Cominuisaion is ol necessary.

{1} 19 Estate (fficer
{2} il

20200

* Subject 1o variation dependent on work Load.
{1} Lewvel 7
(R, b OO0 1,42 400

{4 Mot applicable.
{3} 30 Y ears
{6} | Essential qualificatiomns:

(i) Bachelor™s degree with at least 0% marks from a recognized University oF Institute,

(iip Eleven years of experience as Assistant Estate Officer or Superintendent or equivalent in the level-35
(20200923000 in any Central Governmemt or State organization or University institate funded by the
Covernment or Public Sector Undenakings or Educational Organisation recognized by the State Governme
af Central Government.

(i} Working knowledge of computer applications.
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Desivable gqualification and experience:
(i) Master's degree from recognized University or [nstifute.

(i} Theee vears of experience in handling of labowr with relation o landscaping, laboratories, repairs, security
ZlC.

(i} Proficiency in local language (speaking. reading and writing ).

{7y | Mot applicable.
{&) | Ome year.
{9 | By direct recouitment, failing which by deputation,
{101 | Deputation:
Ifividuals & analogows posts i Lewel 7 (Rs 44,900-1,42 4000 0 any Central Governieent or State
Croverniment depanment of education institsiions o organisation and possessing qualifications and expenence as
prescribed b column (&),
Note, — The period of deputation including te period of depatation in apother ex-cadre post beld immediately
preceding this appoimiment in the same or some other organization of Deparment of the Central Governmenst
shall erdinarily not o exceed thiee vears,
Mot 2. — The maximem age limit for appointment by depuiation shall not exceed 36 years as on the closing
date of receipt of application.
{11 | The selection'confirmation committee conslsting of -
1. | Registrar - Chairperson
2| Deputy Registrar - Merber
3| O member of the Executive Council nominated by the Viee Chancellor - Mermber
4. | O person nominated by the Vice Chancellor. who is a woman, a Scheduled | - Member
Cast or Scheduled Trikbe Category and one minority community member, in case
amy of the candidates appearing for the post belong o these categories and if
none of the other Members belong 1o these categories
S0 O moninee of the Minksry of Civil Aviation, Government  of India as | - Member
nominated by the Minisiry of Civil Aviation
{12} Consultatbon with Unien Public Service Commission is mol necessany.
{1} 20 Section Offlcer
{2} 13
*{20240)
* Bubject b variation dependent on work load.
(3} Level 7
(Ba. 44 900-1.42 400
{4} Selection in case of promotion and not applicable in case of direct recruitment.
{3} 3 Y ears
{6} Essentlal gualifications:

{1} Bachelor's Degree with at least 55% of the marks or grade B in the University Grant Commission seven-
podnt scale or s eguivalent, from a recognized University or Institation,

aor
Bachelor's Degree in Law from a recognized University or Institution.

(1) Five wears' experience in Admdnistration of Accounts or Secretanal work as Assistant ot Central of
State Gowernments o Public Sector Undenakings or Avionomous Bodies o Defense Organisation in
lewel-d (Ra. 35400-1 024000 or equivalent in Oreanisstions of repute o Universities or Research and
Development institntions or Academic Instites.

ar




THE GAZETTE OF INDIA | EXTRAORDINARY [PagT II—SEC.4]

Upper Division clerk in the level-5 (Ba. 209 20092 5000 or equivalent in the Central or State Governments
of Universities of autonomous ofganizations or Public Sector Undemakings or Defense Ovganisations
or Organisations of repute or Universities or Research and Development institutions or Academic Instiiuies
with eight vears of regular service,

Dresirable qualification:

(1) Knowledge of drafiing and noting, handling functions related 10 general adminisiration or housekeeping
of purchase of service matbers of office management o establishment o accoums and fAnance or human
resource legal i a computerized environment.

(i) Knowledge of MS Office and Hindi.

{7

Age Mo,
Educational Qualification: Yes.
(&) Cine vear.
{9 (1) 305 by promotion, faling which by deputation,

(i) 500 by direct recrwitment.

{10y

Promuod bomn:
Assistants in pay level 6 (Rs. 35 400-1, 12,4000 in pay matris with five years of regular service.

The promotion shall ke made on recommendation of the Deparmmental Promotion Commitiee on the
basis of merit cum seniority of the feeding categories.

Mote. — Where juniors who have completed their qualifying or eligibality service are being considered for
Fromation, their seniors shall also be considered provided there are not short of the requisite qualifying oo
eligibility service or two years, whichever is less, and have ssecessfully completed probation period for
promotion 1o the next higher grade along with their juniors who have already completed such gualifying or
eligibility service.

Deputation:

Individuals at analogous posts or with five years' regular service in the level & (Rs. 35 400-1, 12 4000 in pay
mealriy in any Central Government or State Government department of education instiuiions or oFganisation
and possessing qualifications and experience as prescribed in column (6]

Mote 1. — The period of depwtation including the period of depatation in amother ex-cadre post held
immediately preceding this appointment in the same or some other organisation or Depariment of the Central
Government shall oedimarily not w0 exceed three vears,

Mote 2. — The maximum age limit for appoiniment by depwtation shall not exceed fiftv-six years as on the
closing date of receipt of application.

Mote 3. — The Deparnmeental Officers i the Feeder Category who are in thee direct line of promotion shall pot

be eligible for consideration for appoiniment on deputation.  Similarly, Deputationisi shall mot be eligible for
consideration for appointment by promotion,

{11}

The selection/confirmation commities consisting of —

1. Registrar - Chairperson
Dieputy Regisrar - Member
One member of the Executive Council nominated by the - Member
Vice Chancelbor

4. O person nominated by the Viee Chancellor, who is a - Member

woman, & Scheduled Cast or Scheduled Trbe Category and
ope minoeily community member, in case any of the

camdidates appearing for the post belong to these categories
and if mone of the other Members belong 1o these categorices

A, One nominee of the Ministy of Civil Aviation, - Member
Governiment of [ndia as nominated by the Minisory of Ciwil
Aviation
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The departmental promotion committee consisting of -

l. Registrar -Chairperson;
A, Dean of School or Head of the Section concerned -Mermhser:
3. Depuaty Begistrar -Menvber; and

4. Two persons not i the service of the University, nominated by the Vice Chancellor, one of
whaom is a woman, a Scheduled Cast or Scheduled Trike Category and ome minority communiry
miember, in case any of the candidates appearing for the post belong o these categories and if
none of the other bembers belong to these categories -Membsers.

{12}

Consultation with Unien Public Service Commission is mol necessary.

(L

21.Private Secretary

(2} 10
w2200
* Subject v variation dependent on work boad.
(3} Level-T
(R, i G00- 1,42 4000}
{4} Mot applicable.
{5} 30 Years
{i} Essential qualifications:
{11 Bachelor's degree from a recognized University or Institmion along with proficiency in English and
knowledge of compter application.
(i) English typing speed 40 words-per-minwte and proficiency in compuler operations.,
{iii} English shosthand- junior grade {80 wonds-per-minube ).
{iv) Persomal Assistant in level-6 {Rs. 35 400-1,12 400 in the pay mairix or equivalent with five years of
regular service  or  Stenographer in the level-3 (Re 20 200-92 300) or eguivalent in the Central
Government of State Governments o Public Sector Undenakings or Universities or  awlonomous
organizations or Organisations of repute or Educational Institutions of Research and Developrent
[astitutions or Academic Institutions with eight vears of regular service.
Deesirable qualiflcation and experience:
Kmowledge of Hindi Typing or shorthand.
{7k Mot applicable.
{8} e year,
{9} By direct recrustment. failing which by deputation.

{1y

Deputation:

[ndividuals at analegouws posiz o the level 7 (Bs. 44 900-1.42.400) in the pay mairix in any Central
Government or State Government department or education instilutions of ofganisation and possessing
qualifications and experience as peescribed in colurmm (G).

Mote 1. — The period of deputation including the pericd of deputation in another ex-cadre post held
imediately preceding this appointment in the same o some other organisation of Depanment of the Central
Government shall oedinarily not o exceed three years.

Mote 2— The maximom age limit for appointment by deputation shall not exeeed fifty-six years as on the
closing date of receipl of application,

{10}

The selectionfconfirmation commitiee conslsting of —

| i | Begistear - Chairperson
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a Eu!puly -Regi_urar - Member
R O meeinber of the Executive Cowncil nominated by the Vice - Member
Chamcellor
d. Ope person pominated by the Viee Chancellos, who is o worman. a - Member
Scheduled Cast or Scheduled Tribe Category and one mimsrity
community menvber, in case any of the candidates appearing for the
pisst belong 1o these categones and if none of the other Members
belong o these categories
A Cige omines of the Ministry of Civil Aviation, Government of - Member
India as nominated by the Minisay of Civil Aviation
{12 Consuliation with Union Fublic Service Comimission is nol secessary.
{1} 2 8ecurity Officer
(1) ol
w2020
= Subject vo variation dependent on work Toad.
{1 Level-7
(R d4,900-1,42 400
{4} Mot applicable.
(3} 0 Years
{6} Eszential qualifications:
(i) A graduate o an eguivalent gualification from a recognized Universiny,
(iip Five vears of regular service in police or para-military foroes of armed forces of the Union and noi below
the rank of Sub-Inspecior or Pety Officer from Indian Mavy or Coast Guard or Havildar from the Indian
Army oF Sergeant in Indian Air Force.
(iip Holding & valid driving license o ride jeep or motorcycle.
Dresirable qualkfication. —
(i) Corpletion of a course in firefighting from a recognized institute of wsarmed combat course in Aromy
or Para-bdilitary force.
(i) Should be able w speak English and Hindi,
{7} Mot applicable.
(&) Chna year.
{9 By dipeet recruitiment, Failing which by deputation,
(o | Deputation:

Tidividuals from analogous posis or with five years' regular service in the level-6 (Rs. 35, 400-1, 1 24000 in
pay matrix in any Central Gowvernment or State Government depaniment or education  instinmions of
of ganization amd possessing qualifications as prescribed in column (6],

Motz 1— The pericd of deputation including the perod of deputation in another ex-cadre post held
immediately preceding this appoimment i the sanee or some other organisation of Department of the
Central Government shall ordinarily mot o exceed three years.

MNote 2— The maximum age limit for appointment by deputation shall o exceed Afiv-six vears as on the
closing date of receipt of application.
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{10}

The selectlomw'confirmation commities conslisting of -

I. | Registrar - Chairperson
2. | Deputy Registrar - Member
3| Duee member of the Execotive Council nominated by the Vice Chancellor - Member
d. | De person semdnated by the Vice Chancellos, who is a woman, a Scheduled Cast | - Member
of Scheduled Tribe Category and omre mdnoriny community member, in case any of
the candidaies appearing for the post belong 1o these categories and if mone of the
ather Members belong o these categones
A Ouee nomiines of the Ministry of Civil Aviation, Government of India as - Member
nominated by the Minisiry of Civil Aviation

(L 23 _Jundor Englneer (Civil)
2} 02
20N
* Subject o variation dependent on work boad.
{3) Level-7
(B, dd 900-1.42.400)
{4} Mot applicable.
{3} 35 Years
{6} | Essential qualificatbons:
{i] Bacheloe™s Degree in Civil Engineering from a recognized University o Institution witl an beast theee
years of pegular service in Lewel-6 (Ra 35.400-1.12.400) in the pay mairix in supervision of erection or
maintesance of civil works i Private or Central or State Government organizations, projects or offices,
Universities  of awonomows  ofganizaiions of Academic Instiutions or Research and  Development
[nstitutions.
o
Three wears” Diplomsa in Civil Engineering from a recognized University or Institution with five years of
regular service in supervision of erection of maintenance of civil works in in Private or Central or State
Gowvernment ofganizations in Level-6 (Rs, 35 400- 112 400) b the pay osatix o equivalent in projects o
offices, Universities or autonomous organizations or Academic [nstitions or Research and Developosent
[istinutions.
{ii) Good working knowledge of computer applications.
{7 Mot applicable.
{8} (v yheag.
{9} By direct recruitrsent, failing which by deputation.

{1y

Deeputatbvn:

[ndividuals at analogous posts or with ® years’ pegular service in the Level-& (Ba. 35,4001, 0124000 in the pay
matrix i any Central Govermment or State Government ofganizations or projects of offices and possessing
qualifications and expericnce & prescribed o column (G).

Note, — The period of deputation incliding the period of deputation in another ex-cade post beld inmediabely
preceding this appointment in the same or some other ofganization or Depanment of the Central Government
shall ordinagily mot w exceed theee vears.

Mote 2. — The maximuam age limit for appointment by deputation shall not exceed 56 years as on the closing
date of receipt of application
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{11}

The selectionfconfirmation commities consisting of —

I. | Registrar - Chairperson
2. | Depuiy Regisirar - Member
3| One member of the Executive Council mominated by tee Vice Chancellor - Member
4. | One person pominated by the Vice Chancellor, who is a worman, a Scheduled | - Member

Cast or Scheduled Tribe Category and one minonty community member, in
case any of the candidates appearing for the post belong to these categonies
amd if wome of the other Members belong to these categories

A | One porminee of the Ministry of Civil Aviatgon, Government  of India as | - Member
noninated by the Ministry of Civil Aviation

{12}

Consultation with Union Public Service Commission 15 nol seoessary.

AN 24 Jundor Engineer (Electrical)

2} 02

{3) Level-T

(Bes. dad 900- 1,42 400)

{4} Mot applicable.

{3} 35 Years

{6} | Essential qualifications:
{i) Bachelor's degree in Electrical Engineering from a recognized Universsity or Institution with at least three
years of pegular service in supervision of erection of maintenance of Electrical Work in Central or State
Government organizations in the Level-6 (Rsa 35 400-1,12400) in the pay mairix or eguivalent in
Universities  of awonomows  ofganizaiions of Academic Instiutions or Research and  Development
[nstitutions.
or
Three vears' Diploma in Elecincal Enginecring with at least five years of regular service in supervision
of erection or maintenance of Electrical works in Central or State Government organizations in the Level-6
(Ra 35400-1 124000 in the pay msatnix or equivalemt in Universities of auionomous organizations of
Academic Institutions or Besearch and Development Institwtions.
(1) G working ksowledge of computer applications.

{7} | Mot applicable.

(&) Oise year.

{9} By direct recruitrsent, failing which by deputation.

{1y

Deputation:

[ndividuals af amalogous posts or with five years' regular service 1n the Level-6 (B 35 400-1.12,400) in the
pay matnix in any Central Governmsent or State Government Department o Government Ovganization andd
posaessing qualifications and expenence as prescribed in columin (6).

Mote. — The period of depotation incleding the period of depuration in another ex-cadre post beld immediaiely
preceding this appointment in the same or some other of ganisation or Depantment of the Central Govemmient
shall ordinarily mot o exceed three vears.

Mote 2. — The maximwm age linkt for appointment by deputation shall mot exceed fifoy-six years as on the
closing date of receipl of application,

{10}

The selectionfconfirmation commities consisting of —

. | Regisirar - Chairperson
2. | Depuiy Regisirar - Member
3. | One member of the Executive Council nominated by the Vice Chancellor - Member
4. | One person nomisated by the Vice Chancellor, who is a woman, a Scheduled | - Member
Cast or Scheduled Tribe Category and one minsnity community member, in
case any of the candidates appearing for the post beleng to these categorics
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and if none of the other Members belong o teese cabegories

5. | One nominee of the Minisiry of Civil Aviation, Government of [ndia as - bMember
piorminated by the Ministy of Civil Aviation

{12}

Consultation with Union Public Service Comimission 15 mol seoessary.

(L

25, Sendor Technbcal Assistant (Computer)

2} 0z
= 20208
* Bubject to varamon dependent on work Toad.
{3) Level 6
(. 35,400-1.24. 4000
{4} Mot applicable.
{3} 30 Years
{6} Essentlal gqualifications:
(i) Bachelor of Enginecring or Bachelor of Technology in Computer Science of Elecwronics and
Communication Engineering or Information Techrology from recognised University o Institute,
o
Masier of Science in Computer Science from recognized University or Institute.
of
Master's in Computer Applications from recognized University or Institute.
[ii) Six wears of experience in Government or Public Sector Undenaking in Level-5 (Rs. 29, 200-92_300) in
the pay matrix-
Diesirable experlence:
Five years of experience in installation or operation o mainicnance of computer systems of metwork svsbenis
aor apfiware,
{7} Age: Mo,
Edwcational Qualification: Yes.
{81 | Ope vear.
90| (i) 0% by direct recruitment

(1) 5% by promadion, failing which by depuiation.

{1y

Erguertimn:
Techmical Asaistant (Computer) with six years of regular seevice in Level-5 (Re 29.200-92_ 3000 in the pay
IELrix.
Mote, — Where juniors who bave completed their gualifying or eligibility service are being considersd For
Promoteon, their semior shall alse be considered provided there are not short of the requisite gualifying or
eligibility seevice o two vears, whichever is less, and have successfully completed probation period for
promotion 1o the nest higher grade along with their juniors who have already corpleted such qualifving or
eligibility service.
Dreputation:
Holding analogous post in o any Central Government of State Government department of edecation
inatiions or arganisation and possessing qualifications as presernibed in column (5).

ar
Holding analogous post in Level-6 (Rs 35.400- 1,240,400 in the pay mawix with the qualifications amsd
experience as prescribed in colwmn (b,
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o

Technical Assistant (Computer) with six years' regular serviee i the Level-5 (Ba. 29200002 3000 in the pay
matrix with the qualifications and expenence as described in column (G).

Mote 1. — The period of depuration incleding the period of depumation in asother ex-cadre post lseld
immedizgely preceding this appointieent in the same o some other organization or Depantment of the Central
Government shall ordinarily not to exceed three years,

Mote 2. — The maximum age limit for appoimment by deputation shall net exceed fiftv-six years as on the
closing date of receipt of application.

Mote 3. — The Departreental Officers in the Feeder Category who are in the direct lie of promotion shall nog

b eligible for consideration for appointieent on depatation. Similarly, Deputationist shall not be eligible for
consideration for appoiniment by promotion.

(10}

The selection/confirmation commitiee consisting of -

L. Begistrar - Chairperson

2 Drepuary Begistrar - Member

1 Omee mernber of the Executive Council nominated by the Yice - Merber
Chancellor

4. O person pominated by the Vice Chancellor, who is a woman, a - Merber

Scheduled Cast or Scheduled Tribe Category and one minarity
cormmunity member, in case any of the candidates appearing for the
post Belong 1o these categornies and if none of the other Members
belong to these categories

5 One pominee of the Ministry of Civil Aviation, Government of India - Member
as nominated by the Minisiry of Civil Aviation

The departmental promsotion committee consisting of -

I. Begiatrar ~Chidirperaon;
2. Dean of School or Head of the Section concerned -hdembser;
3. Drepury R gistrar -Member; and

4. Two persons not in the service of the University, nominated by the Vice Chancellor, one of whor is a
woman, a Scheduled Cast or Scheduled Tribe Category and one minority community member, in case any
of the candidates appearing for the post belong 1o these categories and i pone of the other Members belong
o these categories -Members.

{12}

Consultation with Unicn Public Service Comumnission i3 sl necessary,

i1y 26 Senlor Technical Assistant
{2} (1

*2020)

* Bubject 1o variation dependent on work load.
{1 Lewvel &
(Rs. 33 400-1,12 400y

{4} Mot applicable.
{5} 30 Years
{6} Essential qualificatiomns:

(1) Master of Science in relevant discipline with 55% of the marks or grade B in the University Grand
Commission seven-point scale or its equivalent from a recognized University or Institaee.

(1) Two vears” experience ina recognized laboratory
o

(i) Bachelor of Science in relevant science subject with 35% o equivalent marks from a recognized
University or Instituee.
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(i) Five years' experience in relevant recognized science laboratory
Dresirable experience:
(i} Twao vears of experience in handling lab equipment and computers.
(i) Good cormmand over English and Hindi.

{7

Age: Mo,

Educatkonal Cuealification: Yes.
{&) Crn year.
9| i) 50%% by direct recruitrent.

(1) 30% by promotion, Guiling which by deputation,

{10y

{11}

Promoiion:
Technical Assistant with six years of regular service in Level-5 (Rs. 20 200} in the pay matrix.
Note, — Where juniors who have completed their qualifying or eligibility semviee are being considered for
Promotion, their seniors shall also be considered provided there are not short of the reguisite gualifying or
eligibility service or two years, whichever 15 less, amd have successfully completed probation period for
promotion o the wext higher grade along with their juniors who have already completed such qualifying or
eligibility service,
Dhepanita i bin:
Holding analoguees post in Lewel & (Bs 35400-112 4000 in any Cemral Government or State Government
departieent o education institations of organisation and possessing qualifications and expericnce as prescribed
in column {6].

o
Techmical Assistant (Laboratory) with six vears” negular service in the Level-5 (Ra, 29 200-92 3000 in the pay
miatrix with gqualifications and expenence as presciibed in column (6.
Mote 1. — The period of deputation including the period of deputation in another ex-cadre post lseld
immediately preceding this appointment in the same or some other organization or Department of the Centeal
Crovernmient shall ordinarily not o exceed three years.

Note 2. — The maximum age limit for appointment by deputation shall we exceed fftv-six years as on the
closing date of receipt of application.

Note 3. — The Departmental Officers in the Feeder Category who are i the direct ling of promotion shall o
be eligible for consideration for appoisiment on deputation. Similarly, Deputationist shall not be eligible for
consideration for appointment by promsstion.

The selectionfconfirmation commitiee consisting of —

1. | Begistrar - Chairperson

2. | Depuiy Registrar - Member

3| Omse member of the Executive Council nomimated by the Viee | - Member
Chancellor

4 | Omse person sominated by the Yiee Chancellor, who is a woman, a | - Member
Scheduled Cast or Scheduled Tribe Category and one misority
cofmmunity member, in case any of the candidates appeanng for the
poat Belong 1o these categories and if mone of the other Members
belong o these catepories

A O pominee of the Ministry of Civil Aviation, Government of India | - Member
as nominated by the Minisiry of Civil Aviation

The departmental promotion commidtiee consisting of —

I. Registrar -Chabrpersom:
2. Dean of School or Head of the Section concemed -blember;
3. Deeputy Reegistrar -Mlember: amd
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4. Two persons oot in the service of the University, nomisated by the Vice Chancellor, one of whom is
a worsan, a Scheduled Cast or Scheduled Tribe Category and one munogity commuinity member, in
case any of the camdidates appearing for the post belong to these categones and if none of the otler
Members belong to these categories -Membiers,

{12}

Consultation with Union Public Service Commission is nol necessary.

i1y 27 Assistant
{2} I
*{ 2020)
* Bubject wo variation depemdent on work boad.
(3} Lewel &
(Rs. 35400-1. 12,400
{4} Mot applicable.
{5} 35 Years
{6} Essentlal qualifications:
(1) Bachelors degree from a recognized University of Institution.
(i) Upper Division Clerk or eguivalent in the Cenral or Staie Governments, Universities or automonssus
organizations or Academic Institntions of Reseanch and Development Institwtions in kevel o (Ba. 25,000
BL,100p with five years of regular service.
o
(1) Lowwver Dhvisbon Clerk or equivalent 1o the Central or State Governments, Universities of autoiboimeis
organizations of Academic Instioions or Bescarch Developreent Instimtions in Level 2 {Rs. [9,900-
63,200 with eight years of regular service,
(i) Working knowledge of computer application and commaenly wsed wislity programimes and software.
{7} Auze: Mo,
Eduvcational Qualification: Yes.
{8} Ope vear.
{9} (1) $0% by direct recruitment.

(L) 50% by pronsolion.

{10

P roamitbom:

Upper Division Clerk in the Level-4 (Rs. 23 500-81, 1000 in the pay matrx with eight vears of regular service.
Promotion shall be made on the recommendation of the Departmental Promotion Commattee o the basis of
ek cum senonty of the feeding categories.

Mote. — Where jumiors who have completed their qualifying or eligibility service are being considered for
Promotion, their seniors shall also be considered provided there are not short of the requisite qualifying or
eligibility service or two years, whichever is less, amd have successfully completed probation period for
promotion to the next higher grade along with their juniors who have aleeady completed such gualifying or
eligibility zervice.
Depurtation:
Holding analogous post in Level-& (Rs. 35 400-1. 12,400} in the pay matrix with the gualifications anmd
experience as prescribed in column (6).

o
Technical Assistant (Laborabory) with eight vears' regular serviee in the Level-5 (Ra. 29 200492 3004 in the
pay mairix with qualifications amd experience and experience as prescribed in column (&),
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Mote 1. — The period of deputation including the period of depuatation in another ex-cadre post held
immediztely preceding this appointment in the same of some other organisation or Depaniment of the Central
Government shall oedinarily not w0 exceed three years,

Mote 2. — The maximwm age limit for appointment by deputation shall not exeeed 56 years as on the closing
date of receipt of applicatiomn.

Mote 3, — The Departmsental Officers in the Feeder Category who are in thee direct line of promaostion shall not

be eligible for consideration for appoiniment on deputation.  Similagly, Deputationist shall noet be eligible for

consideration for appointment by promotioen.

{11}

The selection'conflrmation commities consisting of —

l. Registrar - Chairperson
: Dieputy Registrar - Mlember
EN One member of the Executive Council mominsted by the Vice - Member
Chancellor
4. Ope person nominated by the Vice Chancellor, who i3 a - Member
wornan, & Scheduled Cast or Scheduled Tribe Category and one
mUnoeily community member, in ocase any of the candidates
appearing for the post belong 1o these categories amd if none of
the other Members belong to these categores
5. Oine pomines of the Minisiry of Civil Aviation, Government of - bMember
India as nominated by the Ministay of Civil Aviation
The departmental promotion commitiee conslsting of —
I. Regisiear - Chairpersomn,
2. Dean of School or Head of the Section concerned -Member;
1. Deputy Registrar -Member; and

4. Two persons noed in the service of the University, nominated by the Vice Chancellor, one of whm
i5 4 woman. a Scheduled Cast or Scheduled Tribe Category and one minosity community member,
in case any of the candidates appearing for the post belong to these categories and if none of the
ather Members belong 1o these categories -Membsera.

{12}

Conauleatbon with Unien Public Service Commission is ol necessary.

{1 2R Upper Division Clerk
{2} [ty
= 2020
* Subject to vamation dependent on waork losd.
3| Leveld
(R 25 500-81, 100}
4} Mot applicable
{3} 30 Years
{i}) Essential qualifications:
(i) Bachelor's degree from a recognized University or Instnstion with 306% marks and good working
ko ledge of computer application,
(i) Lower Division Clerk or equivalent in Central Government or State Government orgamizations or
offices, Universities oF autonomious organizations of Organisations of repute of Educational Institutions o0
Research and Development Institutions in Level-2 (Rs. 19 900-63 200) in the pay matnx with eight years of
regular service,
7| Age: Mo,
Educational Qualification: Yes.
{8} e vear.
{9} (1} 50% by direct recruitment.
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(i) 30% by promotion.

{10y

Prammt b
Lower Division Cleek in the Lewel-2 (Rs 19900-63, 2000 in the pay osatnx with eight vears of regular

service. The promotion shall be made on the recommendation of the Departmental Promaotion Commitiee on
thee basis of seniorty of the feeding categories cum merit, subject (o suitabality and fitsess.

BMote. — Where juniors who have completed their gualifving or eligibility service are being congidered for
Promestion, their seniors shall also be considered provided there are not shoet of the reguisite gualifving or
eligibility service or two years, whichever i3 less, and have successfully completed probation peried for
promuotien o the next higher grade along with their juniors who have alresdy completed such gualifying oo
eligibility service.

{10}

The selection/confirmation commitbee consisting of -

I. | Regisirar - Chalrpersomn
2 | Deputy Registirar - Blember
3 One member of the Executive Council nominated by the Vice Chancellor - Blember
4. | Omne person pomisated by the Vice Chancellor, who is o woman, a | - Dember

Scheduled Cast or Scheduled Tribe Category and one minority comimmnity
reember, in case any of the candidates appearing for the post belong o teese
categories and if none of the other Members belong o these categories

A 0 One pominee of the Ministry of Civil Avistion, Governiment  of Idia as | - Member
norminabed by the Ministry of Civil Aviation

The departmental promotion commitiee consisting of —

l. Registrar “Chairperson,
2. Dean of School o Head of the Section conceimed -Memmber;
1. Deputy Registear -Membser; and

4. Two persons noed in the service of the University, nominated by the Vice Chancellor, ome of whom is a
i, a Scheduled Cast or Scheduled Trike Category and one minonty community member, in case

any of the candidates appearing for the post belong o these categories and if none of the other Members
belong to these categories -Membsers.

{12}

Consultation with Union Public Service Commission is nol necessary.

(1} 10 Library Assistant
{2} 0z
" 2020)
= Subject vo variation dependent on work load.
{3) Lewel-3
{Bs. 21 T00-69, 101}

{4} Mot applicable.
(3} M Years
{6} Eszential qualificatiomns:

(i) Bachelor of Likbrary and Information Science or Libeary Science of eguivalent from a recognized

University.

Desivable gqualifications:

(i) Waorking knowledge of cormputerization in library.

(i} English Typing speed of 30 words-per-minute.
{7k Mot applicable.
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(&)

Chne year.

{95

By direct recruitment

Mt Vacancies caused by the incumbent being away on depuation or leng illness or study leave or under
other circumstances for a duration of ope vear of moge may Be filled on deputation basis from of ficer of
Central Government.

(ap (1} holding analogues posis on regular basis, or
(i} with three-year regular service in post in level 1 (R 1E000-56%00) in pay matrix, and

() Possessing the qualification and experience prescribed for direct recruitment wnder Column (6.

(1ay

Mot applicable

(1}

The selectlsn'confirmation committee conssting of —

Begistrar - Chairperson

2 Drepury Registrar - Mlember

O member of the Executive Council nominated by the WVice - Member
Chancellor

d. Omee person nominated by the Viee Chancellor, who is a woman. a | - bMember
Scheduled Cast or Scheduled Tribe Category and one minaesity
cormmunity member, incase any of the candidates appearing for
the post beleng to these categories and if none of the other
Members belong o these catlegories

A O woimines of the Ministy of Civil Aviation, Government of - Member
[ndia as nominated by the Minisiry of Civil Aviation

{12}

Copsultation with Union Public Service Commission i nol necessary.

(L

3l Lower Division Clerk

{2}

6
" 2020)
= Subject vo variation dependent on work load.

{1

Liewvel 2
(Re. 19 900-63 200

{4}

Nt applicable.

{5}

M Years

{6}

Eszential qualificatiomns:
(i) Graduation in any discipline from a recognized University or Institute with minimuam 30% marks.
(i} English typing spesd of 40 words-per-minute.
(i) Grood working knowledge of computer applications.
Desivable gqualification. —
Hindi typang speed of 25 words-per-minuie shall be prefesred.

{7

Mot applicable.

(&}

(ke year.

{9

By direct recruitment,

Mote: Vacancies caused by the incumbent being away on deputation o long illoness or study leave o under
ather circumstances for a deration of one year or moge may be filled on deputation basis from officer of
Central Governmient.

a. (i) holding analogues posis on regular basis, or
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{ii) with three-vear regular service in post in level | (R 1S000-56300) in pay matrix, and
b. Possessing the qualification and experience prescribed for direct recruitment wisder Columin {6

{10y Mot applicable.

(11} I. | Registear - Chairperson
Dieputy Regisirar - Member
3| One member of the Executive Council nominated by the Vice - Member
Chancellor
4. | e person nomisated by the Wice Chancellor, who is 4 woman, a - Member

Scheduled Cast or Scheduled Tribe Category and one minoniy
comkity member, in case any of the candidates appearing for the
post belong o tese categories and if none of the other Members
belong 10 these categories

5. | One pnominee of the Ministry of Civil Aviatien, Government of Tisdia - Member
as moiminated by the Ministry of Civil Aviaton

{12} Consultation with Union Public Service Commission is 0ol necessary.

ANNEXTUREI

TIME SCHEDULE FOOR PREPARATION § COMPLETION OF APAR
(Reporting vear — Financkal year)

ED Auctivity Date by  which to  |becompleted
Mo
L Dristribution of blank APAR forms to all | 2017 March i This may be completed even a week earlier)

concerned (ie., o officer to be reported upon
where self-appraisal has o be given and o
repaorting officers where self-appraisalis no

o be given).

2 Submission of self-appraisal i 15" Agpril
repodting  officer by officer w be reposted
upsom (where applicable).

i Submission of report by reporting officer to | 30" June
reviewing officer.

4. Report o be completed by Reviewing | 317 Tuly
Officer and 1o be sent o Administration or
APAR or

CR Section / Cell or accepiing
authority, whenever provided.

A Appraisal by sccepting authority, wherever 1" August

provided.
f. a. Disclosure to the officer reponed | 17 Seplember
upon where there i no accepiing | 15" Sepiember
authogity.

b, DMsclosure o the officer reporied
upon  where  there s accepiing
authogity.

7. Beceipt of representation, if any, on APAR 15 davs fromm the date of
receipt of communication

B Forwarding of  representations o
the competent authority — 21" Septermber
a  Where there is no accepting authority | 6% Oerober
of APAR.

b, Where there 3 accepting authority
for APAR.
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Q. Drisposal of representation by the competent | Within one maonth from

authority. the date of receipt of representation.
0. | Communication of the decision of 15" November

the competent autherity on the pepresentation
by the APAR Cell.

11. | End of entire APAR process, after which the 0" November
APAR will be fimally vaken on record.

ANNEXURE IT

AUTHORITIES COMPETENT TO SANCTION LEAVE
Employees of the University.—

Kind of leave Auihoriiy competent to sanction leave

Earmed leave, half pay leave)] An officer in Pay Level 1] or equivalent notified for tee purpose - inorespect of
beave nob due, extraordinary] all group “B° and 'C° employees

"':‘1"'"_-“- maternity  leave  andl pesisar- in respect of all Group ‘A officers (except Librarian / Finance
special casual leave Officer ! Contreller of Examination ! Superimending Engineer)

Vice Chancellor in respect of Regisirar /1 Finance Offiwcer / Coniroller of
Examimation / Libranan / Superimending Engineer)

ANNEXURE IIT
APPLICATION FOR LEAVE

{1 Mame of applican

{2} Paosi ez ld

{3} Depanment S Office / Section

{4} Pay

{3} House Rent and other Compensatory Allowances drawn in the present posi

{i&) Mamire and period of leave applied for and date from which reguired

{7 Satwrday ¥ Sundays and holidays, if any, proposed wo be prefised 7 suffixed 1o leave
{8} Girounds on which leave is apglied for

{9 Drate of peturn from last leave amd the notare amd period of than leave,

{10y Applicant proposes [ do not proposes 1o avail of leave travel concession f home travel concession for the
block year during the ensuing leave.

{11} Address during the leave period

Drane:

Signature of Applicant

Bemarks and recommendation{) of the Controlling Officer —

[rare:
Signature
Designation
ANMEXURE IV
REVIEW COMMITTEE

The composition of Review Commities for review of suspension is as under -

Emgployees af the University —

I. WYice-Chamcellor.

2.0 One "Officer” of the University ("Officers” as declared in Section 10 of Rajiv Gandhi Mational Aviation
[miversity Act, 200 3).

3. Registrar.
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ANNEXURE V
COURSES AND FEE STRUCTURE

1. Bachelor of Management Studies in Aviation Services and Alr Cargo (Coorse Duration: 36 Months)

(1)

(2)
(3
(4)
(3)
(&)
(7
(&)

Admission Process fees: - Re 930- for GenerallOBC category candidaies and Rs. 473/~ for SCSTPwD
category candidates,

Programme feea: - Bs.2 50,000/ -

Students Club Activities:- Re 50000- per year

Deposits (Befundable): -Bs D00004-

blatriculation Cenificate Verification Fee! B 25000-

Huostel, bless. and Conveyance Charges - Rs 1120000~ per year

Premiwm of Composite Insurance Policy: -REs 2 3000 {Only for third vear)

Apprenticeship Facilitation Fee: -Ba 4, 000- (Omly for third veary

2, Post Graduate Diploma in Alrport Operations (Course duration: 18 Months)

{1}

{2}
{1

[EN]
{3}

Admission Process fees: - Ba. 950K- for General/\OBC category candidates and RBs. 475/~ for SCAT/PwD
category candidates.

Programme fees: Rs. 3300470,

Deposins (Refusdahle)

i Caution Money (Academics): Ba5,000/-

b. Caution BMovey (Hostelp:- Ra 5 0000

Yerification of Cemificate: B 25000 Mon-Refundable)

Moess, Hostel and Conveyance:-Ea 1, 12 0004-,

A Basie Fire Fighter Course (Certificate Course ) (Course Duratboa: 06 Months)

(L}
{2
{1}
[EN]
{5}
(i)
Tk

Programme fees: - Ba. 125 (-
Hosiel Fees: Ba 21 (00K-
Stuadent Kit: B, L8 O0-

Mess Charges: Bs. 38 (00/-
Conveyance: Bs 5 000-

Stiedent Motes: R I500-

Firat Aud Cenification: Bs. | 501

4. Fee chargeable non-resident of Indian or forelgn nationals category:-

(1) Bredents admitted wisder the pon-eesident of Tdia (MR category shall be required o pay a sum of USS
S0 (o equivalent swim in Indian Rupees) per semesier in addition to the mormal fees as applicable o the
programme of siudy wo which the students admitted.

(20 Sredents admitted under the Foreign Natosals category shall be required 1o pav a sum of USS 6000 (or
cguivalent sum in Indian Rupees) per semester in addition 1o the normal fees as applicable to the programme
of atudy o which the students admitied.

AMBER DUBEY, Vice Chancellor
[ADVT. -4 Exry 2157202 1-22)
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